
Viewing Department Permissions for a Section Using 

SSASECT 

Schedule Form: 

Use the Schedule form (SSASECT) to determine if department permission is required for a section 
(CRN).  

1. Open the Schedule form by typing SSASECT in the Direct Access box of the Banner 
Main menu and press the [Enter] key on the keyboard. If the Term Code and the Course 
Reference Number are already displayed, skip to step 4. 

2. Type the term code for the section (CRN) you want to view in the Term field. 

3. Press the [Tab] key on the keyboard to navigate to the Course Reference Number (CRN) 
field and type the CRN you want to view. See the Entering Course Schedules workshop for 
more information on working with sections. 

 

 

 

 

 

 

 

 

 

 

 

 

4. Click the Next Block icon on the toolbar to populate the Section Information block.  

5. When you are finished click the Exit icon on the toolbar to exit to the Banner Main menu. 

 

Term Field 

Appr Code Field: 
The Appr Code field will display DP if Department 
Permission or CE if Continuing Education 
Permission is required for this section

Course Reference Number (CRN) Field 


