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Purpose

The field instruction contract between the student and his/her field supervisor is a written agreement regarding their respective roles and responsibilities. It also gives the student an opportunity to articulate learning goals which can be facilitated through the assignment of activities which are designed to help the student in accomplishing these goals. The contract is a tool for monitoring the ongoing field experience and for evaluating student performance. All students must work towards acquiring and demonstrating the generic social work practice skills described in the Course Objectives for Social Work 488 Field 

Experience I and Social Work 489 Field Experience II that are in the BSW Field Placement Manual.

Preliminary Educational Contract

All students and supervisors are expected to complete a Preliminary Contract by the second week of placement. This contract is to spell out the initial expectations of the student and supervisor. Expectations regarding work habits, time and day of supervision, policies student is expected to learn, agency and community resources with which the student should become familiar, training sessions the student is to attend, and whatever else is reasonably expected of a student in the first month of placement should be included.

At the end of the first month of placement, the supervisor is asked to submit the Faculty Liaison a brief form which indicates whether the student has met these expectations.

Ongoing Educational Contract

After the first four weeks of placement, the student and Field Supervisor enter into an ongoing contract which spells out the student's learning goals and the specific assignments that will be used to accomplish these goals. Students learning goals should be directly related to Field Placement course Objectives and the objective goals met should be stated by number only, after each goal. Similarly, each assignment should be designed to meet particular learning goal(s) and in the contract should state which goal(s) (by number) it will facilitate accomplishing.

The goals and assignments should be determined in supervisory sessions with input from both the Field Supervisor and students. It is the responsibility of the student to prepare the contract in written form. Both the student and the Field Supervisor must review and sign a final copy of the contract. The Faculty Liaison will set the date that the student must complete and submit the contract for review.

Contract Review and Revision

At mid-semester and the end of the first semester the student and Field Supervisor should review the Ongoing Educational contract to assess the student's progress in accomplishing goals. At any point the contract may be revised to reflect new goals and assignments. At the beginning of the second semester again, the contract should be reviewed and revised as needed. Goals in which the student has demonstrated competence during the first semester may be removed as second semester goals. In many instances the student has demonstrated a beginning ability to perform particular objectives during the first semester and should use the second semester to develop competency in that area. Again, at mid‑semester and the end of the semester the student and Field Supervisor should review the contract as part of the evaluation process.
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Preliminary Educational Contract

(To be completed by the end of the first week of placement)

This contract is to include expectations for the first four weeks of placement at which time an Ongoing Educational contract is to be negotiated.

Date:      
Student:      
Field Supervisor:      
ID#:      
Faculty Liaison:      
Agency:      
Address:      
Telephone #:      
Weekly supervision time and day:      
Basic work expectations for student (include: hours, days, times in placement, rules for making up missed time and/or overtime; and any other basic expectation.
     
Training and meetings student is expected to attend‑(specify time, place, days, etc.).

     
Policies and procedures student is expected to know (include personnel and agency).

     
How is student to become familiar with agency and community resources?

     
Other initial assignments:

     

Student Signature 
Field Supervisor's Signature

Preliminary Educational Contract Review

At the end of four weeks of placement, the Field Supervisor is to complete this from and send it to their faculty liaison at the address below:

Faculty Liaison Name

School of Social Work 

317 Marshall Building

Eastern Michigan University

Ypsilanti, MI 48197

Review Date:      
 FORMCHECKBOX 
 Student has satisfactorily accomplished goals set forth in the preliminary contract and is ready to develop an ongoing contract.

 FORMCHECKBOX 
 Student has not satisfactorily accomplished the goals set forth in the preliminary contract and a meeting with the liaison is necessary to discuss further goals.

Comments:      

Field Supervisor's Signature 
Student's Signature
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(To be completed at the end of the first four weeks of placement and after a review of the Preliminary Educational Contract)

ONGOING EDUCATIONAL CONTRACT:   SWRK
488  FORMCHECKBOX 

 489  FORMCHECKBOX 

This contract is to include learning goals and assignments for this field experience.  It is to be reviewed at regular intervals and revised to reflect any changes in goals and/or assignments.  It is also to be used as a tool for evaluating student performance at mid semester and at the end of each semester.  At the beginning of the second semester revisions should reflect changes in student roles and responsibilities, if necessary.  All basic work expectations articulated in the Preliminary Educational Contract are to be followed for the length of the field placement.  Please attach a copy of this contract.

Check here if work-site placement:  FORMCHECKBOX 

1.  Semester of placement:      
2.  Student Name:      
3.  Student I.D.:      
4.  Student email:      
5.  Field Placement Agency:      
6.  Field Instructor (supervisor):      
7.  Field Instructor phone:      
8.  Field Instructor email:      
9.  Field Instructor Degree:       
Year Degree Completed:      
10.  Faculty Liaison (seminar instructor):      
11.  Faculty Liaison phone:      
12.  Faculty Liaison email:      
13. Basic Work Expectations (hours of placement, policies, dress, etc…):      
14.  Time of Supervision and Guidelines (agenda prepared in advance etc.):      
15.  Student’s Learning Goals, Objectives and Assignments: List each learning goal, objective and assignment together. Complete each set until you have addressed your goals, objectives and assignments for the semester. After each set, put the correlated field experience outcome numbers in parentheses (example: Field Outcomes 1, 2, 3). Attach additional pages if necessary.


Learning goals are broad statements of what you want to learn.


Example:  Learn how to perform intervention with the target population.


Objectives are measurable, specific, actions that pertain to your goals. 


Example:  Be able to independently complete at least two assessments at the individual, group, or community level.


Assignments are what your field instructor has assigned you as tasks in the agency that will help you achieve your learning goals.


Example:  Student will observe client assessments for one month and then will independently complete at least two assessments under close supervision.

Begin Here:      
Student’s signature: __________________________________ 
Date: _____________

Field Instructor’s signature: ____________________________
Date: _____________

Faculty Liaison signature: _____________________________
Date: _____________

Agency Visit Date: ________________

Comments:

____________________________________________________________________________________________________________________________________________________________

Assignments in the learning contract should be developed in order to enable the student to achieve these goals:
1.  Exercising self-direction, initiative and responsibility for one’s self, one’s work, and one’s ongoing learning.

2.  Demonstrate responsibility in the supervisory process.

3.  Analyze and explain the purpose, structure and operations of the agency.

4.  Acceptably perform the following social work functions in the field setting:

· engagement and relationship building

· data collection

· interviewing

· contracting

· resources referral

· intervention

· evaluation

· termination

5.  Identify with and be guided by the social work Code of Ethics in professional behavior.

6.  Demonstrate the ability to successfully complete social work writing processes
