Create a Document for an Assignment Submission

Most assignments will include an Assignment Template. An Assignment Template serves as a master
document that users draw upon in creating their work. Once a document template is selected and a title is

given, it then becomes a LiveText document with a unique document ID that is ready for use.

If no Assignment Template exists, a new LiveText document can be created within the Documents area.
Alternately, an assignment may be attached and submitted in another file format during the Assignment

Submission Process.



Create a Document from an Assignment Template

1. From within the Dashboard, click the View templates and details link that corresponds with

the assignment. The link is located under the assignment title.
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If the assignment includes an Assignment Template the selected template(s) will appear

within the Assignment Details tab.

If there is an Assessment Rubric, it will be available to view under the heading Assessment

Method.
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Click the Use This Template link located to the right of the Assignment Templates title. This

process will copy the template to the My Work area in the Documents tab for future viewing and

editing.



Create a New Document

All documents are created from document templates.

1.

2.

Click the Documents tab located in the top center of the screen.

From within the My Work tab click the New button.
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In the Create a Document page Choose a folder from the dropdown menu.
Choose a template.

Enter a Title.

Enter a Description (Optional).

Use the Preview Styles button to choose a style for your document if you wish.
Click the Save as New Document button located on the lower right side, below the
Template Outline.
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