EASTERN MICHIGAN UNIVERSITY
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Henry Ford Community College — Associate in Business in Legal Assistant
Eastern Michigan University — Bachelor of Science in Legal Assistant - Paralegal Studies

Henry Ford Community College:

Eastern Michigan University:

MACRAO Requirements” (32-33 Credits)

(32-33 Credits)

1. English Writing Requirement (6 credits)
ENG 131 COMPOSItION........ovueeeericerirercinrceirneieercsees s 3
**ENG 132 Composition, Continued (Support Course).................. 3
2. Math/Science Requirement (8-9 credits)
" Complete one course: (complete at HFCC) .......cccovvvvvvveviennee 4-5

MATH 115 College Algebra (5)
MATH 141 Introduction to Statistics (4)
Complete 0NE COUISE: ..o 4
Choose from courses approved by HFCC
to satisfy the MACRAO lab science requirement

3. Humanities Requirement (9 credits)
SPC 131 Fundamentals of Speaking (Support Course) ............. 3
Complete two courses: See note below ...........ccccceeiiviceieenes 6

Choose from courses approved by HFCC to satisfy
the MACRAO humanities requirement.

4. Social Science Requirement (9 credits)
*SOC 131 Introduction to Sociology (Support Course)................. 3
Complete two courses: See note below ..........ccccceeivvieiecnes 6

Choose from courses approved by HFCC to satisfy
the MACRAO social science requirement.

(6 credits)

ENGL 120 English Composition | (€lective)..........coocverrerriennn. 3
ENGL 121 English Composition Il ..........cccverrrrnecnricinens 3
(8-9 credits)

ONE COUISE: ...ovuerrrirrsciie i 4-5

MATH 105 College Algebra (3)+2
MATH 170 Elementary Statistics (3)+1
ONE COUMSE. ..ottt bbbt es 4
Courses may transfer as equivalent courses, General
Education credit, or general transfer credit.

(must be from at least two disciplines) (9 credits)
CTAS 124 Fundamentals of Speech .........ccccoovvviiiiicccenne, 3
TWO COUSES: ...eueerieeeeeieeneeietseeie e eee et neaes 6

Courses may transfer as equivalent courses, General
Education transfer credit, or general transfer credit.

(9 credits)
SOCL 105  Introductory SOCIOIOGY .......cvevereereerereereerereereereeeeees 3
TWO COUISES: ..vvurervreteteeeie ettt et es sttt s e s st sens 6

Courses may transfer as equivalent courses, General
Education transfer credit, or general transfer credit.
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HFCC Required Core & Support Courses: (39 Credits)

(39 Credits)

2BLW 253 Business Law & the Legal Environment and................ 4
""LGA 120 Intro to the Law & Paralegalism (2) and

**LGA 121 Legal Writing and Research 1 (2) ......ccccoveernicirinennen. 4
"*3LGA 122 Legal Writing and Research 2 .........ccccoveevvcvnicnens 3

*LGA 130&LGA 141Trial Prac/Appeals(3) & Pers Inj& Torts (3)... 6
*LGA 133&LGA 136 Wills, Trusts (2) & Probate Admin (3)........... 5
*LGA 135 Family LaW.....covvereecerireiriereinceseeesee e eesseneeees
ZLGA 137 Property LaW......ccoceurneieerineereeienceessee e
21.GA 138 Corporate & Tax LaW.......cccoceeveeceeeniiccieccvenans
2| GA 139 Commercial Law & Collection..........c.ccveevieerceninnnen.

LAW 293 Legal Envir of Bus (res elec) (3) +1 ....ccvvvvercevevnenns 4

LEGL 211 Intro to Paralegalism and Legal Terminology (3)-1......4
LEGL 304W Adv Legal Writing, Research & Anal I..................... 3
LEGL 406 Civil Litigation, Investigation & Procedure Il (3)+3.......6
LEGL 311 Probate, Estates, & Wills (3) + (2cr of res elective) .....5
LEGL 313 Family LaW......ccocovrieririieriecinceeseeeesee e

LEGL 000 Transfer Credit (restricted elective)
LAW 000 Transfer Credit (restricted elective)
LAW 000 Transfer Credit (restricted elective)

"BCA 140 Software Applications (Support Course) BMMT 201 Microcomp for Business Applications ...........c.cceeunee.. 3

2CRJ 251 Criminal Law (Support COUrse) ........ccovvevnrieerernenns PLSC 456 Criminal Law (3)1......cccvieriierricesiessscennsneeinnnns 4

Courses that may be taken at HFCC or EMU: (18-19 Credits)

*BAC 131 Principles of ACCOUNting .......coveveurinirirnienrcirreein, 4 ACC 240 Principles of Financial Accounting (3)+1.......cccvvunee. 4

" COMPIEE ONE COUISE: ....vuvvviereiriierirereiees et 3 ONE COUMSE: ..veeieeiereirisere sttt nnes 3

BEC 151 or BEC 152 ECON 201 or ECON 202

Electives (not to exceed 90 credits at HFCC) ..........cccceeneeee. 11-12 UNiVersity EIBCHVES.........coiieerieiciriein e 11-12

Maximum Credits at HFCC: ..............ccccevrreeeeeee. 90 Maximum Credits that transfer to EMU...... 90

# These courses meet MACRAO (Michigan Association of Registrars and Admissions Officers) requirements and two of the three additional EMU General
Education requirements. Students must apply for a MACRAO endorsed transcript.

* Required for EMU’s Paralegal Studies program..

** Required for admission to EMU’s Paralegal Studies program. See page three for grade requirements for these courses.
! Meets one of EMU'’s three General Education requirements in addition to MACRAO. MATH 115 or 141 should be completed at HFCC to satisfy the

quantitative reasoning requirement at EMU. If completed at EMU, MATH 110 may be required.

2 satisfies EMU”s requirement for a Restricted Elective.
% satisfies EMU’s requirement for a writing intensive course in the major.
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Completion of the Paraleqgal Studies Program

at EMU

Major Requirements (34 credits)
Required LEGL Courses (18 credits)
LEGL 212 Law Office Administration & Technology .............. 3
LEGL 305 Adv Legal Writing, Resrch, & Analysis Il............... 3
LEGL 306 Adv Legal Writ, Research and Analysis IlI............ 3
LEGL 404 Court Rules, Forms, and Draft Contracts.............. 3
LEGL 405 Civil Litigation, Investigation& Procedure I............ 3
TLEGL 416 Legal Assistant Internship.........ccccoeevveennicnnenns 3
Business & Information Processing Core (12 credits)
BMMT 396 Information & Media Administration ..................... 3
BMMT 496 Records Administration/Database Systems.......... 3
STS 201  MiICroCOMPULETS ......cvveeccrcrcieee s 3
STS 224 Solving Quantitative Problems in Tech................. 3
Restricted Electives (4 credits)
Complete four credit hours from the following ...........c..cccccveneeee. 4

BMMT 220 Word Information Processing (3)
BMMT 396 Information & Media Admin (3)
BMMT 497/498/499 Independent Study 1/2/3
CTAC 357 Interviewing as Communication (3)
LAW 393 Law of Business Enterprises (3)
LAW 403 Employment Law (3)

LEGL 277/278/279 Special Topics 1/2/3
LEGL 377/378/379 Special Topics 1/2/3
LEGL 315 Land Transaction & Real Estate for Para (3)
LEGL 413 The Law and the Internet (3)

LEGL 417 The Law and the Internet (3)

LEGL 415 Bankruptcy Law (3)

LEGL 479 Women and the Law (3)

NITA 210 Concepts of Network/Business Technology
PHIL 355 Philosophy of Law (3)

PLSC 301 The American Legal System (3)
PLSC 312 American Constitutional Law | (3)
PLSC 313 American Constitutional Law Il (3)
PLSC 341 International Law (3)

PLSC 385 Judicial Process and Behavior (3)
PLSC 412 Comparative Legal Systems (3)

Minimum Credits to Graduate.: ......... 124-126

Suggested Sequence for completing the program:

Winter (May dual-register at HFCC & EMU) (3 Credits)
LEGL 305 Adv Legal Writing, Resrch, & Analysis Il ............... 3
Spring/Summer (6 Credits)
BMMT 396 Information & Media Administration .................... 3
STS 201  MICrOCOMPULETS ....euvverceiricrieiscrs e 3
Fall Semester (13Credits)
LEGL 306  Adv Legal Writ, Research and Analysis Ill............ 3
LEGL 404  Court Rules, Forms, and Draft Contracts ............. 3
STS 224  Solving Quantitative Problems in Tech.................. 3
Restrictive EIECHVES .........coveivieiccccccs 4
Winter Semester (12 Credits)
LEGL 212  Law Office Administration & Technology .............. 3
LEGL 405  Civil Litigation, Investigation& Procedure Il .......... 3
LEGL416 Legal Assistant Internship.........ccoeovevrenirinnnes 3

BMMT 496 Records Administration/Database Systems ......... 3

! Meets EMU’s Learning beyond the Classroom General Education requirement.

NOTE: Students may dual-register at HFCC and EMU while completing the program in order to take paralegal courses in the
appropriate sequence and graduate in a timely manner. Students receiving financial aid should contact the Financial Aid Offices at
HFCC and EMU to ask about options for financial aid as a dual-registered student.
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Additional Information:

1. In completing the coordinated program of study for this articulation agreement, course substitutions should be
made with the guidance of the advisors (indicated below) at both institutions to assure that all requirements are
satisfied. Courses indicated with an * are required for EMU’s Legal Assistant Program.

2. Students whose transcripts are endorsed as “MACRAO Satisfied” will only be required to meet EMU’s three
general education requirements, noted with a “1” on the articulation guide and listed below:
a) an approved course in Quantitative Reasoning: [MATH 115 or 141 at HFCC]
b) an approved course in Global Awareness or US Diversity: [ANTH 131, 152; ART 224; ENG 243, 248;
GEOG 132; HIST113, 225, 255, 257; POLS 153; SOC 152, 251; or WR 131 at HFCC]
c) an approved Learning Beyond the Classroom course or experience offered by EMU. [LEGL 416 at
EMU]
To use MACRAO, students should request a MACRAO evaluation of their transcript from the community
college Student Records or Registrar’s Office. Students who do not satisfy MACRAO will have to satisfy EMU'’s
general education requirements as listed in the Undergraduate Catalog.

3. Only courses with a grade of “2.0” or better (on a 4.0 scale) will be accepted for transfer to EMU.

4. Under this agreement, EMU will waive the 60-hour rule and require that a minimum of 30 credit hours must be
completed at EMU, 15 hours of which must be in program requirements at the 300-level or above. Of the last
30 hours completed before graduating, a minimum of 10 credit hours must be in courses offered by EMU. A
minimum of 124 credit hours, completed in-residence or accepted in transfer, is required for graduation.

5. Admission to the Paralegal Studies program requires the following minimum admission criteria:
(1) Admission to the University as an undergraduate or second bachelor’s degree candidate;
(2) Completion of ENGL 121 [ENG 132 at HFCC] with a grade of "B" (3.0 on a 4.0 scale) or higher;
(3) Completion of LEGL 211, Introduction to Paralegalism and Legal Terminology, [LGA 120 and LGA 121
at HFCC] with a grade of “B-" or higher;
(4) Completion of LEGL 304 [LGA 122 at HFCC], with a grade of “C+” or higher; and
(5) A cumulative GPA of at least 2.5 on a 4.0 scale.

6. Students must meet all admission requirements at the time of application for admission to EMU, including
submitting transcripts from all previously attended colleges. HFCC students will receive equal consideration
with other students for course registration and financial aid. Additionally, program majors will be expected to
receive a minimum grade of “C” in all remaining LEGL courses and maintain a cumulative GPA and a GPA
within the major of at least 2.5.

7. Students are encouraged to contact the Legal Assistant Program Coordinator before applying to EMU. To
facilitate the evaluation of transcripts, students should enclose a copy of this articulation guide with their EMU
admission application and bring a copy to all advising sessions. Copies of the articulation guide are available on
EMU’s webpage at www.emich.edu/ccr/artguide_new.htm.

Effective Dates: September 1, 2007 until September 1, 2010. This agreement replaces an agreement made in
June 2004 and all subsequent updates. Students who began this program prior to fall 2007 have the option of using
this agreement or following the agreement in place when they started. If this agreement is not renewed at the end of
the effective period, students who already started the program will be given three additional years to be admitted to
EMU under the terms of this agreement.

Contacts:

Henry Ford Community College Eastern Michigan University

Kevin Adams, Lead Faculty, Nancy Caine Harbour, Coordinator

Legal Assistant Program, 332 Liberal Arts Bldg Paralegal Studies Program

313-845-9693, kadams@hfcc.edu 122 Sill Hall, 734-487-4330, nharbour@emich.edu
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