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FZELDST – Labor Distribution Report  
FZELSDT is the Labor Distribution Report. It provides individual pay period, monthly and 
year-to-date payroll information for your department. There are three different payroll 
types at EMU: 

• SF – Faculty and AP 

• BW – PT, CS, etc 

• BS – students 
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1. Click on the Drill Icon next to the FZELDST report listing. The listing for 
FZELDST is on the second page of reports.  

Payroll Type  Payroll Number    

 

 

 

 

 

 

 

 

 

 

2. Find the listing for the payroll type and the payroll number. Click on the 
Magnifying Glass Icon next to the report you want to view.  
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FZELDST – Labor Distribution Report (cont.) 
 

3. Type your Org (or Fund) code in and click the OK button. Your report will load in 
Adobe Acrobat Reader.  

4. For each name on the report, you will see hours and earnings information 
representing current pay period, Month-to-Date and Year-to-Date.  

 

Dept Name 

Names 
Here 

Year-to-Date   

Month-to-Date  
Current Pay Period   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Scroll down to find your page range, then print out those pages.  

6. Click on the Back button to return to Eprint.  

7. Click on the Production Repository link to return to the Eprint main menu.  

 

 

*  If you call Payroll with a correction, your correction will not appear on the 
FZELDST until the next payroll is completed. You will have to access the new 
version of the report to see your correction.  
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