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Eastern Michigan University Academic Employment Application
I.       Position Applying for: ____________________________________

Department: ____________________________________________
II. Eligibility 

Please check one (response required):

□  A citizen or national of the United States
□  A Lawful Permanent Resident


Alien # A______________


Expiration date __/__/__
□  An alien authorized to work until __/__/__


Type (Circle One): H1B, Employment Authorization Card, TN Visa

Alien or Admission # _____________


Expiration date __/__/__

III. Personal

Name: __________________________________________________________  

Address: _________________________________________________________


 
(Street)
________________________________________________________________
(City)                                                                   (State)                     (Zip Code)

Home Phone: (       ) _____________    Cell/Other Phone: (       ) _____________
Have you ever been convicted of a felony? (response required)  ___ Yes   __ No  

If yes, please explain: ______________________________________________

Have you ever applied to or been employed by this institution?  ___ Yes   ___ No 

If previously employed at EMU, indicate position, department, dates of employment, and the name under which you were employed (if different than current name): ____________________________________________________

How did you learn about this position?  _________________________________

IV. Education

Name/Location of Colleges              Dates Attended               Degree Attained          

and Universities Attended                                                        (or in progress)  

______________________             _____________              ________________ 

______________________             _____________              ________________

______________________             _____________              ________________

______________________             _____________              ________________

V. Employment History

Start with most recent employer


1. Employer/Location: ___________________________________________    

Position Held: ______________________     Annual Salary: ________________
Dates Employed: _____/_____     Immediate Supervisor: ___________________

Reason for Leaving: ________________________________________________


2. Employer/Location: ___________________________________________    

Position Held: ______________________     Annual Salary: ________________

Dates Employed: _____/_____     Immediate Supervisor: ___________________

Reason for Leaving: ________________________________________________


3. Employer/Location: ___________________________________________    

Position Held: ______________________     Annual Salary: ________________

Dates Employed: _____/_____     Immediate Supervisor: ___________________

Reason for Leaving: ________________________________________________


Indicate by name any of the above employers you do not wish us to contact: ________________________________________________________________

Reason: _________________________________________________________
VI. Additional Information

Please list anything else you would like us to consider, such as military experience, professional memberships, volunteer work, etc.

________________________________________________________________
________________________________________________________________
________________________________________________________________

________________________________________________________________
Is there any reason you cannot perform all of the job functions of the position for which you are applying?  _____ Yes     _____ No
If yes, describe how, with or without reasonable accommodation(s) you will be able to perform the essential job function(s):
________________________________________________________________
________________________________________________________________

VII. References

List names, addresses, and phone numbers of three professional references.
1. __________________________________    __________________________

Name                                                                                      Phone number  

________________________________________________________________

Address
2. __________________________________    __________________________

Name                                                                                      Phone number  

________________________________________________________________

Address

3. __________________________________    __________________________

Name                                                                                      Phone number  

________________________________________________________________

Address

All Applicants Must Read and Sign Below
I acknowledge that the information I have provided in this application is true to the best of my knowledge.  I understand that any hiring decision will be based on this information and if at any time the information provided (in part or in its entirety) is found inaccurate, I may be immediately discharged for that reason alone.
I authorize EMU to investigate my past employment and the information contained herein and release from liability all persons, or employers, supplying such information.  I understand that such information may also include a record of disciplinary action assessed me by previous employers, and hereby release such parties from any obligation to notify me of these investigations of my background.  I also understand that if hired I will be expected to abide by all policies and procedures outlined by the institution.

I acknowledge that no one has made a promise of employment to me and I understand that if the University makes an offer of employment it will be for an indefinite period of time, terminable at will and without cause by either the employer or myself, unless otherwise provided in a Collective Bargaining Agreement or expressly set forth in writing and approved by the Board of Regents of Eastern Michigan University.  I further understand and acknowledge that all terms and conditions of my employment at Eastern Michigan University are set forth in and limited to applicable policies and Collective Bargaining Agreements approved by EMU’s Board of Regents, and that any terms and conditions beyond those set forth therein shall not be binding upon Eastern Michigan University unless expressly set forth in writing and approved by the Board of Regents of Eastern Michigan University or its designee(s), who shall be limited to the President of Eastern Michigan University or his/her designee.  
________________________________________          ___________________________
Signature of Applicant                                              Date
(This statement must be signed for your application to be considered.)
EASTERN MICHIGAN UNIVERSITY

IS AN EQUAL OPPORTUNITY EMPLOYER
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