Cross Listing Sections Using SSAXLST

Schedule Form — Schedule Cross List Definition Form:

Cross Listed sections are two or more sections from different courses that meet in the same room at
the same time with the same instructor. An example might be an undergraduate course section ACC

475 and a graduate course section ACC 675. Cross listing sections requires three steps:

e Creation of the Cross List Group Identifier code

e Defining the maximum combined enrollment for the cross listed sections

e Applying the sections to the cross list group

1. Open the Schedule Cross List Definition form by typing SSAXLST in the Go box of the
Banner Main menu and press the [Enter] key on the keyboard. If the term code is already

displayed, skip to step 3.
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2. Type the term code in the Term field.

3. If you know the cross list group identifier you want to work with, press the [Tab] key on
the keyboard to navigate to the Cross List Group Identifier field, type the identifier you

want to work with and skip to step 10.

4. 'To search for an unused identifier, click the Cross List Group Identifier field search icon.

The Schedule Cross List Query form (SSAXLSQ) displays.




Cross Listing Sections Using SSAXLST (continued)

Schedule Form — Schedule Cross List Definition Form:

5. From the Schedule Cross List Query form (SSAXLSQ), press the [Tab] key on the
keyboard to navigate to the Cross List field and type the first character that corresponds
with your department followed by a wildcard (Example: B%). See Appendix A: Cross List
Group Identifier Naming Conventions for more information.
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6. Click the Execute Query icon on the toolbar. A list of Cross List Group Identifiers
displays.

7. Use the Vertical scroll bar to navigate through the list. Click on each cross list group
identifier to determine which are unused or available for use. If none in the list are available,
you will need to create a new identifier based on the next potential one available in the list.

8. Click the Exit icon on the toolbar. The Schedule Cross List Definition form (SSAXLST)

displays.
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Cross Listing Sections Using SSAXLST (continued)

Schedule Form — Schedule Cross List Definition Form:

9.

10.
11.

12.
13.

14.

15.
16.

Type the identifier you want to work with in the Cross List Group Identifier field.
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Click the Next Block icon on the toolbar

Type the maximum combined enrollment for the cross listed sections you are working with
in the Maximum Enrollment field. This number should not exceed the room capacity

Click the Next Block icon on the toolbat.

Type the first section CRN you want to work or click the CRN field search icon to search
for the section.

Press the [Down Arrow] key on the keyboard to and repeat step 13 until all sections have
been entered.

Click the Save icon on the toolbar.

When you are finished, click the Exit icon on the toolbar. The Banner Main menu displays.



