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» Lost invoices
Time spent searching for outstanding invoices

Manual delivery of paperwork

Incomplete documentation

Lack of approval workflow

» Inconvenient to obtain copies of past payments



New Invoice Process

Invoice sent to Concur :
Documents routed in Concur

for Approval

(from Vendor, Dept or Accounts Payable Processes

Accounts Payable)

Payment

» Vendor sends invoice via email to Concur
» Concur creates a Payment Request

» Department designee will review the Payment
Request

> Approver will Approve Payment Request in Concur
» Accounts Payable will process payment




Allows better tracking of invoices

Reduces late payments

Utilizes the foundation of Concur approval queues
Reduces Paper forms traveling around campus

- Invoices
- Direct Pays

Online historical records available in Concur

Central location for outstanding invoices




Concur Sneak Peek
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COMPANY NOTES

ANMOUNCEMENTS
Welcome to Concur!

To sign up for Payment Card training please follow the link below:

https://emupcardtraining.eventbrite.com/
To sign up for a Concur Lab please follow the link below:

Read more

MY TASKS

Open Requests Available Expenses — Open Reports —

You currently have no active requests. You currently have no available expenses. You currently have no open reports.




Next Steps

Information

. Demo Training Hands-on Labs
Sessions

January 2018 February 2018

December 2017




Questions?



