COLLEGE OF H R T S

EASTERN MICHIGAN UNIVERSITYw +

SCIENCES

Student Travd Fund Guiddines

Purpose:

To assist studentsin the College of Arts and Sciences to present research or creative
projects, and/or to play an active role in professiond meetings symposa, workshops or events
related to ther fieldsof study. Both undegraduae and graduae students may apply for this
travel fund

Qualifications:

* Presentationsmay beindividud or collaborative, and should show scholarly promise.

* Participaion should enhance the professiond development of theindividud student.

* Involvement should increase visibility and strengthen professiond regard for the student,
the student's department, and for the College

Limitations:

* Award amounswill vary in relationto proposl requests and the strength of thar
judifications Themaximum individud award will be $500. No advance funding is
permitted.

* Studentsare eligible for only oneaward per academic year, however priority will be
given to students who are first-time applicants.

Due Dates:

Applicationsfor this award are to be submitted to the Dean's Office, 411 Pray-Harrold,
onor before November 09, 2006 for travel duringthe Summer or Fall 2006terms, and on or
before March 09, 2007 for travel during the Winter or Spring 2007terms.

Reporting Requirements:

After applicationshave been reviewed, award letters will be sent to thefaculty sponsor
aerting both student and sponor of acceptance and/or award amount These award letters will
also indudeddails for receiving rembursement.

Within 10 days after receiving the award letters or after travel is completed, award
recipients will providethe Dean's Office with a copy of theevent program, or other evidence of
paticipaion, andabrief report (maximum 2 pages) onther participaion. Reimbursement can
not be processed withoutreceipt of the abovematerials.

To receive reimbursement for expenses, an Employee Rseimbursement/Travel Form with
attached origind receipts, initiated at the department level, mug aso accompany thereport.
Please indudeyour full name, address, and E numbe ontheform. Submit al materialsto the
Dean@® Office, 411 Pray-Harrold.



COLLEGE OF H R T S

EASTERN MICHIGAN UNIVERSITYw +

SCIENCES

Student Trave Fund Apgication

Name(s): Student Number:
Depatment: Major:
Conference/Workshop: Event Date(s):
Destination: SU/FA or WI/SP:

Budget Summary:
Travel (milesfrom campusif driving )
Lodging
Othe (registration, medls, €etc.)
Total Amount Requested (maximum $500)

Participation: pleasecheckall that apply
Invited speaker/lecturer/performer

Presenting a pgoer/poger session

Other (explain )

Justification:

Attach to this application atyped abgract of your presentation (200 words maximum) and your
respongs to theitems bdow (maximum of onepage):

¥ Genera format and content of the conference and/or workshop

¥ Thevalueof this meeting to your individud professiond development

¥ The potential contribution of your presentation to your field or discipline

Documentation and Support:

Attach asigne letter of suppot from afaculty sponsor, and obtain the necessary signaures
bdow.

Faculty Membe's Signaure: Date:

Applicant® Signaure: Date:

Depatment Head@ Signaure: Date:




