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Academic & Student Affairs 
Position Posting Request 

 
 
________________________________    __________________ 
   Requesting Department         Date 

________________________________    __________________ 
   Requesting Hiring Authority Name        Hiring Authority Phone 

________________________________    __________________ 
  Title of Requested Position         Position Control # 

Please attach the current Position Control Action form (PCA) 
 
Rationale for posting this position at this time 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Hiring Authority, please explain any changes to the position and reason for those changes (edit 
Position Control Action form to indicate changes). If none, please initial. 
 
 
 
 
 
 
 
 
 
 
 
 
Approvals: 
 
_____________________________    
 Dean/Director/AVP 
 
____________________________    ________________________________ 
ASA Budget                                           Provost & Executive Vice President 
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