ESLN512: Academic Writing for Graduate Students, Fall 2008

Monday/Wednesday at 4:00-5:15, Room 215, Alexander 
Instructor: Dr. Wendy Wang


       
Office: Room 326, Alexander Hall
Email: wwang@emich.edu



Alternative email: wangatemu@yahoo.com
Office hours: 
M/W 3:00-4:00; T/TH 2:00-5:00, and by appointment

Course Description

This course aims to help you further develop composing skills and produce high-quality academic writing. We will focus on critical reading and content analysis before embarking on the writing of a documented research paper. The process of writing a research paper will be broken into steps so that you can focus on various components one at a time.  Therefore, it is important that you spend the time needed to complete each part of the assigned work on time.

Objectives: By the end of the course, students will be able to:

· understand the unique features of academic writing;

· employ effective search strategies for locating and selecting appropriate sources and materials;

· enhance the ability to paraphrase, summarize, synthesize, and critically analyze source materials;

· further develop analytical thinking and content analysis skills;

· follow the basic steps of writing a documented research paper (APA or MLA style);

· develop composing strategies in the process of assessing, revising, and editing one’s own work and the work of peers.

Required Texts

· Menasche, L. (2001). Writing a Research Paper (Revised Edition). Ann Arbor, MI: The University of Michigan Press.
· Raimes, A. (2008).  Keys for Writers (5th Edition). Boston, MA: Houghton Mifflin.

Note: An eCompanion course shell has been set up for this class. All course materials and handouts will be uploaded soon.  For eCompanion access, visit the website http://www.emuhelpdesk.com and complete the access form. Once you get your password, go to www.emuonline.edu and login to the system. Technical support is NOT the responsibility of the instructor. For any assistance or training, contact help@emuhelpdesk.net or 734-487-0307.  

Course Requirements
· Attendance: Class attendance is very important. It is expected that you attend class regularly. Your final grade for the course will be lowered if you are absent from class more than four times. That is, with five absences from class your grade is lowered one-half a grade (e.g., B becomes B-). Every further time you miss class, your grade will be lowered to the extent that you receive a C- and have to repeat the course.  

· Class participation: Since class discussions and group work will be organized based on students’ input, active participation in class is very important. You are expected to do required readings and assignments for each session, and be prepared to participate in class discussions.
· Homework and assignments: Assignments must be turned in on time. No late work will be accepted without prior permission. Missed work will receive a grade of “O”.  If you are unable to come to class due to an emergency or illness, it is your responsibility to find out what you missed and complete missed assignments. In situations of an emergency or illness, you should e-mail your instructor as soon as possible so there is clear understanding between you and your instructor about what is expected in terms of missed work.  
· Religious Holidays: Current University policy recognizes the rights of students to observe religious holidays.  You should provide notice to the instructor ahead of time and make up any missing work, including examination, as a result of your absence from class due to observance of religious holidays.  
· Academic Dishonesty. Academic dishonesty, including all forms of cheating and/or plagiarism, will not be tolerated in this class.  Penalties for an act of academic dishonesty may range from receiving a failing grade for a particular assignment to receiving a failing grade for the entire course.  In addition, you may be referred to the Office of Student Judicial Services (SJS) for discipline that may result in either a suspension or permanent dismissal. The Student Conduct Code contains detailed definitions of what constitutes academic dishonesty.  If you are not sure about whether something you are doing would be considered academic dishonesty, you may consult with the instructor or access the Student Conduct Code online at http://www.emich.edu/sjs/conductcode.html.

· Classroom Management.  Students are expected to abide by the Student Conduct Code and assist in creating an environment that is conducive to learning and protects the rights of all members of the University community.  Incivility and disruptive behavior will NOT be tolerated and will result in a request to leave class and referral to the Office of Student Judicial Services (SJS) for discipline.  Examples of inappropriate classroom conduct include repeatedly arriving late to class, using a cellular phone, or talking while others are speaking. To learn more about the Student Conduct Code, you may access it online at http://www.emich.edu/sjs/conductcode.html
· Special Needs Accommodations.  If you wish to be accommodated for your disability, EMU Board of Regents Policy #8.3 requires that you first register with the Access Services Office (ASO) in Room 203, King Hall.  You may contact ASO by telephone at 487-2470.  Students with disabilities are encouraged to register with ASO promptly as you will only be accommodated from the date you register with them forward.  No retroactive accommodations are possible.

· Need extra help?  If you need assistance with the English language for course assignments, I encourage you to come to my office hours for help.  I also encourage you to visit the following centers with any questions or when you are not sure of a course assignment.
a) The International Student Resource Center (ISRC), located in Room 200 Alexander, is a tutoring center for any EMU international student seeking assistance with the English language for academic assignments. Students may go to the ISRC for assistance in reading and comprehending course materials, improving listening and note-taking skills, improving vocabulary and grammatical skills, assistance with writing assignments, comprehending academic expectations, improving academic communication, etc.  To make an appointment, email esl@emich.edu or call 734-487-0370.

b) Academic Projects Center, located in 104 Halle Library.  Writing consultants, librarian, and technologists are ready to help you with a writing assignment, provide specific suggestions to focus your research, and offer assistance with Microsoft Office or my.emich.  For more information, check out the website at http://www.emich.edu/apc/
c) Holman Learning Center, located in G04 Halle Library, provides free individual tutoring for 100/200 level classes.  To make an appointment, call 734-487-2133 or email at learning.center@emich.edu.  

· Student and Exchange Visitor Statement (SEVIS).  The Student Exchange Visitor Information System (SEVIS) requires that F and J students report to the Office of International Students (OIS), 229 King Hall within 10 days of the event:
· Changes in your name, local address, major field of study, or source of funding.

· Changes in your degree-completion date.

· Changes in your degree level (ex. Bachelors to Masters).

· Intent to transfer to another school.


Prior permission from OIS is needed for the following:

· Dropping ALL courses as well as carrying or dropping BELOW minimum credit hours.

· Employment on or off campus.

· Registering for more than one ONLINE course per term (F-visa only).

· Endorsing I-20 or DS-2019 for re-entry into the USA.


Failure to report may result in the termination of your SEVIS record and even arrest and 
deportation.  If you have questions or concerns, contact the OIS at 487-3116, not your 
instructor.

COURSE GRADING






· Homework and class participation






10%

· Quizzes and two tests








25%

· Research project and class presentation






50%

· The process of writing a research paper with various components (20%)

· Final paper (25%)

· Oral presentation (5%)

· Final exam 









15%

GRADING SCALE

A  = 100-94%

A- = 93-90%

B+ = 89-87%

B  = 86-84%

B- = 83-80%

C+ =79-77%

C  = 76-74%

C- =73-70% (repeat the course)

Academic Dishonesty
Engaging in academic dishonesty in any form with respect to examinations, course assignments, research projects, grades, and/or academic records, including, but not limited to the following: 
1. Cheating - using or attempting to use unauthorized materials, information or study aids in any academic assignment.  Examples of cheating are:  looking on someone else's paper;  using any kind of "cheat" sheet or other enhancement during a test;  allowing someone else to take an exam in your place;  submitting the same work more than once for credit;  using someone else's homework or lab assignments;  collaborating with another student on any assignment or take-home test if told that collaboration was not allowed;  assisting another student in committing an act of academic dishonesty by allowing another student to copy homework or an exam;   taking an exam for someone else;  or giving test information to students in other sections of the same class 
2. Falsification - intentional and unauthorized falsification or invention of any information or citation in an academic assignment. Examples of falsification are: making up data on an assignment; making up a source to cite in a paper; altering then resubmitting returned academic work; giving false information to a faculty or staff member to increase one’s grade; or attempting to change, actually changing, altering grades or any other unauthorized tampering with grades. 
3. Plagiarism - deliberate and knowing use of someone else’s work or ideas as one’s own.  Examples of plagiarism are: quoting a source verbatim, or paraphrasing text from a given source, without properly citing the source; turning in a research paper that was written by someone else; or in any other way passing off someone else’s work as one’s own; or failing to give credit for ideas or materials taken from someone else.  

To find out more about plagiarism, visit the Eastern Michigan University Bruce T. Halle Library's web site.
Tentative Schedule

Monday/Wednesday at 4:00-5:15, Room 215, Alexander

* WRP = Writing a Research Paper; KFW = Keys for Writers.

Week 1 (Sept. 3)
· Course introduction 


· Introducing e-Companion (see handout and in-class demo)



· Diagnostic assessment 



· Academic Word List (AWL) (see handout)

Week 2 (Sept. 8/10)
· The writing process (WRP, pp.1-4; KFW, pp.3-27)

· Writing across cultures (KFW, pp.489-490; also see handout)

· Essay exams and short-answer tests (KFW, pp.78-79)
Week 3 (Sept. 15/17) 
· Introducing the research project (see guidelines; KFW, pp.90-94)

· Frequently asked questions (WRP, pp.113-120)


· Sample documented research papers (WRP, pp.101-112; KFW, pp.194-204; 
 

                                                231-245)


· Choosing a topic & brainstorming ideas for a research project (WRP, pp.5-7; 


  KFW, pp.14-18; 53-54)


· Beginning a research project and forming tentative research questions (KFW,     

                                                pp.97-124; WRP, pp.8-18; 24-29)

Week 4 (Sept. 22/24)
· Using EMU library resources and locating information (WRP, pp.8-18; 24-29)

  Keith Stanger will demonstrate how to conduct online database searches,   


  Monday, September 22, in Room 110, Halle Library



· Narrowing your topic and developing research questions (WRP, pp.19-23)




· Preparing a working bibliography-APA or MLA style (WRP, pp.30-42; KFW,    

                                          pp.214-229 for the APA style; pp.166-194 for the MLA style)



· Critical reading and content analysis (KFW, pp.5-7; 51-52; 118-121).  



Note: Research questions and a preliminary bibliography with at least 15 


  
    entries due by 2:00 p.m., Saturday, September 27.

Week 5 (Sept. 29/1)
· Critical reading, summarizing, and synthesizing (KFW, pp.134-135; KFW Addition, Chapter 5, pp.17-19)


· Formulating research questions and a working thesis (WRP, pp.43-50; KFW, pp.18-22; 54-66;102-103)


· Writing a research proposal (WRP, p.103)


· Review for Test #1


Note: Summary of two key articles and a research proposal due by 2:00 p.m., 
                                              Saturday, October 4. 

Week 6 (Oct. 6/8)
· Test #1 on Monday, Oct. 6.

· Critical reading, summarizing, and synthesizing-Continue

· Finalizing research questions, revising your thesis, and developing a 

  preliminary outline (WRP, pp.51-54; 70-73; KFW, pp.22-24)

Note: Summary of two more key articles and a preliminary outline due by 2:00 p.m., Saturday, October 11.

Week 7 (Oct. 13/15)
· Critical reading, summarizing, and synthesizing-Continue (KFW, pp.147-149)



· Finalizing your research questions, thesis statement, and outline

Note: Summary of two more key articles and a revised research proposal (including research question(s), thesis statement, and an outline) due by 2:00 p.m., Saturday, Oct. 18.

Week 8 (Oct. 20/22)

· Paraphrasing and avoiding plagiarism (WRP,pp.55-60; KRW, pp.127-131; 135-


        145; KFW Addition, Chapter 3, pp.9-12, Chapter 4, pp.13-16) 


· Writing an introduction (KFW, pp.36-38)



· Drafting body paragraphs from notes and the outline (WRP, pp. 74-77)



· Topic sentence and supporting details (KFW, pp.27-35)


Note: Draft introduction due by 2:00 p.m., Saturday, Oct. 25.

Week 9 (Oct. 27/29)
· Drafting body paragraphs from notes and the outline-Continue 


· Reviewing topic sentences & supporting details


· In-text citations in APA or MLA style (KFW, pp.155-166 for the MLA style, pp.208-214 for the APA style)


Note: Two body paragraphs due by 2:00 p.m., Saturday, Nov. 1. Please submit your paragraphs along with your outline and thesis statement, clearly indicating where the two paragraphs would fit into the outline.

Week 10 (Nov. 3/5)
· Drafting body paragraphs from notes and the outline-Continue 

· Revising paragraphs: Transitions and coherence (WRP, pp. 85-88; KFW,

  pp.35-36)


· Reviewing for Test #2

Note: Three more body paragraphs due by 2:00 p.m., Saturday, Nov. 8.

Week 11 (Nov. 10/12)
· Test #2 on Nov. 10


· Revising introduction & writing a conclusion and an abstract (KFW, pp.36-40) 


Note: Introduction, conclusion, and abstract due by 2:00 p.m., Saturday,  
Nov. 15.

Week 12 (Nov. 17/19) 
· Completing and revising your draft following the Five C’s of Style (KFW,  

  pp.322-350; WRP, pp.78-100)


· Common sentence problems, punctuation, mechanics, and spelling (KFW, 



  pp.353-486)


· Peer review: Content, structure and language (see research project guidelines; 


  KFW, pp.353-486)

Note: Complete paper due by 2:00 p.m., Saturday, Nov. 22.

Week 13 (Nov. 24)
· Editing and proofreading the final draft

· Peer review: Have your final draft reviewed by two classmates


· Revisiting the guidelines for the research paper


· Signing up for a teacher-student conference

· Signing up for oral presentation in the week of December 8-10.


·  Developing questions for the final exam
Thanksgiving Recess:
Nov. 26, No Classes!  Nov. 27-30, University will be closed.
Week 14 (Dec. 2-5)
· Teacher-student conference week  

Note: E-mail your  paper (including the cover page, outline, abstract, introduction, body paragraphs, conclusion, references, appendices, etc.) to the instructor at least a day before your conference.  Teacher-student conferences will begin Tuesday, December 2 through Friday, December 5.
Week 15 (Dec. 8/10)
· Oral presentations (see KFW, pp.313-318, on how to prepare oral and 

 
  multimedia presentations. Evaluation criteria will be provided)


· Course review & evaluation


· Review sheet for the final exam


Note: Research paper due on Wednesday, December 10.


Final Exam

3:30-5:00 p.m., Monday, December 15
