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Eastern Michigan University
Ypsilanti, Michigan 48197

DEPARTMENT OF BUSINESS AND TECHNOLOGY EDUCATION

Vocational Endorsement Checklist and Procedures
(Vocational Marketing 08.0700 and Vocational Business 52.9999)
Instructions for Students in the Undergraduate or Post Baccalaureate Program

Qualifications Checklist for Vocational Endorsement:

When you complete your curriculum in Business, Management, Marketing, and Technology Education, you will have all the academic qualifications necessary for the vocational endorsement.

When you complete all requirements of the College of Education, culminating in your student teaching semester, you will have all the professional qualifications necessary for a provisional secondary certificate.

Upon graduation, EMU’s Office of Records and Teacher Certification will finalize the transcript and process a recommendation for you to receive the Provisional Certificate with an endorsement code of GQ General Business.  This is the broadest certificate possible in Michigan for business education.

You will also qualify for an additional endorsement, the vocational endorsement, when you have met the requirement for business work experience:

1. You must have 4,000 clock hours of work experience…

2. …within the six years preceding your recommendation for the endorsement

3. …in activities directly related to the curriculum you will teach – Business or Marketing.

You may achieve these 4,000 hours in two ways:

1. You may have the actual 4,000 hours, or

2. You may have at least 2,000 hours plus a Cooperative Education experience of at least 400 hours.

If you qualify under the second option, remember that the Cooperative Education must be sponsored by a business teacher educator and that EMU generally requires 600 hours.  You must meet EMU standards.  When submitted the hours for Cooperative Education are multiplied by 5, giving 2,000 hours.  Together with the other 2,000 hours, you meet the requirement for 4,000 hours.

The Application

When:
How and when do you apply for the vocational endorsement?  The “when” is easy.  Submit your application at least one month before the completion of your student teaching.  IF YOU SUBMIT YOUR APPLICATION ACCORDING TO THIS SCHEDULE, YOU WILL PAY ONE FEE FOR BOTH THE PROVISIONAL CERTIFICATE AND THE VOCATIONAL ENDORSEMENT.  If you submit your application AFTER EMU has already sent the recommendation for the Provisional Certificate, you will be charged an additional fee.

To Whom:
To whom do you submit the application?  Currently, you should submit the application to Dr. Ronald Fulkert, 122 Sill Hall, but your application will be submitted to the teacher educator designated for vocational business education during the semester you complete your student teaching.

What:
There are four forms that must be completed:
1.
Certificate of Verification of Work Experience
2.
Vocational Certification Work Experience Report
3.
Application of Michigan Institutional Vocational Authorization Recommendation
4.
School Personnel Certificates and Permits

