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2023-2024 School Year

Opening Remarks: Steve Pernecky, Ph.D. 
Interim Associate Provost and

Associate Vice President for Graduate Studies and Research

Presenter: Leonia Gregory 
Human Resources Coordinator



Agenda

 Requirements/ Eligibility

 Employment Eligibility

 New hire paperwork

 Perks

 Tuition waiver/benefits

 Burning Questions

 E-bill

 Direct deposit

 Payroll calendar

 Contact

 Questions
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Requirements/ Eligibility

Employment Eligibility

 Graduate Program Application Exists

 Graduate Application Decision

 3.0 Graduate GPA

 67% Course Completion

 Minimum of 6 credits (Domestic students)

 Minimum of 8 credits (International students)

 Onboard Documents (I-9, MI Tax Form)
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New hire paperwork

New Graduate Employee Checklist

 Pre Employment Forms

 Complete Michigan Tax Form (Payroll website)

 Form I-9 (schedule a meeting with UHR)

 Complete Federal Tax Form (My.emich)

 Email

 Complete orange tree background investigation email request
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If you have not completed an i-9….
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 Please schedule a meeting via email with UHR, hr_employment@emich.edu

mailto:hr_employment@emich.edu


I-9 form acceptable documents
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perks
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 Tuition and Differential Tuition

 Still responsible for other fees

 Eagle One card gives library privileges

 Priority registration

 Experience based learning opportunities



Tuition waiver/benefits

 GA waiver credits are allocated over the primary semesters (Fall & winter)

 Unused academic year waiver credits can be used in the Summer semester

 Student is responsible for contacting HR regarding unused credits for summer

 Rolling over from previous years or borrowing against future years is not allowed

 Students are responsible for Fees
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E-bill

 You are responsible for your fees

 100% appointment: up to 9 credits fall/winter

 Responsible for all other tuition (& fees)

 50% appointment: up to 5 credits fall, 4 credits winter

 Responsible for all other tuition (& fees)

 Students may not have more than a 100% appointment

 Student also may only work up to 29 hours per week
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E-bill continued
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 How do I see my tuition reflect on my e-bill?

 Turn in signed offer letter

 Complete background check

 Meet all eligibility requirements

 Complete form I-9 with Human Resources

 Communicate with your supervisor that you have done the above mentioned items

 If tuition has not been applied to your account

 Email hr_gahelp@emich.edu

 Include your e ID #

mailto:hr_gahelp@emich.edu


Direct Deposit

 Direct deposit is set up online through eagle one

 https://www.emich.edu/controller/payroll/padirectdeposit.php
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https://www.emich.edu/controller/payroll/padirectdeposit.php


Payroll calendar
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contact

 Human Resources

 Hr_gahelp@emich.edu

 Student Business Services

 ebill@emich.edu

 Payroll

 Payroll.questions@emich.edu

 Parking

 parkEMUhelp@lazparking.com

 Campus Directory

 https://www.emich.edu/directory/index.php
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mailto:Hr_gahelp@emich.edu
mailto:ebill@emich.edu
mailto:Payroll.questions@emich.edu
mailto:parkEMUhelp@lazparking.com
https://www.emich.edu/directory/index.php


Thank you & Welcome aboard!

QUESTIONS?
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From here…

15

Please hang on for the second portion of 
orientation, Thank you!
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