
EASTERN MICHIGAN UNIVERSITY 
Cash Advance Reconciliation Form

Phone

Times and Dates of Departure and Arrival

Fund Account Program Location Amount

Remarks:

Date

Date

Cash or Personal 
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I hereby certify that these expenses were incurred by me and reimbursable under published travel procedures 

of Eastern Michigan University.
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Approval(s) ‐ All approvers must adhere to the signatory policy.
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(Returned to University)Approval Signature
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