
Manage Your Budget Banner Finance  

Track a Requisition with the FZEDOCH report   
You can access the Req, PO, Invoice and Check No Report (FZEDOCH) to track all 
your requisitions and invoices for the current fiscal year, on a monthly basis. You will find 
FZEDOCH on the second page of reports in Eprint.  

 
 
 
 

Drill icon      

FZEDOCH Report      
 
 
 
 
 
 
 
 
 
 

1. Click on the Drill icon next to the FZEDOCH report.  

2. Click on the Magnifying Glass icon next to the latest version of the report.  

3. Enter your Org (or Fund) code and click on the Go button.  

4. Click on the PDF icon to display the report.   
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The FZEDOCH report shows the following document numbers for each transaction:  

1. Requisition number (starts with R)  
2. PO number (starts with P)  
3. Invoice number (starts with I) 
4. Check number (starts with A) 

Note: some transactions only require an Invoice and a Check.   
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