Make one copy of this form for each employer.
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Eastern Michigan University
Ypsilanti, Michigan 48197

	Date:
	


CERTIFICATE OF VERIFICATION OF WORK EXPERIENCE
	FROM:
	
	TO:
	

	
	(Applicant)
	
	(Employer)

	
	
	
	

	
	(Address)
	
	(Address)

	
	
	
	
	

	
	(City & State)
	
	(City, State, Zip)
	(Telephone)


I am applying for a Michigan Vocational Teacher Certificate in the technical area of [teaching major, such as BST, ME, or BMMT].  The certificate will be awarded by the State Board of Education upon the recommendation of Eastern Michigan University.  One of the requirements that I must meet is two years, or 4,000 hours, or recent and relevant work
experience.

The University has asked me to secure from you a statement verifying the beginning and ending dates of my
employment, the total number of hours worked per week, and the major duties I performed while working for your company.  Consequently, it would help secure my vocational certification if you would fill out the appropriate spaces in the following box.

I certify that this person worked for [company] from [start date] to [end date] averaging [# of hours] hours per week.

Major duties as a [company job title]:
[job duties and description]
I certify that the above statements are true.

[Employer’s Signature]

Title


Date Returned 
     Follow-up call will be made to employer(s).
PLEASE RETURN TO:  Applicant

Department of Business and Technology Education
College of Technology

(734) 487-4330   Fax: (734) 487-8755

