
Directions for Setting up your  

Student Employee or Graduate Assistant Payroll 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1: 

 

Log into WWW.EMUEagleone.com  

Using the email address and 

password you created when you 

activated your card.  

Step 2: 

Select the “Payroll” tab. 

Step 3: 

Scroll down and select 

“Payroll Preferences” 

under the “Payroll” tab. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your current 

preference will be 

identified here. 

If your preference 

is undefined you 

will need to 

complete your 

payroll 

preference. 

Choose one of the following preferences and select “Update Preference” at the bottom of the page. 

Payroll deposit into the Higher One 

Account or ACH (Third Party Account) 

will be available on payday providing the 

preference was chosen 5 days prior to 

payroll disbursement. 

When choosing ACH Transfer complete 

and print the form and drop it off at the 

Eagle Card Office or Payroll. 

*Higher One must have this form on file 

5 days in advance of the disbursement 

to guarantee deposit into the third 

party account. 

A paper check will be mailed to 

the address on file with Higher 

One on payday and may take 5-7 

business days to receive in the 

mail. 


