SELECTION OF DIRECT DEPOSIT OR PAY CARD OPTION

As a new hire, you can make a choice to have your pay as a direct deposit into
your bank account or you can have a Pay Card created and your monies will be
loaded on to that card to be used at the EMU Credit Union.

Attached you will find both the Direct Deposit and Pay Card Authorization Forms
with instructions, and after you complete whichever authorization you select, you
will then need to either drop off the completed form to the Payroll Office or
mail that form to: EMU, Payroll Office, 104 Hover, Ypsilanti, M| 48197. Based

on the nature of the information you need to provide, these forms should not
be turned back in to the department secretary.

If you should have any questions about the forms, you can call the Payroll Office
at 487-2393.



EASTERN MICHIGAN UNIVERSITY

Authorization for Direct Deposit

PAYROLL ___ ACCOUNTS PAYABLE ___ BOTH
{Relmburaemant)
I {the undersigned) hereby authorize Eastem Michigan Univarsity to make electronic deposits into Ihe account idenlified beiow in my behall,
Adjusting entries o cormect erors are also authorized. It Is agreed that these deposits and adjusimenis will be made eleclionically by a Depaosliory
Financia! Institulion (Financial Institulion responsible for the electronic transmisslon of the deposit dala lo Employess or Vendors financlal
Institulion cholce) and under the nies of the Michigan Automated Clearing House Association. Deposits can be made 1o a Financial Instiiution with

a federal routing number. This authorization Is to remaln n full force until notification from me of is termination in such time as to afford
them a reasonaijle opportunity to act on it.

PAYROLL ONLY: in the event thal my deposil does not reach my account on pay day the Payroll Office at Eastern Michigan University will

make a reasonable effort to nolify me in the event thal my depasi will not be avaitable al the bank thal day. Employee must notify Payroll in writing
when closing the retevani bank/tredit union account. IF THIS DIRECT DEPOSIT FORM 1S NOT COMPLETED AND RETURNED TO PAYROLL
WITHIN 15 DAYS, WAGES WILL BE DEPCSITED TO A PAYCARD ISSUED TO THE EMPLOYEE.

Name of Bank/Financial Institution: Routing Number; Account Number:
1)

Type of Account: Checking ___ Savings_____ Amounlin § ar %

Name as It appears on account:

Name of Bani/Financial Instiiution: Rouling Number: Accounl Number:
2)

Type of Account: Checking _____ Savings ___ Amountin § Balance available of 100%

Name as il appears on account:

ACCOUNTS PAYABLE ONLY: Itis undersiood that Easlem Michigan University will nol be held respansible for any insufficient funds or
refumed checks. Employees/Vendors must notity Accounts Payabte in wriling when closing the refevant bank/credit union account.

Name of Banl/Financial Institulion: Rouling Number; Account Number:

1)

Type ol Accounl: Checking Savings

Name as it appears on account:

MAN

DATORY-U.S. law raquires that the following information be obtained for all direct deposit (ACH) transactions

Will the payment that Is made via direct deposit pursuant to this Authorization be forwa

rded across the U.S. border lo a foreign Rnancial insttulion
through the ACH nelwork on the same day that it Is deposited into the account?

D NO D YES - fill out the Forelgn Financial Institution information below:
Foreign Financial instilulion Name:

Forelgn Financial Institution ldentificalion Number:

Foreign Financial Instilulion Address:

Slgnature of Authorizing Party Dale

Name of Authorizing Party {print)

Emall address 1o recelve explanation of payment (print)

EID number (if applicable) 7elephona numbar

Payroll or Accounls Payable Departiment Please attach a blank check with VOID writlen across or
Hover Bullding notification from your bank with your account and routing
Ypsilanti Ml 48197 numbers.

“Remember o save the Direct Deposit emalls for your records.”

M 1/18/72018
ra n\Payroif Forms
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