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WHEREAS, the People of Michigan through their Constitution have provided that schools 
and the means of education shall forever be encouraged and have authorized the Legislature to 
maintain and support a system of free public elementary and secondary schools; and 

WHEREAS, all public schools are subject to the leadership and general supervision of the 
State Board of Education; and 

 
WHEREAS, the Michigan Legislature has authorized an alternative form of public school 

designated a “public school academy” to be created to serve the educational needs of pupils and 
has provided that pupils attending these schools shall be eligible for support from the State School 
Aid Fund; and 

 
WHEREAS, the Michigan Legislature has delegated to the governing boards of state public 

universities, community college boards, including tribally controlled community college boards, 
intermediate school district boards and local school district boards, the responsibility for 
authorizing the establishment of public school academies; and 

 
WHEREAS, the Eastern Michigan University Board of Regents has considered the 

authorization of the Academy and has approved the issuance of a contract to the Academy; 
 

NOW, THEREFORE, pursuant to the Revised School Code, the University Board grants a 
contract conferring certain rights, franchises, privileges, and obligations of a public school 
academy and confirms the status of a public school academy in this state to the Academy. In 
addition, the parties agree that the granting of this Contract is subject to the following terms and 
conditions: 

 

ARTICLE I 

DEFINITIONS 

Section 1.1. Certain Definitions. For purposes of this Contract, and in addition to the 
terms defined throughout this Contract, each of the following words or expressions, whenever 
initially capitalized, shall have the meaning set forth in this section: 

 
(a) “Academy” means the Michigan nonprofit corporation named 

Commonwealth Community Development Academy which is established as 
a public school academy pursuant to this Contract. 

 
(b) “Academy Board” means the Board of Directors of the Academy. 

 
(c) “Applicable Law” means all state and federal law applicable to public school 

academies. 
 

(d) “Application” means the public school academy application and supporting 
documentation submitted to the University Board for the establishment of the 
Academy and supplemented by material submitted pursuant to the University 
Board’s requirements for reauthorization. 
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(e) “Authorizing Resolution” means the Resolutions adopted by the University 
Board on April 23, 2019. 

 
(f) “Charter Schools Director” means the person designated by the University 

Board to administer the operations of the Charter Schools Office. 
 

(g) “Charter Schools Office” or “CSO” means the office designated by the 
University Board as the initial point of contact for public school academy 
applicants and public school academies authorized by the University Board. 
The Charter Schools Office is also responsible for administering the 
University Board’s responsibilities with respect to the Contract. 

 
(h)  “Code” means the Revised School Code, Act No. 451 of the Public Acts of 

1976, as amended, being Sections 380.1 to 380.1852 of the Michigan 
Compiled Laws. 

 
(i) “Community District” means a community school district created under part 

5B of the Code, MCL 380.381 et seq. 
 

(j) “Conservator” means an individual appointed by the University President in 
accordance with Section 10.9 of these Terms and Conditions. 

 
(k) “Contract” means, in addition to the definition set forth in the Code, these 

Terms and Conditions, the Authorizing Resolution, the Resolution, the 
Master Calendar, the ESP Policies, the Schedules, and the Application. 

 
(l) “Department” means the Michigan Department of Education, established 

pursuant to Article VII, Section 3 of the Michigan Constitution of 1963 and 
created pursuant to Section 16.400 of the Michigan Compiled Laws. 

 
(m) “Director” means a person who is a member of the Academy Board of 

Directors. 
 

(n) “Educational Service Provider” or “ESP” means an educational management 
organization as defined under section 503c of the Code, MCL 380.503c, that 
has entered into a contract or agreement with the Academy Board for 
operation or management of the Academy, which contract has been 
submitted to the Charter Schools Director for review as provided in Section 
11.11 and has not been disapproved by the Charter Schools Director, and is 
consistent with the CSO Educational Service Provider Policies, as they may 
be amended from time to time, and Applicable Law. 

 
(o) “Educational Service Provider Policies” or “ESP Policies” means those 

policies adopted by the Charter Schools Director that apply to a Management 
Agreement. The Charter Schools Director may, at any time and at his or her 
sole discretion, amend the ESP Policies. Upon amendment, changes to the 
ESP Policies shall automatically be incorporated into this Contract and shall 
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be exempt from the amendment procedures under Article IX of these Terms 
and Conditions. 

 
(p) “Fund Balance Deficit” means the Academy has more liabilities than assets 

at the end of any given school fiscal year, and includes any fiscal year where 
the Academy would have had a budget deficit but for a financial borrowing 
by the Academy or a monetary contribution by an Educational Service 
Provider or other person or entity to the Academy. If the Academy receives 
a gift or grant of money or financial support from an Educational Service 
Provider or other person or entity that does not require repayment by the 
Academy, and is not conditioned upon the actions or inactions of the 
Academy Board, then such gift or grant shall not constitute a financial 
borrowing or contribution for purposes of determining a Fund Balance 
Deficit. 

 
(q) “Lease Policies” means those policies adopted by the Charter Schools 

Director that apply to real property lease agreements entered into by the 
Academy. The Charter Schools Director may, at any time and at his or her 
sole discretion, amend the Lease Policies. Upon amendment, changes to the 
Lease Policies shall automatically be incorporated into this Contract and shall 
be exempt from the amendment procedures under Article IX of these Terms 
and Conditions. 

 
(r) “Management Agreement” or “ESP Agreement” means an agreement as 

defined under section 503c of the Code, MCL 380.503c, that has been entered 
into between an ESP and the Academy Board for the operation and/or 
management of the Academy, which has been submitted to the Charter 
Schools Director for review as provided in Section 11.11 and has not been 
disapproved by the Charter Schools Director. 

 
(s) “Master Calendar” or “MCRR” means the Master Calendar of Reporting 

Requirements developed and administered by the Charter Schools Office 
setting forth a reporting time line for certain financial, administrative, 
facility, Academy Board and educational information relating to the 
Academy. The Charter Schools Director may, at any time and at his or her 
sole discretion, amend the Master Calendar. Upon amendment, changes to 
the Master Calendar shall automatically be incorporated into this Contract 
and shall be exempt from the amendment procedures under Article IX of 
these Terms and Conditions. 

 
(t) “President” means the President of Eastern Michigan University or his or her 

designee. 
 

(u) “Resolution” means the resolution adopted by the University Board on June 
22, 2018, establishing the standard method of selection, length of term and 
number of members format for public school academies issued a Contract by 
the University Board, as amended from time to time. 
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(v) “Schedules” means the following Contract documents of the Academy: 
Schedule 1: Articles of Incorporation, Schedule 2: Bylaws, Schedule 3: 
Fiscal Agent Agreement, Schedule 4: Oversight Agreement, Schedule 5: 
Description of Staff Responsibilities, Schedule 6: Physical Plant Description 
and Schedule 7: Required Information for Public School Academies. 

 
(w) “State Board” means the State Board of Education, established pursuant to 

Article 8, Section 3 of the 1963 Michigan Constitution and MCL 388.1001 
et seq. 

 
(x) “State School Reform/Redesign Office” means the office created within the 

Michigan Department of Technology Management and Budget by Executive 
Reorganization Order 2015-02, codified at MCL 18.445, and transferred 
from the Michigan Department of Technology Management and Budget to 
the Michigan Department of Education by Executive Reorganization Order 
2017-02, codified at MCL 388.1282. 

 
(y) “Superintendent” means the Michigan Superintendent of Public Instruction. 

 
(z) “Terms and Conditions” means this document entitled “Terms and 

Conditions of Contract, Dated July 1, 2019, Issued by the Eastern Michigan 
University Board of Regents to Commonwealth Community Development 
Academy Confirming the Status of Commonwealth Community 
Development Academy as a public school academy.” 

 
(aa) “University” means Eastern Michigan University, a state public university, 

established pursuant to Article VIII, Sections 4 and 6 of the Michigan 
Constitution of 1963 and MCL 390.551 et seq. 

 
(bb) “University Board” means the Eastern Michigan University Board of  

Regents, an authorizing body as designated under Section 501 of the Code, 
MCL 380.501. 

 
(cc) “University Board Chairperson” means the Chairperson of the Eastern 

Michigan University Board of Regents or his or her designee. 
 

(dd) “University Charter Schools Hearing Panel” or “Hearing Panel” means such 
person(s) as designated by the University Board Chairperson. 

 
Section 1.2. Captions. The captions and headings used in this Contract are for 

convenience only and shall not be used in construing the provisions of this Contract. 
 

Section 1.3. Gender and Number. The use of any gender in this Contract  shall  be 
deemed to be or include the other genders, including neuter, and the use of the singular shall be 
deemed to include the plural (and vice versa) wherever applicable. 

 
Section 1.4. Statutory Definitions. Statutory terms defined in Part 6A of the Code shall 

have the same meaning in this Contract. 
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Section 1.5. Schedules. All Schedules to this Contract are incorporated into, and made 
part of, this Contract. 

 
Section 1.6. Application. The Application submitted to the University Board for the 

establishment of the Academy is incorporated into, and made part of, this Contract. Portions of 
the Applicant’s Application have been incorporated into this Contract. In the event that there is 
an inconsistency or dispute between materials in the Application and the Contract, the language or 
provisions in the Contract shall control. 

 
Section 1.7. Conflicting Contract Provisions. In the event that there is a conflict between 

language contained in the provisions of this Contract, the Contract shall be interpreted as follows: 
(i) the Resolution shall control over any other conflicting language in the Contract; (ii) the 
Authorizing Resolution shall control over any other conflicting language in the Contract with the 
exception of language in the Resolution; (iii) the Terms and Conditions shall control over any other 
conflicting language in the Contract with the exception of language in the Resolution and the 
Authorizing Resolution; and (iv) the Articles of Incorporation shall control over any other 
conflicting language in the Contract with the exception of language in the Resolution, Authorizing 
Resolution and these Terms and Conditions. 

 

ARTICLE II 

RELATIONSHIP BETWEEN 
THE ACADEMY AND THE UNIVERSITY BOARD 

 
Section 2.1. Constitutional Status of Eastern Michigan University. The University is a 

constitutionally established body corporate operating as a state public university. In approving this 
Contract, the University Board voluntarily exercises additional powers given to the University 
Board under the Code. Nothing in this Contract shall be deemed to be any waiver of the University 
Board’s constitutional autonomy and powers and the Academy shall not be deemed to be a part of 
the University. If applicable, the University Board has provided to the Department the 
accreditation notice required under Section 502 of the Code, MCL 380.502. 

 
Section 2.2. Independent Status of the Academy. The Academy is a body corporate and 

governmental entity authorized by the Code. The Academy is organized and shall operate as a 
public school academy and a nonprofit corporation. The Academy is not a division or part of the 
University. The relationship between the Academy and the University Board is based solely on 
the applicable provisions of the Code and the terms of this Contract or other agreements between 
the University Board and the Academy, if applicable. 

 
Section 2.3. Financial Obligations of the Academy Are Separate From the State of 

Michigan, University Board and the University. Any contract, agreement, note, mortgage, loan or 
other instrument of indebtedness entered into by the Academy and a third party shall not in any 
way constitute an obligation, either general, special, or moral, of the State of Michigan, the 
University Board, or the University. Neither the full faith and credit nor the taxing power of the 
State of Michigan or any agency of the State, nor the full faith and credit of the University Board 
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or the University shall ever be assigned or pledged for the payment of any Academy contract, 
agreement, note, mortgage, loan or other instrument of indebtedness. 

 
Section 2.4. Academy Has No Power To Obligate or Bind State of Michigan, University 

Board or the University. The Academy has no authority whatsoever to enter into any contract or 
other agreement that would financially obligate the State of Michigan, University Board or the 
University, nor does the Academy have any authority whatsoever to make any representations to 
lenders or third parties, that the State of Michigan, University Board or the University in any way 
guarantee, are financially obligated, or are in any way responsible for any contract, agreement, 
note, mortgage, loan or other instrument of indebtedness entered into by the Academy. 

 
 

ARTICLE III 
 

ROLE OF THE UNIVERSITY BOARD 
AS AUTHORIZING BODY 

 
Section 3.1. University Board Resolutions. The University Board has adopted the 

Resolution providing for the method of selection, length of term, number of Directors and the 
qualification of Directors. The University Board has adopted the Authorizing Resolution which 
approves the issuance of this Contract. The Resolution and the Authorizing Resolution are hereby 
incorporated into this Contract as Exhibit A. At anytime and at its sole discretion, the University 
Board may amend the Resolution. Upon University Board approval, changes to the Resolution 
shall automatically be incorporated into this Contract and shall be exempt from the amendment 
procedures under Article IX of these Terms and Conditions. 

 
Section 3.2.   University Board as Fiscal Agent for the Academy.  The University Board 

is the fiscal agent for the Academy. As fiscal agent, the University Board assumes no 
responsibility for the financial condition of the Academy. The University Board is not liable for 
any debt or liability incurred by or on behalf of the Academy, or for any expenditure approved by 
or on behalf of the Academy Board. Except as provided in the Oversight Agreement and Article 
X of these Terms and Conditions, the University Board shall promptly, within ten (10) business 
days of receipt, forward to the Academy all state school aid funds or other public or private funds 
received by the University Board for the benefit of the Academy. The responsibilities of the 
University Board, the State of Michigan, and the Academy are set forth in the Fiscal Agent 
Agreement incorporated herein as Schedule 3. 

 
Section 3.3. Oversight Responsibilities of the University Board. The University Board 

has the responsibility to oversee the Academy’s compliance with the Contract and all Applicable 
Law. The responsibilities of the Academy and the University Board are set forth in the Oversight 
Agreement executed by the parties and incorporated herein as Schedule 4. 

 
Section 3.4. Reimbursement of University Board Expenses. The Academy shall pay the 

University Board an administrative fee to reimburse the University Board for the expenses 
associated with the execution of its authorizing body and oversight responsibilities. The terms and 
conditions of the administrative fee are set forth in Schedule 4. 
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Section 3.5. University Board Approval of Condemnation. In the event that  the  
Academy desires to acquire property pursuant to the Uniform Condemnation Procedures Act or 
other applicable statutes, it shall obtain express written permission for such acquisition from the 
University Board. The Academy shall submit a written request to the Charter Schools Director 
describing the proposed acquisition and the purpose for which the Academy desires to acquire the 
property. The Charter Schools Director will generate a recommendation for consideration by the 
University Board with regard to the proposed acquisition. The request and the Charter Schools 
Director’s recommendation will be submitted by the Charter Schools Director for the University 
Board’s consideration in accordance with the University Board’s generally applicable timelines 
and policies for the agendas of regularly-scheduled University Board committee meetings and 
formal sessions of the University Board. No acquisition may be made until the approval of the 
University Board is obtained by resolution adopted at a formal session of the University Board. 

 
Section 3.6. Authorization of Employment. The University Board authorizes the 

Academy to employ or contract directly with personnel according to the position information 
outlined in Schedule 5. However, the Academy Board shall prohibit any individual from being 
employed by the Academy, an Educational Service Provider or an employee leasing company 
involved in the operation of the Academy, in more than one (1) full-time position and 
simultaneously being compensated at a full-time rate for each of these positions. Additionally, the 
Academy Board shall require each individual who works at the Academy to disclose to the 
Academy Board any other public school or Educational Service Provider at which that individual 
works or to which that individual provides services. An employee hired by the Academy shall be 
an employee of the Academy for all purposes and not an employee of the University for any 
purpose. With respect to Academy employees, the Academy shall have the power and 
responsibility to (i) select and engage employees; (ii) pay their wages; (iii) dismiss employees; and 
(iv) control the employees’ conduct, including the method by which the employee carries out his 
or her work. The Academy Board shall be responsible for carrying workers’ compensation 
insurance and unemployment insurance for its employees. The Academy shall ensure that the term 
or length of any employment contract or consultant agreement does not extend beyond the term of 
this Contract and shall terminate in the event this Contract is revoked or terminated. In no event 
may an Academy employee’s employment contract term, inclusive of automatic renewals, extend 
beyond the term of this Contract. 

 
Section 3.7. Charter Schools Director Review of Certain Financing Transactions. If the 

Academy proposes to (i) finance the acquisition, by lease, purchase, or other means, of facilities 
or equipment, or renovation of facilities, in excess of $150,000, pursuant to arrangements calling 
for payments over a period greater than one (1) year, and which include a pledge, assignment or 
direction to one or more third parties of a portion of the funds to be received by the Academy from 
the State of Michigan pursuant to the State School Aid Act of 1979, as amended, being MCL 
388.1601 et seq., or (ii) direct that a portion of its State School Aid Payments be forwarded by the 
University Board to a third party account for the payment of Academy debts and liabilities, the 
Academy shall submit the transaction for prior review by the Charter Schools Director, as designee 
of the University Board, in the manner provided herein.  The Academy shall, not later than thirty 
(30) days prior to the proposed closing date of the transaction, submit a written request to the 
Charter Schools Director describing the proposed transaction and the facilities or equipment to be 
acquired with the proceeds thereof (if any), and in the case of a transaction described in 
subparagraph (ii) of this Section, (a) a copy of the Academy Board's resolution authorizing the 
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direct intercept of State School Aid Payments; (b) a copy of a State School Aid Payment 
Agreement and Direction document that is in a form acceptable to the University Charter Schools 
Office; and (c) copies of such other documentation regarding the transaction which is the subject 
of the proposed direct intercept as the University Charter Schools Office may request. Unless the 
Charter Schools Director extends the review period, within thirty (30) days of receiving a written 
request in compliance with this Section, the Charter Schools Director shall notify the Academy if 
the proposed transaction is disapproved. The Charter Schools Director may disapprove the 
proposed transaction if the proposed transaction violates this Contract or applicable law. If the 
proposed transaction is disapproved, such disapproval may, but shall not be required to, state one 
or more conditions which, if complied with by the Academy and any lender, lessor, seller or other 
party, would cause such disapproval to be deemed withdrawn. No transaction described in this 
Section may be entered into that is disapproved by the Charter Schools Director. By not 
disapproving a proposed transaction, the Charter Schools Director is in no way giving approval of 
the proposed transaction, or any of the terms or conditions thereof. 

 
Section 3.8. Authorizing Body Contract Authorization Process.  Pursuant to the Code,  

the University Board is not required to issue a contract to the Academy. This Contract is for a 
fixed term and will expire at that end of the Contract Term set forth in Section 12.9 without any 
further action of either the Academy or the University Board. Consistent with the Code, the 
University Board may elect, at its sole discretion, not to consider the issuance of a contract, 
consider reauthorization of the Academy and elect not to issue a contract, or consider 
reauthorization of the Academy and issue a contract for a fixed term. The timeline and process for 
consideration of whether to issue a new contract to the Academy shall be solely determined by the 
CSO. The CSO may provide to the Academy a description of the timeline and process by which 
the Academy may be considered for issuance of a new contract. The standards for the issuance of 
a new contract shall include increases in academic achievement for all groups of pupils as 
measured by assessments and other objective criteria established by the CSO as the most important 
factor of whether to issue or not issue a new contract. The CSO, at its own discretion, may change 
its timeline and process for issuance of a new contract at any time, and any such changes shall take 
effect automatically without the need for any amendment to the Contract. 

 
Section 3.9. University Board’s Invitation to Academy to Apply For Conversion to 

Schools of Excellence. If the University Board is interested in accepting applications to issue 
contracts to charter Schools of Excellence under Part 6E of the Code, and the University Board 
determines that the Academy meets the University Board’s and the Code’s eligibility criteria for 
applying to convert the Academy to a School of Excellence, then the University Board may invite 
the Academy to submit an application to apply for a contract to convert the Academy to a school 
of excellence. In accordance with the Code, the University Board shall establish its own 
competitive application process and provide the necessary forms and procedures to eligible public 
school academies. 
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ARTICLE IV 
 

REQUIREMENT THAT THE ACADEMY 
ACT SOLELY AS GOVERNMENTAL ENTITY 

 
Section 4.1. Limitation on Actions in Performance of Governmental Functions. The 

Academy shall act exclusively as a governmental entity and shall not undertake any action 
inconsistent with its status as a body corporate authorized to receive state school aid funds pursuant 
to Section 11 of Article IX of the State Constitution of 1963. 

 
Section 4.2. Other Permitted Activities. Consistent with the provisions of this Contract, 

the Academy is permitted to engage in lawful activities that are not in derogation of the Academy’s 
mission and status of operating a public school academy or that would not jeopardize the eligibility 
of the Academy for state school aid funds. 

 
Section 4.3. Academy Board Members Serve In Their Individual  Capacity.  All  

Directors of the Academy Board shall serve in their individual capacity, and not as a representative 
or designee of any other person or entity. A person who does not serve in their individual capacity, 
or who serves as a representative or designee of another person or entity, shall be deemed ineligible 
to continue to serve as a Director of the Academy Board. A Director who violates this Section 
shall be removed from office, in accordance with the removal provisions found in the Resolution 
or Schedule 2: Bylaws. As set forth in the Resolution, a Director serves at the pleasure of the 
University Board, and may be removed with or without cause by the University Board at any time. 

 
Section 4.4. Incompatible Public Offices and Conflicts of Interest Statutes.  The  

Academy shall comply with the Incompatible Public Offices statute, being MCL 15.181 et seq. of 
the Michigan Compiled Laws, and the Contracts of Public Servants with Public Entities statute, 
being MCL 15.321 et seq. of the Michigan Compiled Laws. The Academy Board shall ensure 
compliance with Applicable Law relating to conflicts of interest. Notwithstanding any other 
provision of this Contract, the following shall be deemed prohibited conflicts of interest for 
purposes of this Contract: 

 
(a) An individual simultaneously serving as an Academy Board member and as 

an owner, officer, director, employee or consultant of or independent 
contractor to an Educational Service Provider or an employee leasing 
company, or a subcontractor to an Educational Service Provider or an 
employee leasing company that has an ESP agreement with the Academy; 

 
(b) An individual simultaneously serving as an Academy Board member and an 

Academy employee; 
 

(c) An individual simultaneously serving as an Academy Board member and an 
independent contractor to the Academy; 

 
(d) An individual simultaneously serving as an Academy Board member and a 

member of the governing board of another public school; and 
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(e) An individual simultaneously serving as an Academy Board member and a 
University official, employee, or paid consultant, as a representative of the 
University. 

 
(f) An individual simultaneously serving as an Academy Board member and 

having an ownership or financial interest in any school building leased or 
subleased to the Academy. 

 
Section 4.5. Prohibition of Identified Family Relationships. The Academy Board shall 

prohibit specifically identified family relationships pursuant to Applicable Law and the Terms and 
Conditions of this Contract. Notwithstanding any other provision of this Contract, the following 
shall be deemed prohibited familial relationships for the purposes of this Contract: 

 
(a) No person shall be appointed or reappointed to serve as an Academy Board 

member if the person’s mother, mother-in-law, father, father-in-law, son, 
son-in-law, daughter, daughter-in-law, sister, sister-in-law, brother, brother- 
in-law, spouse or same-sex domestic partner: 

 
(i) Is employed by the Academy; 

 
(ii) Works at or is assigned to the Academy; 

 
(iii) Has an ownership, officer, policymaking, managerial, 

administrative non-clerical, or other significant role with the 
Academy’s ESP or employee leasing company; or 

 
(iv) Has an ownership or financial interest in any school building lease 

or sublease agreement with the Academy. 
 

(b) The Academy Board shall require each individual who works at the Academy 
to annually disclose any familial relationship with any other individual who 
works at, or provides services to, the Academy. For purposes of this sub- 
section, familial relationship means a person’s mother, mother-in-law, father, 
father-in-law, son, son-in-law, daughter, daughter-in-law, sister, sister-in- 
law, brother, brother-in-law, spouse or same-sex domestic partner. 

 
Section 4.6. Dual Employment Positions Prohibited. Any person working at the  

Academy is prohibited by law from being employed at the Academy in more than one full-time 
position and simultaneously being compensated for each position. 

 
Section 4.7. Oath of Public Office.  Academy Board members are public officials.  

Before entering upon the duties of a public school board member, each Academy Board member 
shall take, sign and file the constitutional oath of office with the Charter Schools Office. 
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ARTICLE V 
 

CORPORATE STRUCTURE OF THE ACADEMY 
 

Section 5.1. Nonprofit Corporation. The Academy shall be organized and operated as a 
public school academy corporation organized under the Michigan Nonprofit Corporation Act, as 
amended, Act No. 162 of the Public Acts of 1982, being Sections 450.2101 to 450.3192 of the 
Michigan Compiled Laws. Notwithstanding any provision of the Michigan Nonprofit Corporation 
Act, as amended, the Academy shall not take any action inconsistent with the provisions of Part 
6A of the Code or other Applicable Law. 

 
Section 5.2.  Articles of Incorporation.   The Articles of Incorporation of the Academy,  

as set forth in Schedule 1, shall be the Articles of Incorporation of the Academy. Any subsequent 
amendments to the Academy’s Articles of Incorporation shall only be incorporated into this 
Contract pursuant to Article IX of these Terms and Conditions. 

 
Section 5.3. Bylaws.  The Bylaws of the Academy, as set forth in Schedule 2, shall be  

the Bylaws of the Academy. Any subsequent amendments to the Academy’s Bylaws shall only 
be incorporated into this Contract pursuant to Article IX of these Terms and Conditions. 

 
Section 5.4. Quorum. Notwithstanding any document in the Contract that is inconsistent 

with this Section, including the Academy’s Articles of Incorporation and Bylaws, a quorum of the 
Academy Board that is necessary to transact business and to take action shall be a majority of the 
Academy Board members as set by the Authorizing Resolution. 

 
ARTICLE VI 

OPERATING REQUIREMENTS 

Section 6.1. Governance Structure. The Academy shall be organized and administered 
under the direction of the Academy Board and pursuant to the Governance Structure as set forth 
in Schedule 7a. The Academy shall have four officers: President, Vice-President, Secretary and 
Treasurer. The officer positions shall be filled by persons who are members of the Academy 
Board. A description of their duties is included in Schedule 2. 

 
Section 6.2. Educational Goals. The Academy shall pursue the educational goals 

identified in Schedule 7b. The educational goals shall include demonstrated improved pupil 
academic achievement for all groups of pupils. 

 
Section 6.3. Educational Programs. The Academy shall deliver the  educational  

programs identified in Schedule 7c. 
 

Section 6.4. Curriculum. The Academy shall implement and follow the curriculum 
identified in Schedule 7d. 

 
Section 6.5. Method of Pupil Assessment. The Academy shall evaluate pupils’ work 

based on the assessment strategies identified in Schedule 7e. To the extent applicable, pupil 
performance at the Academy shall be assessed using both the mathematics and reading portions of 
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the Michigan Student Test of Educational Progress (“M-STEP”) or the Michigan Merit 
Examination (“MME”) designated under the Code. The Academy shall provide the Charter 
Schools Office with copies of reports, assessments and test results concerning the following: 

 
(a) educational outcomes achieved by pupils attending the Academy and other 

reports reasonably requested by the Charter Schools Office; 
 

(b) an assessment of the student performances at the end of each academic school 
year or at such other times as the University Board may reasonably request; 

 
(c) an annual education report in accordance with the Code; 

 
(d) an annually administered nationally recognized norm-referenced 

achievement test for the Academy’s grade configuration, or a program of 
testing approved by the Charter Schools Office; and 

 
(e) all tests required under Applicable Law. 

 
Section 6.6. Application and Enrollment of Students.  The Academy shall comply with 

the application and enrollment policies identified in Schedule 7f. With respect to the Academy’s 
pupil admissions process, the Academy shall provide any documentation or information requested 
by the Charter Schools Office that demonstrates the following: 

 
(a) The Academy has made a reasonable effort to advertise its enrollment efforts 

to all pupils; and 
 

(b) The Academy’s open enrollment period was for a duration of at least 2 weeks 
and permitted the enrollment of pupils at times in the evening and on 
weekends. 

 
Section 6.7. School Calendar and School Day Schedule.  The Academy shall comply  

with the school calendar and school day schedule guidelines as set forth in Schedule 7g. 
 

Section 6.8.  Age or Grade Range of Pupils.  The Academy shall comply with the age  
and grade ranges as stated in Schedule 7h. 

 
Section 6.9. Collective Bargaining Agreements. Collective bargaining agreements,  if 

any, with employees of the Academy shall be the responsibility of the Academy. 
 

Section 6.10. Accounting Standards. The Academy shall at all times comply with 
generally accepted public sector accounting principles and accounting system requirements that 
comply with the Code, this Contract, the State School Aid Act of 1979, as amended, and applicable 
State Board of Education and Department of Education rules. 

 
Section 6.11. Annual Financial Statement Audit. The Academy shall conduct an annual 

financial statement audit prepared and reviewed by an independent certified public accountant. In 
accordance with timeframes set forth in the Master Calendar, the Academy shall submit one (1) 
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copy of the annual financial statement audit, auditor’s management letters and any responses to 
auditor’s management letters to the Charter Schools Office. 

 
Section 6.12. Address and Description of Physical Plant; Process for Expanding 

Academy’s Site Operations. The address and description of the physical plant for the Academy is 
set forth in Schedule 6. With the approval of the University Board, the Academy Board may 
operate the same configuration of age or grade levels at more than one (1) site if each configuration 
of age or grade levels and each site identified in Schedule 6 are under the direction and control of 
the Academy Board. 

 
The University Board’s process for evaluating and approving the same configuration of 

age or grade levels at more than one (1) site is as follows: 
 

By formal resolution, the Academy Board may request the authority to operate the same 
configuration of age or grade levels at more than one site. The Academy Board shall submit to 
the CSO a contract amendment, in a form and manner determined by the CSO. The contract 
amendment shall include all information requested by the CSO, including detailed information 
about the site, the Academy’s proposed operations at the site and the information provided in 
Contract Schedules 4, 5, 6 and 7. Upon receipt of a complete contract amendment, the Charter 
Schools Director shall review the contract amendment and make a determination regarding 
whether the Academy’s request for site expansion should be approved. A positive determination 
by the Charter Schools Director of the contract amendment shall include a determination by the 
Charter Schools Director that the Academy is operating in compliance with the Contract and is 
making measureable progress toward meeting the Academy’s educational goals. If the Charter 
Schools Director approves the Academy Board’s site expansion request contract amendment, the 
Contract shall be amended in accordance with Article IX of these Terms and Conditions. The 
Charter Schools Director reserves the right to modify, reject or approve any site expansion request 
contract amendment in its sole and absolute discretion. 

 
Section 6.13. Contributions and Fund Raising. The Academy may solicit and receive 

contributions and donations as permitted by law. No solicitation shall indicate that a contribution 
to the Academy is for the benefit of the University or the University Board. 

 
Section 6.14. Disqualified Organizational or Contractual Affiliations. The  Academy 

shall comply with all state and federal law applicable to public schools concerning church-state 
issues. To the extent disqualified under the state or federal constitutions, the Academy shall not 
be organized by a church or other religious organization and shall not have any organizational or 
contractual affiliation with or constitute a church or other religious organization. Nothing in this 
Section shall be deemed to diminish or enlarge the civil and political rights, privileges and 
capacities of any person on account of his or her religious belief. 

 
Section 6.15. Method for Monitoring Academy’s Compliance with Applicable Law and 

Performance of its Targeted Educational Outcomes. The Academy shall perform the compliance 
certification duties required by the University Board and outlined in the Oversight Agreement set 
forth as Schedule 4. In addition to the University Board’s oversight responsibilities and other 
reporting requirements set forth in this Contract, the Academy’s compliance certification duties 
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shall serve as the method for monitoring the Academy’s compliance with Applicable Law and its 
performance in meeting its educational goals. 

 
Section 6.16. Matriculation Agreements. Before the Academy Board approves a 

matriculation agreement with another public school, the Academy shall provide a draft copy of the 
agreement to the Charter Schools Office for review. Any matriculation agreement entered into by 
the Academy shall be incorporated into Schedule 7 by contract amendment pursuant to Article IX 
of these Terms and Conditions. Until the matriculation agreement is incorporated into the 
Contract, the Academy is prohibited from granting an enrollment priority to any student pursuant 
to that matriculation agreement. 

 
Section 6.17. Postings of Accreditation Status. The Academy shall post notices to the 

Academy’s homepage of its website disclosing the accreditation status of each school as required 
by the Code. 

 
Section 6.18. New Public School Academies Located Within The Boundaries of A 

Community District. If the Academy is a new public school academy and either of the 
circumstances listed below in (a) or (b) apply to the Academy’s proposed site(s), the Academy 
represents to the University Board, intending that the University Board rely on such representation 
as a precondition to issuing this Contract, that the Academy has a substantially different 
governance, leadership and curriculum than the public school previously operating at the site(s): 

 
(a) The Academy’s proposed site is the same location as a public school that (i) 

is currently on the list under Section 1280c(1), MCL 380.1280c(1) or 
Section 1280g(3), MCL 380.1280g(3), as applicable; or (ii) has been on the 
list under Section 1280c(1), MCL 380.1280c(1) or Section 1280g(3), MCL 
380.1280g(3), as applicable, during the immediately preceding 3 school 
years. 

 
(b) The Academy’s proposed site is the same location of another public school 

academy, urban high school academy, school of excellence or strict 
discipline academy whose contract was revoked or terminated by an 
authorizing body under the applicable part or section of the Code. 

 
Section 6.19. Part 6A Blended Learning Opportunities. The Academy shall ensure 

requirements for Academy students enrolled in a blended learning course meet all Department 
requirements, including, but not limited to, pupil accounting requirements which may be described 
in Section 5-O-D of the Department’s Pupil Accounting Manual, related to a Part 6A public school 
academy that provides blended learning opportunities to its students. 

 
ARTICLE VII 

TUITION PROHIBITED 

Section 7.1. Tuition Prohibited; Fees and Expenses. The Academy shall not charge 
tuition. The Academy may impose fees and require payment of expenses for activities of the 
Academy where such fees and payments are not prohibited by law. 
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ARTICLE VIII 

COMPLIANCE WITH APPLICABLE LAW 

Section 8.1. Compliance with Applicable Law. The Academy shall comply with all 
applicable state and federal laws, including, but not limited to, to the extent applicable, the Code, 
the State School Aid Act of 1979, the Open Meetings Act, the Freedom of Information Act 
(“FOIA”), the Public Employment Relations Act, the Uniform Budgeting and Accounting Act, the 
Revised Municipal Finance Act of 2001, the Elliott-Larsen Civil Rights Act, the Persons with 
Disabilities Civil Rights Act, and Subtitle A of Title II of the Americans with Disabilities Act of 
1990, Public Law 101-336, 42 USC & 12101 et seq. or any successor law. The Academy agrees 
to participate in state assessments, data collection systems, state level student growth models, state 
accountability and accreditation systems, and other public comparative data collection required for 
public schools. Additionally, the Academy shall comply with other state and federal laws which 
are applicable to public school academies. Nothing in this Contract shall be deemed to apply any 
other state or federal law to the Academy. 

 
ARTICLE IX 

AMENDMENT 

Section 9.1. Amendments. The University Board and the Academy acknowledge that 
the operation and administration of a public school academy and the improvement of educational 
outcomes over time will require amendment of this Contract. In order to assure a proper balance 
between the need for independent development of the Academy and the statutory responsibilities 
of the University Board as an authorizing body, the parties have established a flexible process for 
amending this Contract. 

 
Section 9.2. Process for Amendment Initiated by the Academy. The Academy, by a 

majority vote of its Board of Directors, may, at any time, propose specific changes in this Contract 
or may propose a meeting to discuss potential revision of this Contract. The proposal will be made 
to the University Board through its designee. 

 
Section 9.3. Process for Amendment Initiated by the University Board. The University 

Board, or an authorized designee, may, at any time, propose specific changes in this Contract or 
may propose a meeting to discuss potential revision of this Contract. The University Board 
delegates to the Charter Schools Director the review and approval of changes or amendments to 
this Contract. The Academy Board may delegate to an officer of the Academy the review and 
negotiation of changes or amendments to this Contract. The Contract shall be amended as 
requested by the University Board upon a majority vote of the Academy Board. 

 
Section 9.4. Final Approval of Amendments. Amendments to this Contract take effect 

only after they have been approved by the Academy Board and by the University Board or the 
Charter Schools Director. If the proposed amendment conflicts with any of the University Board’s 
general policies on public school academies, the proposed amendment shall take effect only after 
approval by the Academy and the University Board. 
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Section 9.5.   Change in Existing Law.  If, after the effective date of this Contract, there  
is a change in Applicable Law which alters or amends rights, the responsibilities or obligations of 
either the Academy or the University Board, this Contract shall be altered or amended to reflect 
the change in existing law as of the effective date of such change. To the extent possible, the 
responsibilities and obligations of the Academy and the University Board shall conform to and be 
carried out in accordance with the change in Applicable Law. 

 
Section 9.6. Emergency Action on Behalf of University Board. Notwithstanding any 

other provision of this Contract to the contrary, the contents of this Section shall govern in the 
event of an emergency situation that arises between meetings of the University Board. An 
emergency situation shall be deemed to occur if the University President, in his or her sole 
discretion, determines that the facts and circumstances warrant that emergency action take place 
before the next meeting of the University Board. Upon the determination that an emergency 
situation exists, the University President may temporarily take action on behalf of the University 
Board with regard to the Academy or the Contract, so long as such action is in the best interest of 
the University Board and the University President consults with the University Board Chairperson 
prior to taking the intended actions. When acting during an emergency situation, the University 
President shall have the authority to act on behalf of the University Board, and such emergency 
action shall only be effective in the interim before the earlier of (a) rejection of the emergency 
action by the Chairperson of the University Board; or (b) the next meeting of the University Board. 
The University President shall immediately report such action to the University Board Chairperson 
for confirmation at the next meeting so that the emergency action continues or, upon confirmation 
by the University Board, becomes permanent. 

 
ARTICLE X 

 
CONTRACT TERMINATION, SUSPENSION, AND REVOCATION 

 
Section 10.1. Statutory Grounds for Revocation. In addition to the other grounds for 

revocation in Section 10.2 and the automatic revocation in Section 10.3 of these Terms and 
Conditions, the University Board may revoke this Contract, pursuant to the procedures set forth in 
Section 10.6, upon a determination that one or more of the following has occurred: 

 
(a) Failure of the Academy to demonstrate improved pupil academic 
achievement for all groups of pupils or meet the educational goals and 
related measures set forth in this Contract; 

 
(b) Failure of the Academy to comply with all Applicable Law; 

 
(c) Failure of the Academy to meet generally accepted public sector 
accounting principles and demonstrate sound fiscal stewardship; or 

 
(d) The existence of one or more other grounds for revocation as 
specified in this Contract. 

 
Section 10.2. Other Grounds for Revocation. In addition to the statutory grounds for 

revocation set forth in Section 10.1 and the grounds for an automatic revocation set forth in Section 
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10.3 , the University Board may revoke this Contract, pursuant to the procedures set forth in Section 
10.6, upon a determination that one or more of the following has occurred: 

 
(a) The Academy fails to achieve or demonstrate measurable progress 
toward achieving the educational goals and related measures identified in 
this Contract; 

 
(b) The Academy fails to properly implement, consistently deliver, and 
support the educational programs or curriculum identified in this Contract; 

 
(c) The Academy is insolvent, has been adjudged bankrupt, or has 
operated for two or more school fiscal years with a fund balance deficit; 

 
(d) The Academy has insufficient enrollment to successfully operate a 
public school academy, or the Academy has lost more than fifty percent 
(50%) of its student enrollment from the previous school year; 

 
(e) The Academy fails to fulfill the compliance and reporting 
requirements or defaults in any of the terms, conditions, promises or 
representations contained in or incorporated into this Contract or, during the 
term of this Contract, it is discovered by the Charter Schools Office that the 
Academy failed to fulfill the compliance and reporting requirements or 
there was a violation of a prior Contract issued by the University Board; 

 
(f) The Academy files amendments to its Articles of Incorporation with 
the Michigan Department of Licensing and Regulatory Affairs, Bureau of 
Commercial Services without first obtaining the Charter Schools Office’s 
approval; 

 
(g) The Charter Schools Office discovers grossly negligent, fraudulent 
or criminal conduct by the Academy’s applicant(s), directors, officers, 
employees or agents in relation to their performance under this Contract; or 

 
(h) The Academy’s applicant(s), directors, officers, employees or 
agents have provided false or misleading information or documentation to 
the Charter Schools Office in connection with the University Board's 
approval of the Application, the issuance of this Contract, or the Academy's 
reporting requirements under this Contract or Applicable Law. 

 
Section 10.3. Automatic Amendment Of Contract; Automatic Termination of Contract If 

All Academy Sites Closed; Economic Hardship Termination. Except as otherwise provided in this 
Section 10.3, if the University Board is notified by the Department that an Academy site is subject 
to closure under section 507 of the Code, MCL 380.507 (“State’s Automatic Closure Notice”), 
then this Contract shall automatically be amended to eliminate the Academy’s authority to operate 
certain age and grade levels at the site or sites identified in the State’s Automatic Closure Notice. 
If the State’s Automatic Closure Notice includes all of the Academy’s existing sites, then this 
Contract shall automatically be terminated at the end of the current school year in which either the 
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State’s Automatic Closure Notice is received without any further action of the University Board 
or the Academy. 

 
Following receipt of the State’s Automatic Closure Notice, the Charter Schools Director 

shall forward a copy of the notice to the Academy Board and may request a meeting with the 
Academy Board representatives to discuss the Academy’s plans and procedures for the elimination 
of certain age or grade levels at the identified site or sites, or if all of the Academy’s existing sites 
are included in that notice, then wind-up and dissolution of the Academy corporation at the end of 
the current school year. All Academy inquiries and requests for reconsideration of the State’s 
Automatic Closure Notice, including the granting of any hardship exemption by the Department 
rescinding the State’s Automatic Closure Notice (“Pupil Hardship Exemption”), shall be directed 
to the Department, in a form and manner determined by the Department. 

 
If the Department rescinds the State’s Automatic Closure Notice for an Academy site or 

sites by granting a Pupil Hardship Exemption, the Academy is not required to close the identified 
site(s), but shall present to the Charter Schools Office a proposed Contract amendment 
incorporating the Department’s school improvement plan, if applicable, for the identified site(s). 

 
If the Department elects not to issue a Pupil Hardship Exemption and the Charter Schools 

Director determines, in his or her discretion, that the closure of one or more sites as directed by 
the Department creates a significant economic hardship for the Academy as a going concern or the 
possibility of a mid-year school closure, then the Charter Schools Director may recommend to the 
University Board that the Contract be terminated at the end of the current school year (hereinafter 
“Economic Hardship Termination”). If the University Board approves the Economic Hardship 
Termination recommendation, then this Contract shall terminate at the end of the current school 
year without any further action of the parties. 

 
The University Board’s revocation procedures set forth in Section 10.6(c) do not apply to 

an automatic termination initiated by the State’s Automatic Closure Notice or an Economic 
Hardship Termination under this Section 10.3. 

 
Section 10.4. Grounds and Procedures for Academy Termination of Contract. The 

Academy Board, by majority vote of its Directors, may, at any time and for any reason, request 
termination of this Contract. The Academy Board’s request for termination shall be made to the 
Charter Schools Director not less than six (6) calendar months in advance of the Academy’s 
proposed effective date of termination. Upon receipt of an Academy request for termination, the 
Charter Schools Director shall present the Academy Board’s request for termination to the 
University Board. A copy of the Academy Board’s resolution approving of the Contract 
termination, including a summary of the reasons for terminating the Contract, shall be included 
with the Academy Board’s request for termination. Upon receipt of the Academy Board’s request 
for termination, the University Board shall consider and vote on the proposed termination request. 
The University Board may, in its sole discretion, waive the six (6) month advance notice 
requirement for terminating this Contract. 

 
Section 10.5. Grounds and Procedures for University Termination of Contract. The 

University Board, in its sole discretion, reserves the right to terminate the Contract (i) for any 
reason or for no reason provided that such termination shall not take place less than six (6) months 
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from the date of the University Board’s action; or (ii) if there is a change in Applicable Law that 
the University Board, in its sole discretion, determines impairs its rights and obligations under the 
Contract or requires the University Board to make changes in the Contract that are not in the best 
interest of the University Board or the University, then such termination shall take effect at the end 
of the current Academy fiscal year. Following University Board approval, the Charter Schools 
Director shall provide notice of the termination to the Academy. If during the period between the 
University Board action to terminate and the effective date of termination, the Academy has 
violated the Contract or Applicable Law, the Contract may be revoked or suspended sooner 
pursuant to this Article X. If this Contract is terminated pursuant to this Section 10.5, the 
revocation procedures in Section 10.6 shall not apply. 

 
Section 10.6. University  Board  Procedures  for  Revoking  Contract. The University 

Board's process for revoking the Contract is as follows: 
 

(a) Notice of Intent to Revoke. The Charter Schools Director, upon reasonable belief 
that grounds for revocation of the Contract exist, shall notify the Academy Board of such grounds 
by issuing the Academy Board a Notice of Intent to Revoke for non-compliance with the Contract 
or Applicable Law. The Notice of Intent to Revoke shall be in writing and shall set forth in 
sufficient detail the alleged grounds for revocation. 

 
(b) Academy Board's Response. Within thirty (30) days of receipt of the Notice of 

Intent to Revoke, the Academy Board shall respond in writing to the alleged grounds for 
revocation. The Academy Board's response shall be addressed to the Charter Schools Director, 
and shall either admit or deny the allegations of non-compliance. If the Academy's response 
includes admissions of non-compliance with the Contract or Applicable Law, the Academy 
Board's response must also contain a description of the Academy Board's plan and time line for 
correcting the non-compliance with the Contract or Applicable Law. If the Academy's response 
includes a denial of non-compliance with the Contract or Applicable Law, the Academy's response 
shall include sufficient documentation or other evidence to support a denial of non-compliance 
with the Contract or Applicable Law. A response not in compliance with this Section shall be 
deemed to be non-responsive. As part of its response, the Academy Board may request that a 
meeting be scheduled with the Charter Schools Director prior to a review of the Academy Board's 
response. 

 
(c) Plan of Correction. Within fifteen (15) days of receipt of the Academy Board's 

response or after a meeting with Academy Board representatives, the Charter Schools Director 
shall review the Academy Board's response and determine whether a reasonable plan for correcting 
the deficiencies can be formulated. If the Charter Schools Director determines that a reasonable 
plan for correcting the deficiencies set forth in the Notice of Intent to Revoke can be formulated, 
the Charter Schools Director shall develop a plan for correcting the non-compliance ("Plan of 
Correction") which may include reconstitution pursuant to Section 10.6(d) of these Terms and 
Conditions. In developing a Plan of Correction, the Charter Schools Director is permitted to adopt, 
modify or reject some or all of the Academy Board's response for correcting the deficiencies 
outlined in the Notice of Intent to Revoke. The Notice of Intent to Revoke shall be closed if the 
Charter Schools Director determines any of the following: (i) the Academy Board's denial of non- 
compliance is persuasive; (ii) the non-compliance set forth in the Notice of Intent to Revoke has 
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been corrected by the Academy Board; or (iii) the Academy Board has successfully completed the 
Plan of Correction. 

 
(d) University Board’s Contract Reconstitution Provision. The Charter Schools 

Director may reconstitute the Academy in an effort to improve student educational performance 
or to avoid interruption of the educational process. Reconstitution may include, but is not limited 
to, one of the following actions: (i) removal of 1 or more members of the Academy Board; (ii) 
termination of at-will board appointments of 1 or more Academy Board members in accordance 
with the Resolution; (iii) withdrawing approval of a contract under Section 506 of the Code; (iv) 
the appointment of a new Academy Board of Directors or a Conservator to take over operations of 
the Academy; or (v) closure of an Academy site(s). Reconstitution of the Academy does not 
prohibit the Department from issuing an order under section 507 of the Code, MCL 380.507, 
directing the automatic closure of the Academy’s site(s). 

 
(e) Request for Revocation Hearing. The Charter Schools Director may initiate a 

revocation hearing before the University Charter Schools Hearing Panel if the Charter Schools 
Director determines that any of the following has occurred: 

 
(i) the Academy Board has failed to respond to the Notice of Intent to Revoke 

as set forth in Section 10.6(b); 
 

(ii) the Academy Board's response to the Notice of Intent to Revoke is non- 
responsive; 

 
(iii) the Academy Board's response admits violations of the Contract or 

Applicable Law which the Charter Schools Director deems cannot be remedied or cannot 
be remedied in an appropriate period of time, or for which the Charter Schools Director 
determines that a Plan of Correction cannot be formulated; 

 
(iv) the Academy Board's response contains denials that are not supported by 

sufficient documentation or other evidence showing compliance with the Contract or 
Applicable Law; 

 
(v) the Academy Board has not complied with part or all of a Plan of Correction 

established in Section 10.6(c); 
 

(vi) the Academy Board has engaged in actions that jeopardize the financial or 
educational integrity of the Academy; or 

 
(vii) the Academy Board has been issued multiple or repeated Notices of Intent 

to Revoke. 
 

The Charter Schools Director shall send a copy of the request for revocation hearing to the 
Academy Board at the same time the request is sent to the Hearing Panel. The request for 
revocation shall identify the reasons for revoking the Contract. 

 
(f) Hearing before the University Charter Schools Hearing Panel. Within thirty (30) 

days of receipt of a request for revocation hearing, the Hearing Panel shall convene a revocation 
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hearing. The Hearing Panel shall provide a copy of the notice of hearing to the Charter Schools 
Office and the Academy Board at least ten (10) days before the hearing. The purpose of the 
Hearing Panel is to gather facts surrounding the Charter Schools Director’s decision for Contract 
revocation, and to make a recommendation to the University Board on whether the Contract should 
be revoked. The revocation hearing shall be held at a location, date and time as determined by the 
Charter Schools Director and shall not last more than three hours. The hearing shall be transcribed 
and the cost shall be divided equally between the University and the Academy. The Charter 
Schools Director or his or her designee, and the Academy Board or its designee, shall each have 
equal time to make their presentation to the Hearing Panel. Although each party is permitted to 
submit affidavits and exhibits in support of their positions, the Hearing Panel will not hear 
testimony from any witnesses for either side. The Hearing Panel may, however, question the 
Charter Schools Director or his or her designee and the Academy Board or its designee. Within 
thirty (30) days of the revocation hearing, the Hearing Panel shall make a recommendation to the 
University Board concerning the revocation of the Contract. For good cause, the Hearing Panel 
may extend any time deadline set forth in this subsection. A copy of the Hearing Panel's 
recommendation shall be provided to the Charter Schools Office and the Academy Board at the 
same time that the recommendation is sent to the University Board. 

 
(g) University Board Decision. If the Hearing Panel's recommendation is submitted to 

the University Board at least fourteen (14) days before the University Board's next regular meeting, 
the University Board shall consider the Hearing Panel's recommendation at its next regular meeting 
and vote on whether to revoke the Contract. The University Board reserves the right to modify, 
reject or approve all or any part of the Hearing Panel’s recommendation. The University Board 
shall have available to it copies of the Hearing Panel's recommendation and the transcript from the 
hearing. The University Board may waive the fourteen (14) day submission requirement or hold 
a special board meeting to consider the Hearing Panel's recommendation. A copy of the University 
Board's decision shall be provided to the Charter Schools Office, the Academy Board and the 
Department. 

 
(h) Effective Date of Revocation. If the University Board votes to revoke the Contract, 

the revocation shall be effective on the date of the University Board's act of revocation, or at a later 
date as determined by the University Board. 

 
(i) Disposition of State School Aid Funds. Notwithstanding any other provision of the 

Contract, any state school aid funds received by the University Board after a recommendation is 
made by the Hearing Panel to revoke the Contract, or a decision by the University Board to revoke 
the Contract, may be withheld by the University Board or returned to the Michigan Department of 
Treasury upon request. 

 
Section 10.7. Contract Suspension. The University Board's process for suspending the 

Contract is as follows: 
 

(a) The Charter Schools Director Action. If the Charter Schools Director determines, 
in his or her sole discretion, that certain conditions or circumstances exist such that the Academy 
Board: 

 

(i) has placed staff or students at risk; 
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(ii) is not properly exercising its fiduciary obligations to protect and preserve 
the Academy's public funds and property; 

 
(iii) has lost its right to occupancy of the physical facilities described in 

Schedule 6, and cannot find another suitable physical facility for the Academy prior to the 
expiration or termination of its right to occupy its existing physical facilities; 

 
(iv) has failed to secure or has lost the necessary fire, health, and safety 

approvals as required by Schedule 6; 
 

(v) has willfully or intentionally violated this Contract or Applicable Law; or 
 

(vi) has violated Section 10.2(g) or (h), then the Charter Schools Director may 
immediately suspend the Contract, pending completion of the procedures set forth in Section 10.6. 
A copy of the suspension notice, setting forth the grounds for suspension, shall be sent to the 
Academy Board and to the Hearing Panel. If this subsection is implemented, the notice and hearing 
procedures set forth in Section 10.6 shall be expedited as much as possible. 

 
(b) Disposition of State School Aid Funds. Notwithstanding any other provision of the 

Contract, any state school aid funds received by the University Board after a decision by the 
Charter Schools Director to suspend the Contract, may be retained by the University Board for the 
Academy until the Contract is reinstated, or may be returned to the Michigan Department of 
Treasury upon the State’s request. 

 
(c) Immediate Revocation Proceeding. If the Academy Board, after receiving a notice 

of Contract suspension from the Charter Schools Director, continues to engage in conduct or 
activities that are covered by the suspension notice, the Hearing Panel may immediately convene 
a revocation hearing in accordance with the procedures set forth in section 10.6(e) of this Contract. 
The Hearing Panel has the authority to accelerate the time line for revoking the Contract, provided 
that notice of the revocation hearing shall be provided to the Charter Schools Office and the 
Academy Board at least five (5) days before the hearing. If the Hearing Panel determines that the 
Academy Board has continued to engage in conduct or activities that are covered by the suspension 
notice, the Hearing Panel may recommend revocation of the Contract. The University Board shall 
proceed to consider the Hearing Panel's recommendation in accordance with Sections 10.6(f) 
through (h). 

 
Section 10.8. Venue; Jurisdiction. The parties agree that all actions or proceedings arising 

in connection with this Contract will be tried and litigated only in the Circuit Court of Washtenaw 
County, Michigan, the Michigan Court of Claims or the Federal District Court for the Eastern 
District of Michigan. The parties hereby irrevocably accept for themselves and in respect of their 
property, generally and unconditionally, the jurisdiction of such courts. The parties irrevocably 
consent to the service of process out of any such courts in any such action or proceedings by the 
mailing of copies thereof by registered or certified mail, postage prepaid, to each such party, at its 
address set forth for notices in this Contract, such service to become effective ten (10) days after 
such mailing. The parties irrevocably waive any right they may have to assert the doctrine of 
forum non conveniens or to object to venue to the extent any proceedings is brought in accordance 
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with this Section 10.8. This Section 10.8 shall not in any way be interpreted as an exception to the 
Academy’s covenant not to sue contained in Section 11.3 of these Terms and Conditions. 

 
Section 10.9. Conservator; Appointment By University President. Notwithstanding any 

other provision of the Contract, in the event that the University President, in his or her sole 
discretion, determines that the health, safety and welfare of Academy students, property or funds 
are at risk, the University President, after consulting with the University Board Chairperson, may 
appoint a person to serve as the Conservator of the Academy. Upon appointment, the Conservator 
shall have all the powers of a Board of Directors of a Public School Academy and act in the place 
and stead of the Academy Board. The University President shall appoint the Conservator for a 
definite term which may be extended in writing at his or her sole discretion. During the 
appointment, the Academy Board members and their terms in office are suspended and all powers 
of the Academy Board are suspended. All appointments made under this provision must be 
presented to the University Board for final determination at its next regularly scheduled meeting. 
During their appointment, the Conservator shall have the following powers: 

 
(a) take into his or her possession all Academy property and records, including 

financial, board, employment and student records; 
 

(b) institute and defend actions by or on behalf of the Academy; 
 

(c) continue the business of the Academy including entering into contracts, 
borrowing money, and pledging, mortgaging, or otherwise encumbering the 
property of the Academy as security for the repayment of loans. However, 
the power shall be subject to any provisions and restrictions in any existing 
credit documents; 

 
(d) hire, fire and discipline employees of the Academy; 

 
(e) settle or compromise with any debtor or creditor of the Academy, including 

any taxing authority; 
 

(f) review all outstanding agreements to which the Academy is a party and to 
take those actions which the Academy Board may have exercised to pay, 
extend, rescind, renegotiate or settle such agreements as needed; and 

 
(g) perform all acts necessary and appropriate to fulfill the Academy’s purposes 

as set forth under this Contract or Applicable Law. 
 

Section 10.10. Academy Dissolution Account. If the University Board terminates, revokes 
or fails to issue a new Contract to the Academy, the Charter Schools Director shall notify 
the Academy that, beginning thirty (30) days after notification of the University Board’s 
decision, the University Board may direct up to $10,000 from each subsequent State School 
Aid Fund payment, not to exceed a combined total of $30,000, to a separate Academy 
account (“Academy Dissolution Account”) to be used exclusively to pay the costs 
associated with the wind up and dissolution responsibilities of the Academy. Within five 
(5) business days of the Charter Schools Director’s notice, the Academy Board Treasurer 
shall provide the Charter Schools Director, in a form and manner determined by the CSO, 
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with account detail information and authorization to direct such funds to the Academy 
Dissolution Account. The Academy Dissolution Account shall be under the sole care, 
custody and control of the Academy Board, and such funds shall not be used by the 
Academy to pay any other Academy debt or obligation until such time as all the wind-up 
and dissolution expenses have been satisfied. 

 
ARTICLE XI 

 
PROVISIONS RELATING TO PUBLIC SCHOOL ACADEMIES 

 
Section 11.1. The Academy Budget; Transmittal of Budgetary Assumptions; Budget 

Deficit; Enhanced Deficit Elimination Plan. 
 

The Academy agrees to comply with all of the following: 
 

(a) The Academy Board is responsible for establishing, approving, and 
amending an annual budget in accordance with the Uniform Budgeting and 
Accounting Act, MCL 141.421 et seq. 

 
(b) Within ten (10) days after adoption by the Academy Board (but not later 

than July 1st) each year, the Academy Board shall submit to the Charter 
Schools Office a copy of its annual budget for the upcoming fiscal year. 
The budget must detail budgeted expenditures at the object level as 
described in the Michigan Department of Education’s Michigan School 
Accounting Manual. In addition, the Academy Board is responsible for 
approving all revisions and amendments to the annual budget. Within 10 
days after Academy Board approval, revisions or amendments to the 
Academy’s budget shall be submitted to the Charter Schools Office. 

 
(c) Unless exempted from transmitting under section 1219 of the Code, MCL 

380.1219, the Academy, on or before July 7th of each school fiscal year, 
shall transmit to the Center for Educational Performance and Information 
(“CEPI”) the budgetary assumptions used when adopting its annual budget 
pursuant to the Uniform Budgeting and Accounting Act, MCL 141.421 et 
seq. 

 
(d) The Academy shall not adopt or operate under a deficit budget, or incur an 

operating deficit in a fund during any fiscal year. At any time during the 
term of this Contract, the Academy shall not have an existing deficit fund 
balance, incur a deficit fund balance, or adopt a current year budget that 
projects a deficit fund balance. If the Academy has an existing deficit fund 
balance, incurs a deficit fund balance in the most recently completed school 
fiscal year, or adopts a current year budget that projects a deficit fund 
balance, all of the following apply: 
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(i) The Academy shall notify the Superintendent and the State 
Treasurer immediately upon the occurrence of the circumstance, and 
provide a copy of the notice to the Charter Schools Office. 

 
(ii) Within 30 days after making notification under subdivision (d)(i), 

the Academy shall submit to the Superintendent in the form and 
manner prescribed by the Department an amended budget for the 
current school fiscal year and a deficit elimination plan approved by 
the Academy Board, with a copy to the State Treasurer. The 
Academy shall transmit a copy of the amended budget and the 
deficit elimination plan to the Charter Schools Office. 

 
(iii) After the Superintendent approves the Academy's deficit 

elimination plan, the Academy shall post the deficit elimination plan 
on the Academy's website. 

 
(e) If the Academy is required by the State Treasurer to submit an enhanced 

deficit elimination plan under section 1220 of the Code, MCL 380.1220, 
the Academy shall do all of the following: 

 
(i) The enhanced deficit elimination plan shall be approved by the 

Academy Board before submission. 
 

(ii) After the State Treasurer approves an enhanced deficit elimination 
plan for the Academy, the Academy shall post the enhanced deficit 
elimination plan on the Academy’s website. 

 
(iii) Submit to the Superintendent and State Treasurer an enhanced 

monthly monitoring reports in a form and manner prescribed by the 
State Treasurer and post such monthly reports on the Academy’s 
website. 

 
Section 11.2. Insurance. The Academy Board shall secure and maintain in its own name 

as the “first named insured” at all times the following insurance coverages: 
 
 

 
M.U.S.I.C. INSURANCE COVERAGE REQUIREMENTS 

for Public School Academies (PSA), Strict Discipline Academies (SDA) 
Urban High Schools (UHS) & Schools of Excellence (SOE) 

NOTE: Insurance carriers must have an AM Best Rating of "A - VII" or better 

COVERAGE REQUIREMENTS 



26  

General or Public 
Liability (GL) 

Must be Occurrence form. 
Must include Sexual Abuse & Molestation coverage which can be 
Occurrence or Claims Made. If this coverage is Claims Made the 
Retroactive Date must be the same or before date of original University 
PSA/SDA/UHS/SOE contract. If this coverage is Claims Made, and the 
PSA/SDA/UHS/SOE goes out of business, the PSA/SDA/UHS/SOE needs 
to purchase the longest-available tail coverage. This requirement could be 
stated in the exit language of the Charter Contract with the 
PSA/SDA/UHS/SOE. 
Must include Corporal Punishment coverage. 
$1,000,000 per occurrence & $2,000,000 aggregate. 
In the event of name changes, mergers, etc., every past and present 
PSA/SDA/UHS/SOE name must be listed on the policy with the new entity 
as the First Named Insured. 
University must be included as an Additional Insured with Primary and Non- 
Contributory Coverage. 
NOTE: SDA must also have Security/Police Professional Liability 
coverage with MINIMUM of $1,000,000 limit which can be Occurrence or 
Claims Made. If this coverage is Claims Made, and the SDA goes out of 
business, the SDA needs to purchase the longest-available tail coverage. 
This requirement could be stated in the exit language of the Charter Contract 
with the SDA. 

Errors & Omissions 
(E&O) 

Must include Employment Practices Liability. 
Must include Corporal Punishment coverage. 
Must include Sexual Abuse & Molestation coverage. 
Must include Directors' & Officers' coverage. 
Must include School Leaders' E&O. 
Can be Claims Made or Occurrence form. 
If Claims Made, retroactive date must be the same or before date of 
original University-PSA/SDA/UHS/SOE Charter Contract. If this coverage 
is Claims Made, and the PSA/SDA/UHS/SOE goes out of business, the 
PSA/SDA/UHS/SOE needs to purchase the longest-available tail coverage. 
This requirement could be stated in the exit language of the Charter 
Contract with the PSA/SDA/UHS/SOE. 
$1,000,000 per occurrence & $3,000,000 aggregate. 
In the event of name changes, mergers, etc., every past and present 
PSA/SDA/UHS/SOE name must be listed on the policy with the new entity 
as the First Named Insured. 
University must be included as an Additional Insured with Primary and 
Non-Contributory Coverage. 

COVERAGE REQUIREMENTS 
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Automobile Liability (AL) 
for Owned and Non- 
Owned Autos 

$1,000,000 per accident. 
In the event of name changes, mergers, etc., every past and present 
PSA/SDA/UHS/SOE name must be listed on the policy with the new entity 
as the First Named Insured. 
University must be included as Additional Insured with Primary and Non- 
Contributory Coverage. 
Higher limits are required if PSA/SDA/UHS/SOE has its own buses. 

Workers' Compensation Must be Occurrence form. 
Statutory Limits with $1,000,000 Employers Liability Limits. 
Requirement for PSA/SDA/UHS/SOE when leasing employees from 
Educational Service Provider (ESP) or Management Firm (MF): 
NOTE: Must have Alternate Employer Endorsement from ESP/MF. 
Schedule PSA/SDA/UHS/SOE location on the ESP/MF Contract. 
NOTE: If PSA/SDA/UHS/SOE is leasing employees from ESP/MF and the 
PSA/SDA/UHS/SOE name does not have payroll, PSA/SDA/UHS/SOE still 
must carry Workers' Compensation coverage including Employers' Liability 
limits of $1,000,000. 

Crime Must include Employee Dishonesty coverage. 
Requirement for PSA/SDA/UHS/SOE when leasing employees from 
Educational Service Provider (ESP) or Management Firm (MF): 
NOTE: If PSA/SDA/UHS/SOE is leasing employees from ESP/MF, 
ESP/MF crime policy must include third party coverage naming 
PSA/SDA/UHS/SOE. 
$500,000 limit. 

Umbrella Can be Claims Made or Occurrence form. If this coverage is Claims Made, 
and the PSA/SDA/UHS/SOE goes out of business, the 
PSA/SDA/UHS/SOE needs to purchase the longest-available tail coverage. 
This requirement could be stated in the exit language of the Charter 
Contract with the PSA/SDA/UHS/SOE. 
Umbrella is acceptable with a $4,000,000 limit and aggregate. Also, an 
Umbrella policy with an unlimited aggregate is acceptable at a $2,000,000 
limit. 
If PSA/SDA/UHS/SOE has its own buses AND/OR has more than 1,000 
students, must have MINIMUM $5,000,000 per occurrence. 
If PSA/SDA/UHS/SOE purchases additional Umbrella limits to meet the 
$1,000,000/$3,000,000 for E&O then they must be in addition to the 
required Umbrella limit. 
In the event of name changes, mergers, etc., every past and present 
PSA/SDA/UHS/SOE name must be listed on the policy with the new entity 
as the First Named Insured. 
University must be included as Additional Insured with Primary and Non- 
Contributory Coverage. 
All coverages have to be included in the Umbrella that are in General 
Liability, Automobile and E&O. 

ADDITIONAL RECOMMENDATIONS 
COVERAGE RECOMMENDATION 
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Property Limits to cover replacement for PSA/SDA/UHS/SOE's property exposures, 
including real and personal, owned or leased. 

Cyber Risk Coverage Cyber Liability addresses the first- and third-party risks regarding Internet 
business, the Internet, networks and other assets. Cyber Liability Insurance 
coverage offers protection for exposures from Internet hacking and 
notification requirements. 

Automobile Physical 
Damage 

Coverage for damage to the owned or used vehicle. 

DISCLAIMER: By requiring such minimum insurance, the University and M.U.S.I.C. shall not 
be deemed or construed to have assessed the risks that may be applicable to every 
PSA/SDA/UHS/SOE's operation and related activities. Each PSA/SDA/UHS/SOE should assess 
its own risks and if it deems appropriate and/or prudent, maintain higher limits and/or broader 
coverage. 

 
M.U.S.I.C. INSURANCE COVERAGE REQUIREMENTS - DEFINITIONS 

Insurance Term Definition 
Alternate Employer 
Endorsement 

An endorsement to a Workers' Compensation policy that provides 
an entity scheduled as an alternate employer with primary workers' 
compensation and employer's liability coverage as if it were an 
insured in the policy. 

Auto Liability Coverage for bodily injury or property damage to others incurred by 
operation of an owned or used motor vehicle. 

Auto Physical Damage Coverage for damage to the owned or used vehicle. 

Claims Made A policy that will provide coverage for a loss that is reported while 
the policy is in effect (as long as the loss occurs after the 
Retroactive Date). Once a Claims Made policy is allowed to expire, 
all coverage for prior losses ceases. 

Commercial General Liability 
(CGL) 

Coverage for claims for damages due to bodily injury or personal 
injury to any person or for damages to tangible property of others. 
University should always be included as an Additional Insured for 
CGL. 

Corporal Punishment 
Coverage 

Coverage for the policy holder against allegations of corporal 
punishment (deliberate infliction of pain as retribution for an 
offense, or for the purpose of disciplining or reforming a 
wrongdoer, or to deter attitudes or behavior deemed unacceptable) 
to registered student(s), even when groundless, false, or frivolous. 

Crime Coverage Coverage for loss of money, securities, or inventory resulting 
from crime such as employee dishonesty, embezzlement, forgery, 
robbery, safe burglary, computer fraud, wire transfer fraud, 
counterfeiting and other criminal acts. 

Cyber Liability Please see below 
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Directors' & Officers' 
Errors & Omissions 
(D&O) 

A form of E&O insurance paid on the behalf of directors and 
officers of a company (or paid for the company itself) to cover 
damages or defense costs in the event they are sued as individuals 
for an alleged Wrongful Act related to their organizational 
activities 
while they were with that company. 

Educational Service 
Provider (ESP) 

An ESP (a.k.a. Management Firm) is a firm hired by a 
PSA/SDA/UHS/SOE to manage the general operation of the 
PSA/SDA/UHS/SOE, including the hiring of its employees. In 
some cases, the PSA/SDA/UHS/SOE may obtain its employees 
via lease from the ESP. 

Employer's Liability 
Insurance 

Coverage for claims and damages due to bodily injury, 
occupational sickness, or disease or death of an employee when 
WC may not be an exclusive remedy. 

Employment 
Practices Liability 
(EPL) 

A form of broad insurance coverage that indemnifies the insured 
for any liability resulting from actual or alleged wrongful 
termination, sexual harassment, discrimination, or other 
employment-related claims made against the employer by 
employees, former employees, or potential employees. Depending 
on the policy, Employment Practices Liability Insurance can 
provide coverage for the PSA/SDA/UHS/SOE, its directors and 
officers, all employees, former employees, volunteers, temporary 
employees, applicants for employment, partners (professional 
firms), independent contractors, 
or outsourced employees. 

Errors & Omissions 
(E&O) 

A general term for liability insurance designed to indemnify the 
insured for an alleged wrongful act because of an error or 
oversight in conducting the insured’s business. 

First Named Insured The person or entity listed first on the policy declarations page as 
an insured. This primary or first named insured is granted certain 
rights and responsibilities that do not apply to the policy's other 
named insureds. 

Occurrence Form With an "occurrence" based policy, even though the policy may 
have expired, provided the policy was in force at the time that the 
bodily injury or property damage occurred, a claim can still be 
made against it. 

Primary & Non- 
Contributory 
Coverage 

Stipulates the order in which multiple policies triggered by the 
same loss are to respond. For example, a PSA/SDA/UHS/SOE is 
required to provide liability insurance that is primary and non- 
contributory to the University that is named as an additional 
insured. This means the PSA/SDA/UHS/SOE must pay before 
other applicable policies (primary) and without seeking 
contribution from other policies that also claim to be primary 
(non-contributory). 

Professional Liability 
Insurance 

Coverage for claims for damages arising out of an error, omission, 
or negligent act in the performance of professional services. 



30  

Retroactive Date A provision found in many Claims Made policies that eliminates 
coverage for injuries or damage that occurred prior to the 
specified Retroactive Date even if the claim is first made during 
the policy period. 

School Leaders' 
Errors & Omissions 

A Claims Made E&O coverage that indemnifies school entities, 
school boards, employees, student teachers and volunteers for 
school-related losses that are due to an error in oversight. Such 
claims could include alleged or actual breach of duty, neglect, 
errors, misstatements, misleading statements or omissions, 
including failure to educate. 

Security/Police 
Professional Liability 

Provides liability coverage for police officers and police 
departments, in conjunction with acts, errors, and omissions while 
performing their professional duties. Coverage includes such 
perils as false arrest and civil rights violations. 

Sexual Abuse & 
Molestation Coverage 

Coverage for the policy holder against allegations of sexual 
misconduct or molestation to registered student(s). 

Statutory Limits 
(Workers' 
Compensation) 

The minimum amount of Workers' Compensation coverage that is 
allowed by law. 

Tail Coverage A special liability insurance endorsement that can be purchased to 
extend a claims made policy beyond the end of the policy period. 

Umbrella or Excess 
Liability 

Additional coverage limits higher than (above) the limits of the 
primary General Liability and Auto policy limits to protect against 
catastrophic loss. Excess policies sometimes contain exclusions, 
so should be checked to ensure coverage is at least as broad as 
primary coverages. 

Workers' 
Compensation (WC) 

Coverage for claims under Michigan's WC Act or similar 
employee benefit act of any other state applicable to an employee. 
University should not be included as Additional Insured for WC 
coverage. 

Wrongful Act Any error, misstatement, misleading statement, act, omission, 
neglect, or breach of duty actually or allegedly committed or 
attempted by a director or officer, individually or otherwise, in 
his/her capacity as a director or officer of the 
PSA/SDA/UHS/SOE. 

 
CYBER LIABILITY GUIDE 

Cyber Liability addresses the first- and third-party risks regarding Internet business, the Internet, networks 
and other assets. Cyber Liability Insurance coverage offers protection for exposures from Internet hacking 
and notification requirements. 



31  

Network Security Liability: Liability to a third party as a result of a failure of your network security 
to protect against destruction, deletion, or corruption of a third party’s electronic data, denial of service 
attacks against internet sites or computers; or transmission of viruses to third party computers and 
systems. 
Privacy Liability: Liability to a third party as a result of the disclosure of confidential 
information collected or handled by you or under your care, custody or control. Includes 
coverage for your vicarious liability where a vendor loses information you had entrusted to 
them in the normal course of your business. 
Crisis Management and Identity Theft Response Fund: Expenses to comply with privacy 
regulations, such as communication to and credit monitoring services for affected customers. 
This also includes expenses incurred in retaining a crisis management firm for a forensic 
investigation or for the purpose of protecting/restoring your reputation as a result of the actual 
or alleged violation of privacy regulations. 
Cyber Extortion: Ransom or investigative expenses associated with a threat directed at you to 
release, divulge, disseminate, destroy, steal, or use the confidential information taken from the 
insured, introduce malicious code into your computer system; corrupt, damage, or destroy your 
computer system, or restrict or hinder access to your computer system. 
Network Business Interruption: Reimbursement of your loss of income and / or extra expense 
resulting from an interruption or suspension of computer systems due to a failure of network 
security to prevent a security breach. Includes sub-limited coverage for dependent business 
interruption 
Data Asset Protection: Recovery of costs and expenses you incur to restore, recreate, 
or recollect your data and other intangible assets (i.e., software applications) that are corrupted 
or destroyed by a computer attack. 

 

Insurance carrier(s) must have an AM Best Rating of “A , VII” or better. 
 

The insurance must be obtained from a licensed mutual, stock, or other responsible company 
licensed to do business in the State of Michigan. The Academy may join with other public school 
academies to obtain insurance if the Academy Board finds that such an association provides 
economic advantages to the Academy, provided that each Academy maintains its identity as first 
named insured. The Academy shall have a provision included in all policies requiring notice to 
the University Board, at least thirty (30) days in advance, upon termination or non-renewal of the 
policy. In addition, the Academy shall submit within ten (10) days of insurance renewal “Acord” 
copies of the insurance certificate of liability insurance to the Charter Schools Director. The 
Academy shall also submit for review, upon request, copies of insurance policies evidencing all 
insurance required by the Contract, and proof of naming University as additionally insured to the 
Charter Schools Director or an agent selected by the Charter Schools Director. The Academy shall 
also submit, upon request, to the Charter Schools Director a completed public school academy 
insurance verification document. The Academy shall properly maintain the necessary insurance 
certificates evidencing the insurance required by the Contract. 

 
When changing insurance programs or carriers, the Academy must provide copies of the proposed 
policies to the University Board, or its designee, at least thirty (30) days prior to the proposed 
change. The Academy shall not cancel its existing coverage without the prior approval of the 
Charter Schools Office. 
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The Academy may expend funds for payment of the cost of participation in an accident or medical 
insurance program to insure protection for pupils while attending school or participating in a 
school program or activity. Other insurance policies and higher minimums may be required 
depending upon academic offerings and program requirements. 

 
If the Academy utilizes an Educational Service Provider, the following insurance requirements 
apply to the Educational Service Provider and such coverages must be secured prior to providing 
any services or personnel to the Academy: 

 
 

COVERAGE REQUIREMENTS 
General or Public 
Liability (GL) 

Must be Occurrence form 

Must include Sexual Abuse & Molestation coverage 

Must include Corporal Punishment coverage 

$1,000000 per occurrence & $2,000,000 aggregate 

PSA must be included as First Named Insured 

University must be included as Additional Insured with Primary Coverage 

NOTE: Strict Disciplinary Academies must also have Security/Police Professional Liability 
coverage with MINIMUM of $1,000,000 per occurrence 

COVERAGE REQUIREMENTS 
Errors & Omissions 
(E&O) 

Must include Employment Practices Liability 

Must include Directors' and Officers' coverage 

Must include School Leaders' E&O 

Can be Claims Made or Occurrence form 

If Claims Made, Retroactive Date must be the same or before date of original University-PSA 
contract 

$1,000,000 per occurrence & $3,000,000 aggregate 

PSA must be included as First Named Insured 

University must be included as Additional Insured with Primary Coverage 

COVERAGE REQUIREMENTS 
Automobile Liability 
(AL) 
for Owned and Non- 
Owned Autos 

$1,000,000 per accident 

PSA must be included as First Named Insured 

University must be included as Additional Insured with Primary Coverage 

Higher limits may be required if PSA has its own buses 

COVERAGE REQUIREMENTS 

Workers' Compensation Must be Occurrence Form 

Statutory Limits 

NOTE: If PSA is leasing employees from ESP, ESP must have Employers' Liability with 
$1,000,000 per occurrence AND Alternate Employer Endorsement naming PSA. 

PSA must be included as First Named Insured 

COVERAGE REQUIREMENTS 



33  

Crime Must include Employee Dishonesty coverage 

Must be Occurrence form 

$500,000 per occurrence 

 
PSA must be included as First Named Insured 

COVERAGE REQUIREMENTS 

Umbrella Can be Claims Made or Occurrence form 

$2,000,000 per occurrence & $4,000,000 aggregate 

If PSA has its own buses AND/OR has more than 1,000 students, must have MINIMUM 
$5,000,000 per occurrence 

PSA must be included as First Named Insured 

University must be included as Additional Insured with Primary Coverage 

ADDITIONAL RECOMMENDATIONS 
COVERAGE REQUIREMENTS 

Property 
Limits to cover replacement for PSA's property exposures, including real and personal, owned or 
leased 

COVERAGE REQUIREMENTS 

Performance Bond (or 
Letter of Credit with 
Indemnification) 

 
$1,000,000 per claim/aggregate 

 

Insurance carrier(s) must have an AM Best Rating of “A , VII” or better. 
 

The University’s insurance carrier periodically reviews the types and amounts of insurance 
coverages that the Academy must secure in order for the University to maintain insurance coverage 
for the authorization and oversight of the Academy. In the event that the University’s insurance 
carrier requests additional changes in coverage identified in this Section 11.2, the Academy agrees 
to comply with any additional changes in the types and amounts of coverage requested by the 
University’s insurance carrier within thirty (30) days after notice of the insurance coverage change. 

 
Section 11.3. Legal Liabilities and Covenant Against Suit. The Academy acknowledges 

and agrees that it has no authority to extend the full faith and credit of the University Board, the 
University or any other authorizing body, or to enter into a contract that would bind the University 
Board or the University. The Academy also is limited in its authority to contract by the amount of 
funds obtained from the state school aid fund, as provided hereunder, or from other independent 
sources. The Academy hereby agrees and covenants not to sue the University Board, the 
University, or any of its Trustees, officers, employees, agents or representatives for any matters 
that arise under this Contract. The University Board and the University do not assume any 
obligation with respect to any Director, employee, agent, parent, guardian, student, or independent 
contractor of the Academy, and no such person shall have the right or standing to bring suit against 
the University Board or the University, or any of its Trustees, employees, agents, or independent 
contractors as a result of the issuing, overseeing, suspending, terminating or revoking of this 
Contract, or as a result of not issuing a new Contract at the end of the term of this Contract. 
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Section 11.4. Lease or Deed for Proposed Single Site. Prior to entering into any lease 
agreement for real property, the Academy shall provide to the Charter Schools Office copies of its 
lease or deed for the premises in which the Academy shall operate in a form and manner consistent 
with the Lease Policies, which are incorporated into and be deemed part of this Contract. A copy 
of the final executed lease agreement shall be included in this Contract under Schedule 6. The 
Charter Schools Office may, from time to time during the term of this Contract, amend the Lease 
Policies and such amended lease policies shall automatically apply to the Academy without the 
need for a Contract amendment under article IX of these Terms and Conditions. The Charter 
Schools Office may disapprove the proposed lease agreement submitted by the Academy if the 
lease agreement is contrary to this Contract, the Lease Policies, or Applicable Law. Any 
subsequent amendment to a lease agreement shall be submitted for review by the Charter Schools 
Office in the same form and manner as a new lease agreement. 

 
Any lease agreement entered into by the Academy shall include a termination provision 

permitting the Academy to terminate the lease, without cost or penalty to the Academy, in the event 
that the Academy is required to close an Academy site covered by the lease (i) pursuant to a notice 
issued by the Department under Section 507 of the Code, MCL 380.507; or (ii) pursuant to a 
reconstitution by the University pursuant to Section 507 of the Code, MCL 380.507 and these 
Contract Terms and Conditions. The provision shall also provide that the lessor/ landlord shall 
have no recourse against the Academy or the University Board for implementing the site closure 
or reconstitution. Nothing in this paragraph shall prevent the lessor/ landlord from receiving lease 
payments owed prior to site closure or reconstitution, or relieve the Academy from paying any costs 
or expenses owed under the lease prior to site closure or reconstitution. 

 
A copy of the Academy’s amended lease or deed shall be incorporated into this Contract 

under Schedule 6. Any subsequent amendments to any Academy real estate leasing agreement 
shall only be incorporated into this Contract pursuant to Article IX of these Terms and Conditions. 

 
Section 11.5. Occupancy and Safety Certificates. The Academy Board shall: (i) ensure 

that the Academy’s physical facilities comply with all fire, health and safety standards applicable 
to schools; and (ii) possess the necessary occupancy and safety certificates for the Academy’s 
physical facilities. The Academy Board shall not conduct classes until the Academy has complied 
with this Section 11.5. Copies of these certificates shall be incorporated into this Contract under 
Schedule 6. 

 
Section 11.6. Criminal Background and History Checks; Disclosure of Unprofessional 

Conduct. The Academy shall comply with the Code concerning criminal background and criminal 
history checks for its teachers, school administrator(s), and for any other position requiring State 
Board approval. In addition, the Academy shall comply with the Code concerning the disclosure 
of unprofessional conduct by persons applying for Academy employment. This Section 11.6 shall 
apply to such persons irrespective of whether they are employed by the Academy or employed by 
an Educational Service Provider contracting with the Academy. 

 
Section 11.7. Special Education. Pursuant to Section 1701a of the Code, the Academy 

shall comply with Article III, Part 29 of the Code, MCL 380.1701 et seq., concerning the provision 
of special education programs and services at the Academy. Upon receipt, the Academy shall 
notify the Charter Schools Office of any due process or state complaint filed against the Academy. 
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Section 11.8. Deposit of Public Funds by the Academy. The Academy Board agrees to 
comply with Section 1221 of the Revised School Code, being MCL 380.1221, regarding the 
deposit of all public or private funds received by the Academy. Such deposit shall be made within 
three (3) business days after receipt of the funds by the Academy. Only Academy Board members 
or designated Academy employees may be a signatory on any Academy bank account. 

 
Section 11.9. Nonessential Elective Courses. If the Academy Board elects to provide 

nonessential elective courses to part-time pupils at a nonpublic school building, the Academy shall 
comply with Section 166b of the State School Aid Act of 1979, as amended, MCL 388.1166b. 
Prior to providing instruction, the Academy Board shall ensure that the Academy has sufficient 
documentation to qualify for part-time pupil funding under the State School Aid Act. The 
provision of nonessential elective courses by the Academy shall be incorporated into this Contract 
as an amendment pursuant to Article IX of these Terms and Conditions. 

 
Section 11.10. Required Provisions for ESP Agreements. Any Management Agreement 

with an ESP entered into by the Academy must contain the following provisions: 
 

“Indemnification of Eastern Michigan University. The parties acknowledge and agree 
that the Eastern Michigan University Board of Regents, Eastern Michigan University 
and its members, officers, employees, agents or representatives (collectively referred 
to as “the University”) are deemed to be third party beneficiaries for purposes of this 
Agreement. As third party beneficiaries, the parties hereby promise to indemnify, 
defend, and hold harmless the University from and against all claims, demands, actions, 
suits, causes of action, losses, judgments, damages, fines penalties, forfeitures, or any 
other liabilities or losses of any kind, including costs, attorney fees, and related 
expenses imposed upon or incurred by the University, on account of injury, loss or 
damage, including, without limitation, claims arising from bodily injury, personal 
injury, sickness, disease, death, property loss or damage or any other losses of any kind 
whatsoever and not caused by the sole negligence of the University, which arise out of 
or are in any manner connected with Eastern Michigan University Board of Regents’ 
approval of the Academy’s application, Eastern Michigan University Board of 
Regents’ consideration of or issuance of a Contract, the Academy Board’s or the [insert 
name of Educational Service Provider’s] preparation for and operation of the Academy, 
or which are incurred as a result of the reliance by the University upon information 
supplied by the Academy Board or the [insert name of Educational Service Provider], 
or which arise out of the failure of the Academy Board or the [insert name of Education 
Service Provider] to perform its obligations under the Contract, the Agreement or 
Applicable Law, as applicable. The parties expressly acknowledge and agree that the 
University, Eastern Michigan University Board of Regents and its members, and their 
respective officers, employees, agents or representatives, or any of them, may 
commence legal action against either party to enforce its rights as set forth in this 
Agreement.” 

 
“Agreement Coterminous With Academy’s Contract. If the Academy’s Contract 
issued by the Eastern Michigan University Board of Regents is suspended, revoked or 
terminated, or a new charter contract is not issued to the Academy after expiration of 
the Contract, this Agreement shall automatically be suspended or terminated, as the 
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case may be, on the same date as the Academy’s Contract is suspended, revoked, 
terminated or expires without further action of the parties.” 

 
“Compliance with Academy’s Contract. [Insert name of Educational Service Provider] 
agrees to perform its duties and responsibilities under this Agreement in a manner that 
is consistent with the Academy’s obligations under the Academy’s Contract issued by 
Eastern Michigan University Board of Regents. The provisions of the Academy’s 
Contract shall supersede any competing or conflicting provisions contained in this 
Agreement.” 

 
“Compliance with Section 503c. On an annual basis, the [insert name of ESP] agrees 
to provide the Academy Board with the same information that a school district is 
required to disclose under section 18(2) of the State School Aid Act of 1979, MCL 
388.1618, for the most recent school fiscal year for which the information is available. 
Within thirty (30) days of receipt of this information, the Academy Board shall make 
the information available on the Academy’s website home page, in a form and manner 
prescribed by the Department. The defined terms in section 503c of the Code, MCL 
380.503c, shall have the same meaning in this agreement.” 

 
“Amendment Caused By Academy Site Closure or Reconstitution. In the event that 
the Academy is required (i) to close an Academy site pursuant to a notice issued by the 
Department under Section 507 of the Code, MCL 380.507; or (ii) to undergo a 
reconstitution pursuant to Section 507 of the Code, MCL 380.507 and the Contract 
Terms and Conditions, and such closure of an Academy site or reconstitution causes 
an amendment to or termination of this ESP Agreement, the parties agree that this ESP 
Agreement shall be amended or terminated to implement the Academy site closure or 
reconstitution, with no cost or penalty to the Academy, and [insert name of Educational 
Service Provider] shall have no recourse against the Academy or the University Board 
for implementing such site closure or reconstitution.” 

 
“Compliance with Section 12.17 of Contract Terms and Conditions. [Insert name of 
Educational Service Provider] shall make information concerning the operation and 
management of the Academy, including without limitation the information described 
in Schedule 4 of the Contract, available to the Academy as deemed necessary by the 
Academy Board in order to enable the Academy to fully satisfy its obligations under 
Section 12.17(a) of the Contract Terms and Conditions.” 

 
“Part 6A Blended Learning Opportunities. [Insert name of Educational Service 
Provider] shall ensure requirements for Academy students enrolled in a blended 
learning course meet all Department requirements, including, but not limited to, pupil 
accounting requirements which may be described in Section 5-O-D of the Department’s 
Pupil Accounting Manual, related to a Part 6A public school academy that provides 
blended learning opportunities to its students. 

 
Section 11.11. Management Agreements. The Academy may enter into a Management 

Agreement with an ESP to contract out its administrative and/or educational functions and 
personnel. For purposes of this Contract, an employee leasing agreement shall be considered a 
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Management Agreement, and an employee leasing company shall be considered an ESP. Any 
Management Agreement shall state that the ESP must acquire insurance in addition to the 
insurance the Academy must obtain under the Contract. The coverage must be similar to the 
insurance coverage required for the Academy and the Management Agreement must detail the 
amount of such required coverage. Prior to entering any Management Agreement with an ESP, 
the Academy shall submit a copy of the final draft Management Agreement to the Charter Schools 
Office in a form and manner consistent with the ESP policies of the Charter Schools Office which 
are incorporated into and be deemed part of this Contract. A copy of the final executed 
Management Agreement shall be included in this Contract under Schedule 5. The Charter Schools 
Office may, from time to time during the term of this Contract, amend the ESP policies and the 
amended ESP policies shall automatically apply to the Academy without the need for a Contract 
amendment under article IX of these Terms and Conditions. The Charter Schools Office may 
disapprove the proposed Management Agreement submitted by the Academy if the Management 
Agreement is contrary to this Contract or Applicable Law. Any subsequent amendment to a 
Management Agreement shall be submitted for review by the Charter Schools Office in the same 
form and manner as a new Management Agreement. 

 
Section 11.12. Administrator and Teacher Evaluation Systems. The Academy Board shall 

adopt and implement for all individuals employed by or contracted for the Academy as teachers 
or school administrators a rigorous, transparent, and fair performance evaluation system that 
complies with Applicable Law. If the Academy enters into an agreement with an Educational 
Service Provider, the Academy Board shall ensure that the Educational Service Provider complies 
with this section. 

 
Section 11.13. K to 3 Reading. If the Academy offers kindergarten through third grade, 

the Academy Board shall comply with section 1280f of the Code, MCL 380.1280f. The Academy 
shall ensure that all required actions, notices and filings required under section 1280f, MCL 
380.1280f, are timely completed. The Master Calendar shall be updated to include the 
requirements set forth in section 1280f, MCL 380.1280f. 

 
ARTICLE XII 

GENERAL TERMS 

Section  12.1.  Notices.  Any and all notices permitted or required to be given hereunder 
shall be deemed duly given: (i) upon actual delivery, if delivery is by hand; or (ii) upon receipt by 
the transmitting party of confirmation or answer back if delivery is by facsimile or telegram; or 
(iii) upon delivery into United States mail if delivery is by postage paid first class mail. Each such 
notice shall be sent to the respective party at the address indicated below or to any other address 
or person as the respective party may designate by notice delivered pursuant hereto: 
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If to the University Board:  Malverne C. Winborne, Ph.D. 
Director of Charter Schools 
310 Porter Hall 
Eastern Michigan University 
Ypsilanti, MI 48197 

 

If to University Counsel: Jeffrey E. Ammons 
Associate General Counsel 
11 Welch Hall 
Eastern Michigan University 
Ypsilanti, MI 48197 

 
If to Academy: Mr. Solomon Spann 

Board President 
13477 Eureka 
Detroit, MI 48212 

 
Section 12.2. Severability. If any provision in this Contract is held to be invalid or 

unenforceable, it shall be ineffective only to the extent of the invalidity, without affecting or 
impairing the validity and enforceability of the remainder of the provision or the remaining 
provisions of this Contract. If any provision of this Contract shall be or become in violation of 
Applicable Law, such provision shall be considered null and void, and all other provisions shall 
remain in full force and effect. 

 
Section 12.3. Successors and Assigns. The terms and provisions of this Contract are 

binding on and shall inure to the benefit of the parties and their respective successors and permitted 
assigns. 

 
Section 12.4. Entire Contract. Except as specifically provided in this Contract, this 

Contract sets forth the entire agreement between the University Board and the Academy with 
respect to the subject matter of this Contract. All prior contracts, representations, statements, 
negotiations, understandings, and undertakings are superseded by this Contract. 

 
Section 12.5. Assignment. This Contract is not assignable by either the Academy or the 

University Board. 
 

Section 12.6. Non-Waiver. Except as provided herein, no term or provision of this 
Contract shall be deemed waived and no breach or default shall be deemed excused, unless such 
waiver or consent shall be in writing and signed by the party claimed to have waived or consented. 
No consent by any party to, or waiver of, a breach or default by the other, whether expressed or 
implied, shall constitute a consent to, waiver of, or excuse for any different or subsequent breach 
or default. 

 
Section 12.7. Governing Law. This Contract shall be governed and controlled by the laws 

of the State of Michigan as to interpretation, enforcement, validity, construction, and effect, and 
in all other respects. 
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Section 12.8. Counterparts. This Contract may be executed in any number of 
counterparts. Each counterpart so executed shall be deemed an original, but all such counterparts 
shall together constitute one and the same instrument. 

 
Section 12.9. Term of Contract. This Contract shall commence on the date first set forth 

above and shall remain in full force and effect for 5 years until June 30, 2024, unless sooner 
revoked or terminated according to the terms hereof. 

 
Section 12.10. Indemnification. As a condition to receiving a grant of authority from the 

University Board to operate a public school pursuant to the terms and conditions of this Contract, 
the Academy agrees to indemnify, defend and hold the University Board, the University and its 
Board of Trustees members, officers, employees, agents or representatives harmless from all 
claims, demands, or liability, including attorney fees, and related expenses, on account of injury, 
loss or damage, including, without limitation, claims arising from bodily injury, personal injury, 
sickness, disease, death, property loss or damage or any other losses of any kind whatsoever and 
not caused by the sole negligence of the University, which arise out of or are in any manner 
connected with the University Board’s receipt, consideration or approval of the Application, the 
University Board’s approval of the Resolution or Authorizing Resolution, legal challenges to the 
validity of Part 6A of the Code or actions taken by the University Board as an authorizing body 
under Part 6A of the Code, the University Board’s consideration of or issuance of a Contract, the 
Academy’s preparation for and operation of a public school, or which are incurred as a result of 
the reliance of the University Board, the University and its Board of Trustees members, officers, 
employees, agents or representatives upon information supplied by the Academy, or which arise 
out of the failure of the Academy to perform its obligations under this Contract. The foregoing 
provision shall not be deemed a relinquishment or waiver of any kind of governmental immunity 
provided under Section 7 of the Governmental Liability for Negligence Act, being MCL 691.1407 
of the Michigan Compiled Laws. 

 
Section 12.11. Construction. This Contract shall be construed fairly as to both parties and 

not in favor of or against either party, regardless of which party prepared the Contract. 
 

Section 12.12. Force Majeure. If any circumstances occur which are beyond the control of 
the parties, which delay or render impossible the obligations of one or both of the parties, the 
parties’ obligations to perform such services shall be postponed for an equivalent period of time 
or shall be canceled, if such performance has been rendered impossible by such circumstances. 

 
Section 12.13. No Third Party Rights. This Contract is made for the sole benefit of the 

Academy and the University Board and no other person or entity, including without limitation, the 
Educational Service Provider. Except as otherwise provided, nothing in this Contract shall create 
or be deemed to create a relationship between the parties hereto, or either of them, and any third 
person, including a relationship in the nature of a third party beneficiary or fiduciary. 

 
Section 12.14. Non-agency. It is understood that the Academy is not the agent of the 

University. 
 

Section 12.15. University Board or CSO General Policies on Public School Academies 
Shall Apply. Notwithstanding any provision of this Contract to the contrary, and with the 
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exception of existing University Board or CSO policies regarding public school academies which 
shall apply immediately, University Board or CSO general policies clarifying procedure and 
requirements applicable to public school academies under this Contract, as from time to time 
adopted or amended, will automatically apply to the Academy, provided they are not inconsistent 
with provisions of this Contract. Before issuing general policies under this Section, the University 
Board or the CSO shall provide a draft of the proposed policies to the Academy Board. The 
Academy Board shall have at least thirty (30) days to provide comment to the CSO on the proposed 
policies before such policies shall become effective. 

 
Section 12.16. Survival of Provisions. The terms, provisions, and representations 

contained in Section 11.2, Section 11.3, Section 12.10, Section 12.13 and any other provisions of 
this Contract that by their sense and context are intended to survive termination of this Contract 
shall survive. 

 
Section 12.17. Information Available to the Public. 

 
(a) Information to be provided by the Academy. The Academy shall make 

information concerning its operation and management, including without 
limitation the information described in Schedule 4, available to the public in 
the same manner and to the same extent as is required for public schools and 
school districts under Applicable Law. 

 
(b) Information to be provided by Educational Service Providers. If the 

Academy enters into an agreement with an Educational Service Provider for 
operation or management of the Academy, the Management Agreement shall 
contain a provision requiring the Educational Service Provider to make 
information concerning the operation and management of the Academy, 
including without limitation the information described in Schedule 4, 
available to the Academy as deemed necessary by the Academy Board in 
order to enable the Academy to fully satisfy its obligations under 
subparagraph (a). 

 
Section 12.18. Termination of Responsibilities. Upon termination or revocation of the 

Contract, the University Board or its designee shall have no further obligations or responsibilities 
under this Contract to the Academy or any other person or persons in connection with this Contract. 
Upon termination or revocation of the Contract, the Academy may amend its articles of 
incorporation or bylaws as necessary to allow the Academy Board to: (a) take action to appoint 
Academy Board members in order to have a quorum necessary to take Academy Board action; or 
(b) effectuate a dissolution, provided that the Academy Board may not amend any provision in the 
Academy’s articles of incorporation or bylaws regarding the disposition of assets upon dissolution. 

 
Section 12.19. Disposition of Academy Assets Upon Termination or Revocation of 

Contract. Following termination or revocation of the Contract, the Academy shall follow the 
applicable wind-up and dissolution provisions set forth in the Academy’s articles of incorporation, 
Part 6A of the Code and applicable law. 
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Section 12.20. Student Privacy. In order to protect the privacy of students enrolled at the 
Academy, the Academy Board shall not: 

 
(a) sell or otherwise provide to a for-profit business entity any personally identifiable 

information that is part of a pupil’s education records. This subsection does not apply to any of 
the following situations: 

 
(i) for students enrolled in the Academy, providing such information to an 

educational management organization that has a contract with the Academy and whose contract 
has not been disapproved by the University; 

 
(ii) providing the information as necessary for standardized testing that 

measures a student’s academic progress and achievement; or 
 

(iii) providing the information as necessary to a person that is providing 
educational or educational support services to the student under a contract with either the Academy 
or an educational management organization that has a contract with the Academy and whose 
contract has not been disapproved by the University. 

 
(b) The terms “education records” and “personally identifiable information” shall have 

the same meaning as defined in MCL 380.1136. 
 

Section 12.21. Disclosure of Information to Parents and Legal Guardians. 
 

(a) Within thirty (30) days after receiving a written request from a student’s parent or 
legal guardian, the Academy shall disclose without charge to the student’ parent or legal guardian 
any personally identifiable information concerning the student that is collected or created by the 
Academy as part of the student’s education records. 

 
(b) Except as otherwise provided in this subsection (b) and within thirty (30) days after 

receiving a written request from a student’s parent or legal guardian, the Academy shall disclose 
to a student’s parent or legal guardian without charge any personally identifiable information 
provided to any person, agency or organization. The Academy’s disclosure shall include the 
specific information that was disclosed, the name and contact information of each person, agency, 
or organization to which the information has been disclosed; and the legitimate reason that the 
person, agency, or organization had in obtaining the information. The parental disclosure 
requirement does not apply to information that is provided: 

 
(i) to the Department or CEPI; 
(ii) to the student’s parent or legal guardian; 
(iii) by the Academy to the University Board, University, Charter Schools 

Office or to the educational management organization with which the 
Academy has a management agreement that has not been disapproved by 
the University; 

(iv) by the Academy to the Academy’s intermediate school district or another 
intermediate school district providing services to Academy or the 
Academy’s students pursuant to a written agreement; 
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(v) to the Academy by the Academy’s intermediate school district or another 
immediate school district providing services to pupils enrolled in the 
Academy pursuant to a written agreement; 

(vi) to the Academy by the University Board, University, Charter Schools 
Office 

(vii) to a person, agency, or organization with written consent from the 
student’s parent or legal guardian, or from the student if the student is 18 
years of age; 

(viii) to a person, agency, or organization seeking or receiving records in 
accordance with an order, subpoena, or ex parte order issued by a court of 
competent jurisdiction; 

(ix) to a person, agency, or organization as necessary for standardized testing 
that measures a student’s academic progress and achievement; or 

(x) in the absence of, or in compliance with, a properly executed opt-out form, 
as adopted by the Academy in compliance with section 1136(6) of the 
Code, pertaining to uses for which the Academy commonly would 
disclose a pupil’s “directory information.” 

(c) If the Academy considers it necessary to make redacted copies of all or part of a 
student’s education records in order to protect personally identifiable information of another 
student, the Academy shall not charge the parent or legal guardian for the cost of those redacted 
copies. 

 

(d) The terms “education records,” “personally identifiable information,” and 
“directory information” shall have the same meaning as defined in MCL 380.1136. 

 
Section 12.22. List of Uses for Student Directory Information; Opt Out Form; Notice to 

Student’s Parent or Legal Guardian. 
 

(a) The Academy shall do all of the following: 
 

(i) Develop a list of uses (the “Uses”) for which the Academy commonly 
would disclose a student’s directory information. 

(ii) Develop an opt-out form that lists all of the Uses and allows a student’s 
parent or guardian to elect not to have the student’s directory information 
disclosed for 1 or more Uses. 

(iii) Present the opt-out form to each student’s parent or guardian within the 
first thirty (30) days of the school year and at other times upon request. 

(iv) If an opt-out form is signed and submitted to the Academy by a student’s 
parent or guardian, then the Academy shall not include the student’s 
directory information in any of the Uses that have been opted out of in the 
opt-out form. 

(b) The terms “directory information” shall have the same meaning as defined in MCL 
380.1136. 
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Section 12.23. Partnership Agreement. If the Department and State Reform Office impose 
a partnership agreement on the Academy, the Academy shall work collaboratively with the 
Department, the State Reform Office and other partners to implement the partnership agreement. 
In the event that a provision in the partnership agreement is inconsistent with a provision in this 
Contract, this Contract shall control. 

 
Section 12.24. Statewide Safety Information Policy. The Academy shall adopt and adhere 

to the statewide school safety information policy required under section 1308 of the Code, MCL 
380.1308. The statewide school safety information policy may also address Academy procedures 
for reporting incidents involving possession of a dangerous weapon as required under section 1313 
of the Code, MCL 380.1313. 

 
Section 12.25. Criminal Incident Reporting Obligation. Within twenty-four (24) hours 

after an incident occurs, the Academy shall provide a report to the Michigan State Police, in a form 
and manner prescribed by State Police, either of the following: (i) an incident involving a crime 
that must be reported under section 1310A(2) of the Code, MCL 380.1310A(2); or (ii) an incident, 
if known to the Academy, involving the attempted commission of a crime that must be reported 
under section 1310A(2) of the Code, MCL 380.1310A(2). Failure to comply may result in the 
Academy being ineligible to receive any school safety grants from the Michigan State Police for 
the fiscal year in which the noncompliance is discovered by State Police. 

 
Section 12.26. Academy Emergency Operations Plan. 

 
(a) Beginning in the 2019-2020 school year, and at least biennially thereafter, the 

Academy shall, in conjunction with at least 1 law enforcement agency having jurisdiction over the 
Academy, conduct either (i) a review of the Academy’s emergency operations plan, including a 
review of the vulnerability assessment; or (ii) a review of the Academy’s statewide school safety 
information policy, as applicable. 

 
(b) Not later than January 1, 2020, the Academy shall either (i) develop an emergency 

operations plan for each school building, including recreational structure or athletic field, operated 
by the Academy with input from the public; or (ii) adopt a statewide school safety information 
policy under section 1308 of the Code, MCL 380.1308. The emergency operations plan or 
statewide school safety information policy shall comply with section 1308B(3) of the Code, MCL 
380.1308B(3). Within thirty (30) days, the Academy shall provide to the Department, in a form 
and manner determined by the Department, notice of the adoption of an emergency operations plan 
or the completion of an emergency operations plan review, as applicable. 

 
Section 12.27. School Safety Liaison. The Academy Board shall designate a liaison to 

work with the School Safety Commission created under Section 5 of the Comprehensive School 
Safety Plan Act created under Public Act 548 of 2018, MCL 28.801 et seq., and the Office of 
School Safety created under MCL 28.681. The Liaison shall be an individual employed or 
assigned to regularly and continuously work under contract in the school operated by the Academy. 
The Liaison shall work with the School Safety Commission and the Office of School Safety to 
identify mode practices for determining school safety measures. 
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CONTRACT SCHEDULE 1 

Articles of Incorporation 

 



Form Revision Date 07/2016

NONPROFIT CORP ANNUAL REPORT (YEARS: 2015-PRESENT)
(Required by Section 911, Act 162, Public Act of 1982)

The identification number assigned by the Bureau is: 800826643

Annual Report Filing Year:   2018

1. Corporation Name:

COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMYCOMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY

2. The street address of the corporation's registered office and the name of the resident agent at that office:
1. Resident Agent Name: CULLIAN W HILL
2. Street Address: 15349 ARTESIAN ST

Apt/Suite/Other:

City: DETROIT
State: MI Zip Code: 48223

3. Mailing address of the corporation's registered office:
P.O. Box or Street 
Address: 15349 ARTESIAN ST

Apt/Suite/Other:
City: DETROIT
State: MIMI Zip Code: 48223

5. Provide the names and business or residence addresses of the corporation's board of directors and its president, treasurer, and 
secretary:

Title Name Residence or Business Address

PRESIDENT SOLOMON SPANN, III 13477 EUREKA, DETROIT, MI 48212 USA 

TREASURER CURTIS ROBINSON 13477 EUREKA, DETROIT, MI 48212 USA 

SECRETARY CYNTHIA SMITH 13477 EUREKA, DETROIT, MI 48212 USA 

DIRECTOR OTTOWAI HAMME IV 13477 EUREKA, DETROIT, MI 48212 USA 

DIRECTOR GRACE VEREEN 13477 EUREKA, DETROIT, MI 48212 USA 

DIRECTOR PAMELA THERIOT 13477 EUREKA, DETROIT, MI 48212 USA 

6. Describe the purposes and general nature and kind of business in which the corporation engaged in during the year covered by this 
report:
K-8 EDUCATION

Signed this 28th Day of September, 2018 by:

Signature Title Title if ''Other'' was selected 

Angela D. Moore Authorized Agent

  

By selecting ACCEPT, I hereby acknowledge that this electronic document is being signed in accordance with the Act. I further certify 

Filed by Corporations Division Administrator   Filing Number: 201887201850     Date: 09/28/2018



that to the best of my knowledge the information provided is true, accurate, and in compliance with the Act.
Decline        Accept



 
 

MICHIGAN DEPARTMENT OF LICENSING AND REGULATORY AFFAIRS 
 

FILING ENDORSEMENT 
 
 

This is to Certify that the  
 

for 
 
 
 
 

      ID Number: 
 
 
 
 
 

received by electronic transmission on                                     , is hereby endorsed. 

Filed on                                       , by the Administrator.        

  
The document is effective on the date filed, unless a subsequent effective date within 90 days after  
received date is stated in the document. 
 
  
 
  
      

      

     
       In testimony whereof, I have hereunto set my  
       hand and affixed the Seal of the Department,  
     

 
 

COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY

2018  ANNUAL REPORT

800826643

September 28, 2018

September 28, 2018

in the City of Lansing, this 28th dayin the City of Lansing, this 28th dayin the City of Lansing, this 28th dayin the City of Lansing, this 28th day
of September, 2018.of September, 2018.of September, 2018.of September, 2018.

Filed by Corporations Division Administrator   Filing Number: 201887201850     Date: 09/28/2018

Julia Dale, DirectorJulia Dale, DirectorJulia Dale, DirectorJulia Dale, Director

Corporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing BureauCorporations, Securities & Commercial Licensing Bureau
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 SCHEDULE 3 
 
 FISCAL AGENT AGREEMENT 
 
 

This Agreement is part of the Contract issued by the Eastern Michigan University Board 
of Regents ("University Board"), an authorizing body as defined by the Revised School Code, as 
amended (the "Code"), to Commonwealth Community Development Academy, a public 
school academy (the “Academy”). 
 
 Preliminary Recitals 
 

WHEREAS, pursuant to the Code and the Contract, the University Board, 
as authorizing body, is the fiscal agent for the Academy, and 

 
WHEREAS, the University Board is required by law to forward to the 

Academy any State School Aid Payments received from the State of Michigan 
(“State”) on behalf of the Academy, 

 
NOW, THEREFORE, in consideration of the premises set forth below, the 

parties agree to the following: 
 
 ARTICLE I 
 
 DEFINITIONS AND INTERPRETATIONS 
 

Section 1.01. Definitions.  Unless otherwise provided, or unless the context requires 
otherwise, the following terms shall have the following definitions: 
 

"Account" means an account established by the Academy for the receipt of State School 
Aid Payments at a bank, savings and loan association, or credit union which has not been 
deemed ineligible to be a depository of surplus funds under Section 6 of Act No. 105 of 
the Public Acts of 1855, being Section 21.146 of the Michigan Compiled Laws. 

 
"Agreement" means this Fiscal Agent Agreement. 

 
"Fiscal Agent" means the University Board or an officer or employee of Eastern 
Michigan University as designated by the University Board who receives State School 
Aid Payments on behalf of the Academy and forwards such payments to the Academy. 

 
"Other Funds" means any other public or private funds which the Academy receives and 
for which the University Board voluntarily agrees to receive and transfer to the Academy. 
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"State School Aid Payment" means any payment of money the Academy receives from 
the State School Aid Fund established pursuant to Article IX, Section 11 of the Michigan 
Constitution of 1963 or under the State School Aid Act of 1979, as amended. 

 
"State" means the State of Michigan. 

 
"State Treasurer" means the office responsible for issuing funds to public school 
academies for State School Aid Payments pursuant to the School Aid Act of 1979, as 
amended. 

 
 ARTICLE II 
 
 FISCAL AGENT DUTIES 
 

Section 2.01.  Receipt of State School Aid Payments and Other Funds.  The University 
Board is the Fiscal Agent for the Academy for the limited purpose of receiving State School Aid 
Payments and forwarding such payments to the Academy. By separate agreement, the University 
Board and the Academy may also agree that the University Board will receive Other Funds for 
transfer to the Academy.  The Fiscal Agent will receive State School Aid Payments from the 
State, as provided in Section 3.02.   
 

Section 2.02.  Transfer to Academy.  Except as provided in Article X of the Terms and 
Conditions and in the Oversight Agreement, the Fiscal Agent shall transfer all State School Aid 
Payments and all Other Funds received on behalf of the Academy to the Academy within ten 
(10) business days of receipt or as otherwise required by the provisions of the State School Aid 
Act of 1979 or applicable State Board rules.  The State School Aid Payments and all Other Funds 
shall be transferred into the Account designated by a resolution of the Board of Directors of the 
Academy and by a method of transfer acceptable to the Fiscal Agent. 
 

Section 2.03.  Limitation of Duties.  The Fiscal Agent has no responsibilities or duties to 
verify the Academy's pupil membership count, as defined in the State School Aid Act of 1979, as 
amended, or to authorize, to approve or to determine the accuracy of the State Aid School 
Payments received on behalf of the Academy from the State Treasurer.  The duties of the Fiscal 
Agent are limited to the receipt and transfer to the Academy of State School Aid Payments and 
Other Funds received by the University Board on behalf of the Academy.  The Fiscal Agent shall 
have no duty to monitor or approve expenditures made by the Academy Board. 
 

Section 2.04.  Academy Board Requests for Direct Intercept of State School Aid 
Payments.   If the Academy Board directs that a portion of its State School Aid Payments be 
forwarded by the Fiscal Agent to a third party account for the payment of Academy debts and 
liabilities, the Academy shall submit to the Charter Schools Office: (i) a copy of the Academy 
Board's resolution authorizing the direct intercept of State School Aid Payments; and (ii) a copy 
of a State School Aid Payment Agreement and Direction document that is in a form and manner 
acceptable to the Fiscal Agent. 
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Section 2.05.  Prior University Review Required for Certain Financial Transactions.  The 
Academy is required to fully comply with Section 3.7 of this Contract’s Terms and Conditions.
 ARTICLE III 
 
 STATE DUTIES 
 

Section 3.01 Eligibility for State School Aid Payments.  The State, through its 
Department of Education, has sole responsibility for determining the eligibility of the Academy 
to receive State School Aid Payments.  The State, through its Department of Education, has sole 
responsibility for determining the amount of State School Aid Payments, if any, the Academy 
shall be entitled to receive. 
 

Section 3.02. Method of Payment.  Each State School Aid Payment for the Academy 
will be made to the Fiscal Agent by the State Treasurer by issuing a warrant and delivering the 
warrant to the Fiscal Agent by electronic funds transfer into an account specified by the Fiscal 
Agent, or by such other means deemed acceptable to the Fiscal Agent.  The State shall make 
State School Aid Payments at the times specified in the State School Aid Act of 1979, as 
amended. 
 
 ARTICLE IV 
 
 ACADEMY DUTIES 
 

Section 4.01. Compliance with State School Aid Act.  In order to assure that funds are 
available for the education of pupils, an Academy shall comply with all applicable provisions of 
the State School Aid Act of 1979, as amended.   
 

Section 4.02. Expenditure of Funds.  The Academy may expend funds that it receives 
from the State School Aid Fund for any purpose permitted by the State School Aid Act of 1979 
and may enter into contracts and agreements determined by the Academy as consistent with the 
purposes for which the funds were appropriated. 
 

Section 4.03.  Mid-Year Transfers.  Funding for students transferring into or out of the 
Academy during the school year shall be in accordance with the State School Aid Act of 1979 or 
applicable State Board rules. 
 

Section 4.04.  Repayment of Overpayment.  The Academy shall be directly  responsible 
for reimbursing the State for any overpayments of State School Aid Payments.  At its option, the 
State may reduce subsequent State School Aid Payments by the amount of the overpayment or 
may seek collection of the overpayment from the Academy.  In the event an overpayment of any 
kind is made to the Academy by the Fiscal Agent, the Acdemy shall be directly responsible for 
reimbursing the Fiscal Agent. 
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Section 4.05.  Deposit of Academy Funds.  The Academy Board agrees to comply with 
Section 1221 of the Revised School Code, MCL 380.1221, regarding the deposit of State School 
Aid Payments and Other Funds received by the Academy. 
 
 ARTICLE  V 
 
 RECORDS AND REPORTS 
 

Section 5.01.  Records.  The Fiscal Agent shall keep books of record and account of all 
transactions relating to the receipts, disbursements, allocations and application of the State 
School Aid Payments and Other Funds received, deposited or transferred for the benefit of the 
Academy, and these books shall be available for inspection at reasonable hours and under 
reasonable conditions by the Academy and the State. 
 

Section 5.02.  Reports.  The Fiscal Agent shall prepare and make available to the 
Academy within thirty (30) days of September 30th, and annually thereafter, a written report 
dated as of September 30th, summarizing all receipts, deposits and transfers made on behalf or 
for the benefit of the Academy during the period beginning on the latter of the date hereof or the 
date of the last such written report and ending on the date of the report, including without 
limitation, State School Aid Payments received on behalf of the Academy from the State 
Treasurer and any Other Funds which the University Board receives under this Agreement. 
 
 ARTICLE VI 
  
 CONCERNING THE FISCAL AGENT 
 

Section 6.01.  Representations.  The Fiscal Agent represents that it has all necessary 
power and authority to enter into this Agreement and undertake the obligations and 
responsibilities imposed upon it in this Agreement and that it will carry out all of its obligations 
under this Agreement. 
 

Section 6.02.  Limitation of Liability.  The liability of the Fiscal Agent to transfer funds 
to the Academy shall be limited to the amount of State School Aid Payments as are from time to 
time delivered by the State for the benefit of the Academy and the amount of Other Funds as 
delivered by the source of those funds.   
 

The Fiscal Agent shall not be liable for any action taken or neglected to be taken by it in 
good faith in any exercise of reasonable care and believed by it to be within the discretion or 
power conferred upon it by this Agreement, nor shall the Fiscal Agent be responsible for the 
consequences of any error of judgment; and the Fiscal Agent shall not be answerable except for 
its own action, neglect or default, nor for any loss unless the same shall have been through its 
gross negligence or willful default. 
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The Fiscal Agent shall not be liable for any deficiency in the State School Aid Payments 
received from the State Treasurer to which the Academy was properly entitled.  The Fiscal Agent 
shall not be liable for any State School Aid overpayments made by the State Treasurer to the 
Academy for which the State subsequently seeks reimbursement. 

 
Section 6.03.  Witholding of State Aid Funds.  Notwithstanding any other provisions 

contained in this Contract, at its sole discretion, Eastern Michigan University, acting in its 
capacity as Authorizer and Fiscal Agent, and within permissible parameters as prescribed by the 
Code, may elect to increase its administrative fee up to 3% of the total state school aid received 
by the Public School Academy for all or any portion of the entire school year and thereafter, 
whenever any amount of state school aid is withheld as a result of the Public School Academy’s 
failure to comply with any requirements of Federal, State or Local law or regulation. 
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Acknowledgment of Receipt 
 
The undersigned, on behalf of the State of Michigan, Department of Treasury, acknowledges 
receipt of the foregoing Fiscal Agent Agreement that is part of the Contract issued by the Eastern 
Michigan University Board of Regents to Commonwealth Community Development 
Academy. 
 
 
 
BY:           
 
                  , Director 

Bureau of Bond Finance 
Michigan Department of Treasury 

 
Date:       , 2019 
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SCHEDULE 4 

OVERSIGHT AGREEMENT 

This Agreement is part of the Contract issued by The Board of Regents of Eastern Michigan 
University ("University Board"), an authorizing body as defined by the Revised School Code, as 

  Amended (the “Code”), to Commonwealth Community Development Academy (the 
“Academy”), a public school academy.  

 
 

Preliminary Recitals 
 

WHEREAS, the University Board, subject to the leadership and general supervision of the 
State Board of Education over all public education, is responsible for overseeing the Academy's 
compliance with the Contract and all Applicable Law, 

 
NOW, THEREFORE, in consideration of the premises set forth below, the parties agree 

to the following: 
 

ARTICLE I 
 

DEFINITIONS AND INTERPRETATIONS 
 

Section 1.01. Definitions. Unless otherwise provided, or unless the context requires 
otherwise, the following terms shall have the following definitions: 

 

"Agreement" means this Oversight Agreement. 
 

"Compliance Certification Duties" means the Academy's duties set forth in Section 2.02 of 
this Agreement. 

 
"Charter Schools Office" means the office designated by the University Board as the initial 
point of contact for public school academy applicants and public school academies 
authorized by the University Board. The Charter Schools Office is responsible for 
administering the Oversight Responsibilities with respect to the Contract. 

 
"Oversight Responsibilities" means the University Board's oversight responsibilities set 
forth in Section 2.01 of this Schedule 4. 

 
"State School Aid Payment" means any payment of money the Academy receives from the 
state school aid fund established pursuant to Article IX, Section 11 of the Michigan 
Constitution of 1963 or under the State School Aid Act of 1979, as amended. 
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ARTICLE II 
 

OVERSIGHT AND COMPLIANCE CERTIFICATION RESPONSIBILITIES 
 

Section 2.01. Oversight Responsibilities. The Charter Schools Office, as it deems necessary 
to fulfill the University Board's Oversight Responsibilities, may undertake the following: 

 
a. Conduct a review of the Academy's audited financial reports as submitted, including the 
auditor's management letters, and report to the University Board any exceptions as well as 
any failure on the part of the Academy to meet generally accepted public sector accounting 
principles. 

 
b. Conduct a review of the records, internal controls or operations of the Academy to 
determine compliance with the Contract and Applicable Law. 

 
c. Conduct a meeting annually, or as needed, between the Academy Board of Directors 
and a designee of the University Board to determine compliance with the Contract and 
Applicable Law. 

 
d. Institute action pursuant to the terms of the Contract to suspend, revoke or reform the 
Contract. 

 
e. Monitor the Academy's compliance with the Contract, the Code, and all other Applicable 
Law. 

 
f. Request periodic reports from the Academy regarding any aspect of its operation, 
including, without limitation, whether the Academy has met or is achieving its targeted 
educational goals and applicable academic performance standards set forth in the Contract. 

 
g. Request evidence that the Academy has obtained the necessary permits and certificates 
of compliance to operate as a public school from the applicable governmental agencies, 
including, without limitation, the Michigan Department of Licensing and Regulatory 
Affairs, Bureau of Construction Codes and the Bureau of Fire Services, and local health 
departments. 

 
h. Determine whether the Academy has failed to abide by or meet the educational goals or 
applicable academic performance standards as set forth in the Contract. 

 
i. Provide supportive services to the Academy as deemed necessary and/or appropriate by 
the University Board or its designee. 

 
j. Evaluate whether mandated assessment programs are or have been appropriately 
administered to the Academy’s student population. 
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k. Perform such other duties and responsibilities, in its sole discretion, which it deems 
necessary in order to conduct oversight of the Academy’s compliance with this Contract, 
the Code and other applicable law. 

 
Section 2.02. Compliance Certification Duties. The Academy agrees to perform all of the 

following Compliance Certification Duties: 
 

a. Submit information to the Charter Schools Office in accordance with the Master 
Calendar of Reporting Requirements and the Epicenter Compliance Calendar adopted by 
the Charter Schools Office. The Master Calendar or Compliance Calendar may be amended 
from time to time as deemed necessary by the Charter Schools Office Director. 

 
b. Submit quarterly financial reports to the Charter Schools Office in a form and manner 
determined by the Charter Schools Office. Submit other financial reports as established by 
the Charter Schools Office. 

 
c. Permit inspection of the Academy's records and/or premises at any reasonable time by 
the Charter Schools Office. 

 
d. Report any litigation or formal proceedings alleging violation of any Applicable Law 
by the Academy to the CSO Director and counsel for the University Board as designated 
in Article XII of the Terms and Conditions. 

 
e. Upon request, provide copies of information submitted to the Michigan Department of 
Education, the Superintendent of Public Instruction, or State Board of Education to the 
Charter Schools Office. 

 
f. Provide proposed Academy Board meeting agenda to the Charter Schools Office at least 
five (5) days prior to the Academy Board meeting. Provide approved agendas and minutes 
of all Academy Board of Directors’ meetings to the University Charter Schools Office no 
later than ten (10) days after such items are approved. 

 
g. Submit to the Charter Schools Office within ten (10) days of insurance renewal copies 
of the “ACORD” insurance certificate/s of liability insurance. Provide upon request by the 
Charter Schools Office, and in the manner requested, the Academy’s insurance verification 
document and copies of insurance policies evidencing all insurance as required by the 
Contract. Provide upon request by the Charter Schools Office, or in accordance with the 
Epicenter Compliance Calendar, copies of all insurance required by the Contract to an 
independent insurance reviewer. 

 
h. Submit to the Charter Schools Office a copy of the Academy’s lease, deed or other 
purchase arrangement for its physical facilities as required by the Contract. 
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i. Submit to the Charter Schools Office, copies of all fire, health and safety approvals 
required by Applicable Law for the operation of a school. 

 
j. Submit annually to the Charter Schools Office, the dates, times and a description of how 
the Academy will provide notice of the Academy’s pupil application and enrollment 
process. The Academy’s pupil application and enrollment admission process must be 
conducted in a fair and open manner in compliance with the Contract and the Code. At a 
minimum, the Academy shall make a reasonable effort to advertise its enrollment openings 
by newspaper, mail, media, internet or other acceptable communication process. All 
Academy notices of the open enrollment period must include language that the open 
enrollment period includes evening and weekend times for enrolling students in the 
Academy. In addition, the Academy must set forth in all public notices the date for the 
holding of a random selection drawing if such a drawing becomes necessary. 

 
k. Upon receipt from the Michigan Department of Licensing and Regulatory Affairs, 
Bureau of Construction Codes and the Bureau of Fire Services, the Academy shall submit 
to the Charter Schools Office a copy of any Certificate of Occupancy approval for the 
Academy's school facility outlined in Schedule 6. The Academy shall not occupy or use 
the school facility identified in Schedule 6 until such facility has been approved for 
occupancy by the Bureau of Construction Codes and the Bureau of Fire Services or other 
local authorized building department. 

 
l. Submit to the Charter Schools Office copies of ESP agreements, if any, in compliance 
with the Charter Schools Office’ ESP Policies, the Contract and the Code. 

 
m. By July 1st of each year, the Academy Board shall provide a copy of the Academy 
Board's public meeting schedule for the upcoming school year. The Academy Board's 
public meeting schedule shall include the date, time and location of the public meetings for 
the upcoming school year. Within ten (10) business days of Academy Board approval, the 
Academy Board shall provide a copy to the Charter Schools Office of any changes to the 
Academy Board public meeting schedule. 

 
n. Prior to the issuance of this Contract, the Academy Board shall provide the Charter 
Schools Office with a copy of the description of staff responsibilities for employees of the 
Academy for inclusion in the Contract. 

 
o. Prior to July 1 of each year, the Academy Board shall approve and submit an operating 
school budget. Prior to December 31 of each year and whenever necessary thereafter, the 
Academy Board shall approve and submit a revised operating school budget that includes, 
without limitation, the following: (i) the total projected amount of state school aid revenues 
based on the Academy’s September pupil membership count; (ii) revised personnel costs; 
and (iii) any start-up expenses incurred by the Academy. The Academy will prepare and 
adopt its operating budget and all subsequent budget revisions in a form and manner 
prescribed by law and the Michigan Public School Accounting Manual. Within ten (15) 
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days of the Academy Board approving the budget (original and amended, if applicable), 
the Academy shall place a copy of that budget on the Academy’s website within its 
transparency section, accessible to the public. 

 
p. Submit proof annually that the Academy is employing classroom teachers who meet the 
certification requirements set forth in Part 22 of the Revised School Code, and may only 
use non-certified teachers when allowed by law. Before the Academy hires non-certified 
teachers, it shall notify EMU in writing of its intent to do so no less than 15 days before it 
takes such action. The Academy shall employ certified administrators and chief business 
officials as required by law. 

 
To the extent that any dates for the submission of materials by the Academy under Section 2.02 
conflict with dates set forth in the Master Calendar and Epicenter Compliance Calendar, the dates 
in the Master Calendar and Epicenter Compliance Calendar shall control. 

Section 2.03. Waiver and Delegation of Oversight Procedures. The University Board or its 
designee and the Academy may agree to modify or waive any of the Oversight Duties or 
Compliance Certification Duties. The University Board may delegate its Oversight Duties, or any 
portion of its Oversight Duties, to an officer of the University or other designee. 

 
ARTICLE III 

 
RECORDS AND REPORTS 

 

Section 3.01. Records. The Academy will keep records in which complete and correct 
entries shall be made of all Compliance Certification Duties conducted, and these records shall be 
available for inspection at reasonable hours and under reasonable conditions by the Charter 
Schools Office. 

 
ARTICLE IV 

 
MISCELLANEOUS 

 

Section 4.01. Administrative Fee. The Academy agrees to pay to the University Board an 
administrative fee of 3% of the State School Aid Payments received by the Academy. This fee 
shall be retained by the University Board from each State School Aid Payment received by the 
University Board for forwarding to the Academy. This fee shall compensate the University Board 
for overseeing the Academy's compliance with the Contract and all Applicable Law and other 
related activities for which compensation is permissible. 

 
Section 4.02. Time of the Essence. Time shall be of the essence in the performance of 

obligations from time to time imposed upon the Academy and the University Board by this 
Agreement. 
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ARTICLE V 
 

TRANSPARENCY PROVISION 

Section 5.01. Information to Be Made Publicly Available by the Academy and ESP. 
 

A. Information to Be Made Publicly Available by the Academy. The following 
described categories of information are specifically included within those to be made available  to 
the public and the Charter Schools Office by the Academy in accordance with Section 12.17(a) of 
the Terms and Conditions: 

1. Copy of the Contract 
 
2. Copies of the executed Constitutional Oath of public office form for each serving Director 

3. List of currently serving Directors with name, address, and term of office 

4. Copy of the Academy Board’s meeting calendar 
 
5. Copy of public notice for all Academy Board meetings 

 
6. Copy of Academy Board meeting agendas 

 
7. Copy of Academy Board meeting minutes 

 
8. Copy of Academy Board approved budget and amendments to the budget 

 
9. Copies of bills paid for amounts of $10,000.00 or more as submitted to the Academy 

Board 
 
10. Copy of the quarterly financial reports submitted to the Charter Schools Office 

 
11. Copy of curriculum and other educational materials given to the Charter Schools Office 

 
12. Copy of school improvement plan (if required) 

 
13. Copies of facility leases, mortgages, modular leases and/or deeds 

 
14. Copies of equipment leases 

 
15. Proof of ownership for Academy owned vehicles and portable buildings 

 
16. Copy of Academy Board approved ESP Agreement(s) 

 
17. Copy of Academy Board approved services contract(s) 

 
18. Office of Fire Safety certificate of occupancy for all Academy facilities 
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19. MDE letter of continuous use (if required) 
 
20. Local County Health Department food service permit (if required) 

 
21. Asbestos inspection report and Asbestos management plan (if required) 

 
22. Boiler inspection certificate and lead based paint survey (if required) 

 
23. Phase 1 environmental report (if required) 

 
24. List of current Academy teachers and school administrators with names and addresses 

and their individual salaries as submitted to the Registry of Educational Personnel 
 
25. Copies of administrator and teacher certificates or permits for all current administrative 

and teaching staff 
 
26. Evidence of fingerprinting, criminal back-ground and record checks and unprofessional 

conduct check required by the Code for all Academy teachers and administrators 
 
27. Academy Board approved policies 

 
28. Copy of the annual financial audit and any management letters issued to the Academy 
Board 

 
29. Proof of insurance as required by the Contract 

 
30. Any other information specifically required under the Code 

 
B. Information to Be Made Publicly Available by the ESP. The following information is 
specifically included within the types of information available to the Academy by the Educational 
Service Provider (if any) in accordance with Section 12.17(b) of the Terms and Conditions: 

 
1. Any information needed by the Academy in order to comply with its obligations to 
disclose the information listed under Section 5.01(A) above 



 

 

 

 

 

 

 

 

 

 

CONTRACT SCHEDULE 5 

Description of Staff Responsibilities 

 

 



COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  EXECUTIVE ADMINISTRATOR 
 
 
PURPOSE: Performs hiring and disciplinary action of all staff.  Manages all of 

the business affairs of the academy and any other responsibilities 
deemed necessary by the Board of Directors. 

 
 
SUPERVISED BY: Board of Directors 
 
 
 
 

RESPONSIBILITIES AND DUTIES 
 

 Manage principal and lead teachers in their administrative functions 
 Negotiate and approve all contracts and purchases, subject to the approval of the 

Board 
 Manage custodial and enrichment staff 
 Coordinate activities between the Board of Directors and academy personnel 
 Attend all Board of Director meetings 
 Approve all payroll and benefit disbursements 
 Contribute toward the creation of a positive school climate 
 Liaison to the community 
 Apply for federal, state and local foundation grants, subsidies and donations 
 Liaison to Wayne County Regional Educational Service Agency (WCRESA) 
 Liaison to Michigan Department of Education 
 Staff recruitment 

 
QUALIFICATIONS 

 
EDUCATION AND EXPERIENCE: 
 

Possess a minimum of a bachelor’s degree with 5 years experience 
in an administrative position in a business environment. 
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Job Description: Executive Administrator Cont. 
 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members.  

 
CONDITIONS OF EMPLOYMENT: 
 
   20-25 Hours weekly average over a one year period 
 
BENEFITS:  100% PACKAGE 
 
SALARY:  Minimum: $ 60,000 Maximum: $ 125,000 annually 
 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  ASSISTANT EXECUTIVE ADMINISTRATOR 
 
 
PURPOSE: Assists the Executive Administrator with hiring and disciplinary 

action of all staff; Assist in managing limited  business affairs of 
the academy and any other responsibilities deemed necessary by 
the Executive Administrator. 

 
 
SUPERVISED BY: Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 

 Assist Executive Administrator in managing principals and all other staff 
 Assist in negotiating all contracts and purchases, subject to the approval of the 

Board 
 Coordinate activities between the Executive Administrator and academy 

personnel 
 Attend Board of Director meetings 
 Coordinate all payroll and benefit disbursements 
 Contribute toward the creation of a positive school climate 
 Assist with liaison to the community 
 Apply for federal, state and local foundation grants, subsidies and donations 
 Assist with liaison to Wayne County Regional Educational Service Agency 

(WCRESA) 
 Assist with liaison to Michigan Department of Education 
 Manage Food Service and Transportation Department 
 Interviewing for all employees 

 
QUALIFICATIONS 

 
EDUCATION AND EXPERIENCE: 
 

Possess a minimum of a bachelor’s degree with 3 years experience 
in an administrative position in a business environment. 
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Job Description: Executive Administrator Cont. 

 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members.  

 
CONDITIONS OF EMPLOYMENT: 

 
Perform all duties a minimum of eight hours a day; 52 weeks per 
year flexible 

 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 50,000 Maximum: $ 115,000 annually 
 
 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  PRINCIPAL/ADMINISTRATOR 
 
 
PURPOSE: Assists the Executive Administrator and the Assistant Executive 

Administrator with supervising all staff, overseeing instructional 
staff and the administering of the district approved curriculum and 
any other responsibilities deemed necessary by the Executive 
Administrator or Assistant Executive Administrator. 

 
 
SUPERVISED BY: Executive Administrator  
 
 
 
 

RESPONSIBILITIES AND DUTIES 
 

 Manage instructional staff in their instructional  functions 
 Report functions of Instruction, Kitchen and Custodial staff to appropriate 

Supervisor 
 Coordinate activities between the Instructional personnel and parents and students 
 Attend Board of Director meetings as directed by the Executive Administrator 
 Report all payroll and benefit concerns to appropriate Supervisor 
 Contribute toward the creation of a positive school climate 
 Attend all staff meetings, workshops, in-service trainings, etc. 
 Liaison to the community 
 Apply for federal, state and local foundation grants, subsidies and donations 
 Liaison to Wayne County Regional Educational Service Agency (WCRESA) 
 Liaison to Michigan Department of Education 
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Job Description: Principal/ Administrator Cont. 

 
QUALIFICATIONS 

 
EDUCATION AND EXPERIENCE: 
 

Possess a minimum of a Masters Degree in Education Curriculum 
Development with 3 years experience as a Principal or 2 years in 
the District Administrative Training Program. 
 
Valid Administrator Certification 

 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members.  

 
CONDITIONS OF EMPLOYMENT: 
 

Perform all responsibilities on a daily basis 52 weeks per year 
flexible 

 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 60,000 Maximum: $ 95,000 annually 

Training $55,000 annually – After Training – Two Years - 
$65,000 annually 

 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
 
 
 

 
 
 
 
 
 
 
 
 



 7

 
 
 

COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
JOB DESCRIPTION 

 
TITLE:  SUCCESS FOR ALL FACILITATOR 

 
PURPOSE:     The facilitator’s job is to manage the details of the SFA Reading 

implementation.  The critical elements of the facilitator’s role are to 
support student and teacher growth, continue to develop programs 
expertise, assist in the development of support systems, and serve on the 
Solutions Support Team (formerly the Family Support Team). 

 
SUPERVISED BY: Executive Administrator/Assistant Executive Administrator  

 
RESPONSIBILITIES AND DUTIES 

 
 Support Teacher Growth; Ensure SFA reading objectives align with State 

Benchmarks and grade level outcomes; Know the implementation progress of 
each teacher and his or her next step and provide direct support needed for each 
teacher to grow;  
Ensure that twice monthly component meetings are held for each component 
(Kindercorner, Wings, Roots); Conduct observations followed by conferences; 
Model lessons or parts of lessons; Review weekly SFA lesson plans and give 
feedback; 
Teach a reading group to allow the teacher to observe a peer; Conduct mini-
training sessions as needed; Order, organize and distribute materials as needed; 
Keep abreast of program updates and disseminate this information to teachers; 
Facilitate individual goal setting; Observe and give feedback to administration on 
a weekly basis. 

 
 Assess and Monitor Student Growth: Know the amount of reading growth the 

school has achieved each quarter; Work with the principal and Solutions Support 
Coordinator to analyze SFA data and district test data to assess reading gains and 
target future areas of focus; Know or be able to quickly assess the mastery level 
and special needs of every student; Manage assessments and regrouping properly, 
so students and teachers are correctly assigned and time is not wasted; Work 
closely with the certified teacher-tutor to monitor tutoring and the assignment of 
tutoring slots; Attend Solutions Support Team meetings and participate in the 
work of the team; Participate fully in the Continuous Improvement Process. 

 
 Develop Program Expertise: Fully participate in implementation visits and 

training sessions provided by SFA foundation staff; Attend a national SFA 
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Experienced sites Conference; Read SFA curriculum manuals and research 
reports; Network with other SFA schools and organize mutual visitations; Attend  
Professional Development Workshops relative to SFA program development; 
Review peer visits in conjunction with annual peer review process conducted by 
administration/school leader. 

 
 Assist in the development of support systems, the facilitator must: Work with the 

Principal and Solutions Team Coordinator to schedule a daily, uninterrupted, 90-
minute reading block; back-to-back, 20 minute tutoring slots; component level 
team meetings, and SST meetings. 

 

 Play an integral and effective role on the Solutions Team, the facilitator must: 
Work with the principal and solutions Support Coordinator to identify team 
members and team roles, establish a weekly meeting for the team, review pre-
existing teams, and when appropriate, establish a merger with the Solutions 
Support team; Act as a vital link between teachers and the SST; Work with the 
SST to discuss and analyze quarterly assessment data as a foundation for team 
planning and decision making; Refer the students exhibiting problems at the end 
of the quarterly assessment period for case discussions; Lead teachers in the 
implementation of the Raising Readers Program; Contribute to and support the 
team’s efforts in all four component areas; Perform other duties as deemed 
necessary by administration/school leaders. 
 

QUALIFICATIONS 
EDUCATION AND EXPERIENCE: 

Minimum of Bachelor’ Degree, Valid Michigan Teaching 
Certification, Master’s Degree & Experience. 

 
PERSONAL CHARACTERISTICS: 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members. 

 
ATTENDANCE: Regular attendance is critical.  Must have a satisfactory attendance  

record. 
 
CONDITIONS OF EMPLOYMENT: 
 Eight hours a day – 12 Months 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum; $60,000 Maximum $95,000 per year 
 
CRIMINAL BACKGROUND CHECK: 
Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  SECRETARY 
 
PURPOSE: Performs secretarial and administrative support responsibilities. 

Frequently requires independent judgment.  
 
 
SUPERVISED BY: Executive Administrator/Assistant Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 
Includes but is not limited to: 
 

 Drafting correspondence 
 Organizing and scheduling group meetings 
 Developing presentation materials 
 Developing forms and reporting systems 
 Maintaining confidential data/information 
 Answering phones 
 Typing letters and reports 
 Filing 
 Copying and Faxing 
 Opening and sorting mail 
 Requisitioning office supplies 
 Maintain lists/logs of information 
 Mailing 
 Proofreading 
 Recordkeeping 
 Assisting internal and external customers in fairly routine situations, including 

student medical issues, conflict mediation, public relations 
 Entering information into spreadsheets 
 Assisting with proposal documentation 
 Performing other responsibilities as required 
 Inventory Control including ordering, stock organization 
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JOB DESCRIPTION: SECRETARY  cont. 

 
 

QUALIFICATIONS 
 
 
EDUCATION AND EXPERIENCE: 
 

High school diploma or equivalent with specialized computer 
training.  Basic math skills.  Knowledge of basic office machinery.  
Advanced computer skills.  Knowledge of word processing 
spreadsheet software. 

 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members. Must be energetic and able to 
stand for long periods of time; walk, sit, bend, lift (maximum 20 
lbs) 

 
ATTENDANCE: 
 

Regular attendance is critical.  Must have a satisfactory 
attendance record. 

 
CONDITIONS OF EMPLOYMENT: 
  
 Eight hours a day – 12 Months 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Commensurate with experience and qualifications 
 
 

CRIMINAL BACKGROUND CHECK: 
 
Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  HUMAN RESOURCES COORDINATOR 
 
PURPOSE: Coordinate enrollment of new hires into benefit plans, seek 

qualified candidates for employment, advertise position vacancies, 
etc.  

 
 
SUPERVISED BY: Executive Administrator/Assistant Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 
Includes but is not limited to: 
 

 Coordinate completion of employment paperwork for new hires 
 Submit benefit forms to appropriate vendor for enrollment 
 Track eligibility dates for enrollment and termination of benefits 
 Review forms, employment handbook, contracts with new hires for accuracy 
 Coordinate drug testing and physicals for required candidates 
 Track expiration of certifications, licenses, etc. 
 Seek qualified applicants for vacant positions 
 Establish communication with institutions that participate in recruitment 
 Post/advertise vacant employment positions 

 
 
EDUCATION AND EXPERIENCE: 
 

Minimum Bachelor Business Administration Degree; must have 
working knowledge of all Microsoft tools, including spread sheets, 
word and PowerPoint; Candidate must also be familiar with state 
of Michigan employment laws, human resource policies and 
procedures.  
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JOB DESCRIPTION: HUMAN RESOURCES COORDINATOR cont. 

 
QUALIFICATIONS FOR  

HUMAN RESOURCES COORDINATOR  
 

 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with vendors and 
staff members.  

 
ATTENDANCE: 
 

Regular attendance is critical.  Must have a satisfactory attendance 
record. 

 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day; 12 months 
  
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 20,000 Maximum: $ 45,000 annually 
 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  ENRICHMENT TUTOR 
 
PURPOSE: Tutor students referred to the enrichment program due to 

deficiencies in their academic skills  
 
 
SUPERVISED BY: Executive Administrator/Assistant Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
Includes but is not limited to: 
 

 Offer tutoring and guidance to students enrolled in the program 
 Confer with instructors to accurately target the specific inability of each student 
 Pre/Post Test students to determine appropriate academic level 
 Guide students through curriculum material both text and computer instructed 
 Assess/measure student progress 
 Merge students into general education curriculum 
 Keep accurate records of achievement, attendance, behavior, etc. 
 Distribute daily snack and beverage to students 
 Report any problems/concerns that may require intervention 

 
 
EDUCATION AND EXPERIENCE: 
 

Bachelor Degree preferred in education; must have working 
knowledge of all Microsoft tools, including spreadsheets, word and 
PowerPoint; Candidate must also be familiar with district 
curriculum materials and instruction as well as the total concept of 
educating students through the enrichment program. 
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JOB DESCRIPTION: ENRICHMENT COORDINATOR cont. 

 
QUALIFICATIONS FOR ENRICHMENT COORDINATOR 

 
 

 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members.  

 
ATTENDANCE: 
 

Regular attendance is critical.  Must have a satisfactory attendance 
record. 

 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day; 10 months 
 Shifts are 6:00 a.m. – 2:30 p.m.; 9:30 a.m. – 6:00 p.m. 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 34,000 Maximum: $ 50,000 annually 
 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  INSTRUCTIONAL DEPARTMENT HEADS 
 
 
PURPOSE: Assists the principal/Administrator with supervising instructional 

staff and the administering of the district approved curriculum and 
any other responsibilities deemed necessary by the Executive 
Administrator, or Building Administrator. 

 
 
SUPERVISED BY: Principal/Administrator 
 
 
 
 

RESPONSIBILITIES AND DUTIES 
 

 Assist instructional staff with curriculum mapping and instructional planning 
functions as necessary. 

 Report functions of Instructional staff to Building Principal/Administrator  
 Coordinate activities between the Instructional personnel and  Building 

Principal/Administrator 
 Contribute toward the creation of a positive school climate 

 
 

QUALIFICATIONS 
 
EDUCATION AND EXPERIENCE: 
 

Possess a minimum of a Bachelors Degree in Education with Valid 
Certification with a minimum 3 years experience as an Instructor 
and relative subject skill mastery. 
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Job Description: Instructional Department Head 

 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members.  

 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day; 40 weeks per year flexible 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 37,600 Maximum: $ 65,000 annually 
 
 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
 
 

JOB DESCRIPTION 
 
 
 
TITLE:  CERTIFIED INSTRUCTOR  
 
 
PURPOSE: Performs all classroom management responsibilities, teaching 

assignments, line of communication with students and parents.  
Other responsibilities deemed necessary by the administrator in 
charge. 

 
 
SUPERVISED BY: Department Head/ Principal/Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 

 Teaching of assigned subjects 
 Organizing and providing leadership in the classroom 
 Grade and direct the curriculum program of students enrolled in the subject 
 Attend all staff/parent planning meetings 
 Contribute toward the teaching environment 
 Contribute toward the creation of a positive school climate 
 Interpret the curriculum of the department/academy to all segments of the 

community/students 
 Coordinate the work of the students/department with other departments in the 

academy 
 Cooperatively work/plan with staff members in the department and the academy 
 Participate in before/after and/or planned weekend activities; after school 

activities, etc. 
 Must attend all staff meetings, workshops and in-service training sessions 
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JOB DESCRIPTION: INSTRUCTOR cont. 

 
QUALIFICATIONS 

 
EDUCATION AND EXPERIENCE: 
 

Must be able to satisfy the legal requirements necessary for 
teaching in the State of Michigan and must possess a minimum of 
a Bachelor’s Degree from an Institution accredited by the North 
Central Association of College and Secondary Schools.  
Candidates must also possess a valid Michigan Teaching certificate 
covering grades K-8 inclusive with a major (at least 30 semester 
hours, 36 quarter hours) in area applying.  Candidates must be able 
to meet North Central requirements in the area applying. 
 

 
PHYSICAL CHARACTERISTICS: 
 

Must be physically able to perform the duties and responsibilities 
outlined which also require long periods of standing. 

 
ATTENDANCE: 
 

Regular attendance is critical.  Must have a satisfactory attendance 
record. 

 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day; 40 weeks per year flexible 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 34,000 Maximum: $ 55,000 annually 
 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  COUNSELOR / SOCIAL WORKER 
 
 
PURPOSE: Provide counseling services and intervene as necessary on behalf 

of a student that has been referred for behavioral concerns, poor 
academic performance, irregular attendance, visible signs of stress, 
depression, etc. 

 
 
SUPERVISED BY: Principal/Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 

 Investigate initial referral of student 
 Develop plan of action/timeline to resolve the concern(s) 
 Establish effective communication with the home concerning the problem 
 Report all facts/findings to Administrator/Principal 
 Make referrals as appropriate for situations beyond the counseling realm 
 Perform in-class observations to evaluate proper implementation of established 

individualized plan 
 Attend all staff/parent planning meetings 
 Contribute toward the creation of a positive school climate 
 Interpret the curriculum of the department/academy to all segments of the 

community/students 
 Coordinate the work of the students/department with other departments in the 

academy 
 Coordination communication between student, parents, and psychologist 
 Cooperatively work/plan with staff members in the  academy 
 Participate in before/after and/or planned weekend activities; after school 

activities, etc. 
 Must attend all staff meetings, workshops and in-service training sessions 
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JOB DESCRIPTION: COUNSELOR/SOCIAL WORKER cont. 

 
QUALIFICATIONS 

 
EDUCATION AND EXPERIENCE: 
 

Minimum of a Bachelor’s Degree in Social Work or Psychology  
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with parents and 
students as well as staff members.  

 
ATTENDANCE: 
 

Regular attendance is critical.  Must have a satisfactory attendance 
record. 

 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day; 40 weeks per year flexible 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 34,000 Maximum: $ 50,000 annually 
 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  BOOKKEEPER 
 
PURPOSE: Performs accounting functions relative to accounts 

payable/receivable, petty cash systems, payroll accounting, 
banking and auditing;  must possess a clear knowledge  of Public 
School Accounting for Michigan Public Schools  

 
 
SUPERVISED BY: Executive Administrator/Assistant Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 

 Manage electronic payroll system for attendance and accrued payroll 
 Coordinate invoice documentation for accounts payable  
 Enter documentation into accounting tracking system for payment 
 Complete monthly check registers for all accounts 
 Reconcile monthly bank statements to book balance 
 Prepare quarterly financial statements 
 Prepare monthly reports for retirement/tax shelter annuities, etc. 
 Make weekly deposits of any/all funds received 
 Perform random audits for internal control of Food Service Department and 

Enrichment Program, Petty Cash system 
 Make daily reports of all facts/findings/reports to immediate supervisor 
 Attend seminars/workshops pertaining to accounting/payroll procedures 
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JOB DESCRIPTION: BOOKKEEPER cont. 

 
QUALIFICATIONS FOR BOOKKEEPER 

 
EDUCATION AND EXPERIENCE: 
 

Must have a Bachelor’s Degree majoring in accounting or business 
administration; must be familiar with public school accounting 
practices; have working knowledge of all microsoft tools, 
including spreadsheets, word and powerpoint; Candidate must also 
be familiar with filing systems, electronic payroll systems and 
computerized accounting systems. 
 

 
ATTENDANCE: 
 

Regular attendance is critical.  Must have a satisfactory attendance 
record. 

 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day; 12 months 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 37,000 Maximum: $ 50,000 annually 
 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
 

 
JOB DESCRIPTION 

ENGLISH/LANGUAGE ARTS  
 
 

Title of Position:  Department Head, English/Language Arts (10 Months) 
 
Closing Date For Letter Of Interest:   
 
Salary:  Minimum    $30,000.00                     Maximum   $60,000.00 
 
Successful candidates with sufficient preparation beyond the Bachelor’s Degree may 
be eligible for the advanced salary differential. 
 
QUALIFICATIONS: 
 
Education: Candidates must possess at least a Bachelor’s Degree.  

Candidates must possess a valid Michigan Teaching 
Certificate in English or Language Arts or K-5 Any Subject, 
6-8/English or Language Arts.  Secondary - 7/8 - All Subjects  
9-12 English or Language Arts. 

 
Experience: 

 
Must present evidence of a minimum of five (5) years of 
satisfactory teaching in English. 

 
 
Attendance: 

 
Regular attendance is critical; must have an exemplary 
attendance record. 

 
Residency 
Requirement: 

 
 
Not Applicable 

 
Physical 
Condition: 

 
Must be physically able to perform the duties and 
responsibilities outlined with or without accommodations. 

 

                                                                                                     
DUTIES AND RESPONSIBILITIES: 
 
Under the direction of the Principal/Administrator or Designee, the Department 
Head will: 
 
1.  Assist in the achievement of the mission, goals and objectives of Commonwealth   

Community Development Academy 
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2.  Provide leadership in developing the department curriculum to the highest 

possible level of effectiveness. 
 

3.  Guide and direct the curriculum program of students enrolled in the department 
see that students who are promoted from ---are prepared for both high school. 
 

4.  Supervise the instructional program; provide assistance, as needed, to individual 
staff members to improve instructional skills; provide information and 
leadership in the development and implementation of department goals, action 
plans, instructional techniques and innovative practices. 
 

5.  Represent the department at appropriate meetings within the school. Coordinate 
the work of this department with other departments in the school. 
 

6.  Interpret the specialized curriculum of the department to all segments of the 
community. 
 

7.  Contribute toward the development and implementation of the school 
improvement plan. 
 

8.  Appraise staff performance. 
 

9.  Evaluate the effectiveness of the department’s program. 
 

10. Fulfill other duties and responsibilities as assigned by the Principal/ 
Administrator. 

 
 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI and State Police Finger Printing Clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
 
 
 

JOB DESCRIPTION 
SCIENCE 

 
 
Title of Position:  Department Head,  Science (10 Months) 
 
Closing Date For Letter Of Interest:   
 
Salary:  Minimum    $30,000.00           Maximum   $60,000.00 
 
Successful candidates with sufficient preparation beyond the Bachelor’s Degree may 
be eligible for the advanced salary differential. 
 
QUALIFICATIONS: 
 
Education: Candidates must possess at least a Bachelor’s Degree.  

Candidates must possess a valid Michigan Teaching 
Certificate in Science or K-5 Any Subject, 6-8/ Science.  
Secondary - 7/8 - All Subjects - 9-12 Science. 

 
Experience: 

 
Must present evidence of a minimum of five (5) years of 
satisfactory teaching in Science. 

 
 
Attendance: 

 
Regular attendance is critical; must have an exemplary 
attendance record. 

 
Residency 
Requirement: 

 
 
Not Applicable 

 
Physical 
Condition: 

 
Must be physically able to perform the duties and 
responsibilities outlined with or without accommodations. 

 
DUTIES AND RESPONSIBILITIES: 
 
Under the direction of the Principal/Administrator or Designee, the Department 
Head will: 
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1.  Assist in the achievement of the mission, goals and objectives of Commonwealth   
Community Development Academy 
 

2.  Provide leadership in developing the department curriculum to the highest 
possible level of effectiveness. 
 

3.  Guide and direct the curriculum program of students enrolled in the department 
see that students who are promoted from ---are prepared for both high school. 
 

4.  Supervise the instructional program; provide assistance, as needed, to individual 
staff members to improve instructional skills; provide information and 
leadership in the development and implementation of department goals, action 
plans, instructional techniques and innovative practices. 
 

5.  Represent the department at appropriate meetings within the school. Coordinate 
the work of this department with other departments in the school. 
 

6.  Interpret the specialized curriculum of the department to all segments of the 
community. 
 

7.  Contribute toward the development and implementation of the school 
improvement plan. 
 

8.  Appraise staff performance. 
 

9.  Evaluate the effectiveness of the department’s program. 
 

10. Fulfill other duties and responsibilities as assigned by the Principal/ 
Administrator. 
 

11. Attend all staff meetings, workshops and in-service trainings. 
 

 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
 
 
 
 

JOB DESCRIPTION  
SOCIAL STUDIES 

 
 
 
Title of Position:  Department Head, Social Studies (10 Months) 
 
Closing Date For Letter Of Interest:  
 
Salary:  Minimum    $30,000.00                   Maximum   $60,000.00 
 
Successful candidates with sufficient preparation beyond the Bachelor’s Degree may 
be eligible for the advanced salary differential. 
 
QUALIFICATIONS: 
 
Education: Candidates must possess at least a Bachelor’s Degree.  

Candidates must possess a valid Michigan Teaching 
Certificate in Social Studies or K-5 Any Subject, 6-8/ Social 
Studies.  Secondary - 7/8 - All Subjects  
9-12 Social Studies. 

 
Experience: 

 
Must present evidence of a minimum of five (5) years of 
satisfactory teaching in Social Studies. 

 
 
Attendance: 

 
Regular attendance is critical; must have an exemplary 
attendance record. 

 
Residency 
Requirement: 

 
 
Not Applicable 

 
Physical 
Condition: 

 
Must be physically able to perform the duties and 
responsibilities outlined with or without accommodations. 

 

 
DUTIES AND RESPONSIBILITIES: 
 
Under the direction of the Principal/Administrator or Designee, the Department 
Head: 
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1.  Assist in the achievement of the mission, goals and objectives of Commonwealth   

Community Development Academy 
 

2.  Provide leadership in developing the department curriculum to the highest 
possible level of effectiveness. 
 

3.  Guide and direct the curriculum program of students enrolled in the department 
see that students who are promoted from ---are prepared for high school. 
 

4.  Supervise the instructional program; provide assistance, as needed, to individual 
staff members to improve instructional skills; provide information and 
leadership in the development and implementation of department goals, action 
plans, instructional techniques and innovative practices. 
 

5.  Represent the department at appropriate meetings within the school. Coordinate 
the work of this department with other departments in the school. 
 

6.  Interpret the specialized curriculum of the department to all segments of the 
community/students. 
 

7.  Contribute toward the development and implementation of the school 
improvement plan. 
 

8.  Appraise staff performance. 
 

9.  Evaluate the effectiveness of the department’s program. 
 

10. Fulfill other duties and responsibilities as assigned by the Principal/ 
Administrator . 
 

11. Attend all staff meetings, workshops and in-service trainings. 

 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
 
 
 

JOB DESCRIPTION  
MATHEMATICS 

 
 
Title of Position:  Department Head,  Mathematics  (10 Months) 
 
Closing Date For Letter Of Interest:   
 
Salary:  Minimum    $30,000.00              Maximum   $60,000.00 
 
Successful candidates with sufficient preparation beyond the Bachelor’s Degree may 
be eligible for the advanced salary differential. 
 
QUALIFICATIONS: 
 
Education: Candidates must possess at least a Bachelor’s Degree.  

Candidates must possess a valid Michigan Teaching 
Certificate in Mathematics or K-5 Any Subject, 6-8/ 
Mathematics.  Secondary - 7/8 - All Subjects  
9-12 Mathematics. 

 
Experience: 

 
Must present evidence of a minimum of five (5) years of 
satisfactory teaching in Mathematics. 

 
 
Attendance: 

 
Regular attendance is critical; must have an exemplary 
attendance record. 

 
Residency 
Requirement: 

 
 
Not Applicable 

 
Physical 
Condition: 

 
Must be physically able to perform the duties and 
responsibilities outlined with or without accommodations. 

 
DUTIES AND RESPONSIBILITIES: 
 
Under the direction of the Principal/Administrator or Designee, the Department 
Head will: 
 
1.  Assist in the achievement of the mission, goals and objectives of Commonwealth   

Community Development Academy 
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2.  Provide leadership in developing the department curriculum to the highest 

possible level of effectiveness. 
 

3.  Guide and direct the curriculum program of students enrolled in the department 
see that students who are promoted from ---are prepared for both high school. 
 

4.  Supervise the instructional program; provide assistance, as needed, to individual 
staff members to improve instructional skills; provide information and 
leadership in the development and implementation of department goals, action 
plans, instructional techniques and innovative practices. 
 

5.  Represent the department at appropriate meetings within the school. Coordinate 
the work of this department with other departments in the school. 
 

6.  Interpret the specialized curriculum of the department to all segments of the 
community. 
 

7.  Contribute toward the development and implementation of the school 
improvement plan. 
 

8.  Appraise staff performance. 
 

9.  Evaluate the effectiveness of the department’s program. 
 

10. Fulfill other duties and responsibilities as assigned by the Principal/ 
Administrator. 

 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI and State Police Finger Printing Clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
 
 
 

JOB DESCRIPTION 
TECHNOLOGY  
 
 
Title of Position:  Technology Coordinator  (10 Months) 
 
Closing Date For Letter Of Interest:   
 
Salary:  Minimum    $30,000.00                    Maximum   $60,000.00 
 
Successful candidates with sufficient preparation beyond the Bachelor’s Degree will 
be eligible for the advanced salary differential. 
 
QUALIFICATIONS: 
 
Education: Candidates must possess a Bachelor’s Degree from an 

accredited organization.  Candidate must also possess a valid 
Michigan Teaching Certification. 

 
Experience: 

 
Must present evidence of teaching/other work experience. 

 
 
Attendance: 

 
Regular attendance is critical; must have an exemplary 
attendance record. 

 
Citizenship 
Requirement: 

 
Must be able to verify whether U.S. citizen, resident alien, or 
otherwise authorized to accept employment in the U.S. 

 
Physical 
Condition: 

 
Must be physically able to perform the duties and 
responsibilities outlined with or without accommodations. 

     
DUTIES AND RESPONSIBILITIES: 
 
Under the direction of the Principal/Administrator or Designee, the Technology 
Coordinator will: 
 
1.  Assist in the achievement of the mission, goals and objectives of Commonwealth   

Community Development Academy 
 

2.  Provide leadership in monitoring and upgrading the technology of the academy 
to the highest possible level of efficiency and effectiveness. 
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3.  Converse with the curriculum chairs to order software conducive with the 

student’s need. 
 
4.  Represent the department at appropriate meetings.  

 
5.  Inservice staff on the use of software and hardware. 

 
6.  Contribute toward the development and implementation of the school 

improvement plan. 
 

7.  Evaluate the effectiveness of the technology program at the elementary and 
middle level sites. 
 

8.  Regularly monitor the hardware for repair, etc. 
 

9.  Maintain an on-going up-to-date inventory file. 
 

10. Fulfill other duties and responsibilities as assigned by the Principal/ 
Administrator. 
 

 
CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT ACADEMY 
 
 
 
JOB DESCRIPTION 

ATHLETIC DIRECTOR 
 
 
Title of Position:  Athletic Director (10 Months) 
 
Closing Date For Letter Of Interest:  
 
Salary:  Minimum    $30,000.00              Maximum   $60,000.00 
 
Successful candidates with sufficient preparation beyond the Bachelor’s Degree may 
be eligible for the advanced salary differential. 
 
QUALIFICATIONS: 
 
Education: Candidate must possess a Bachelor’s Degree from an 

accredited organization.   
 
Candidate must also possess a valid Michigan Teaching 
Certificate as follows:  Elementary - K-8, All subjects with a  
minimum of 24 semester or 36 quarter hours in physical 
education; or K-5/All subjects, 6-8 Physical 
Education/Science.  Secondary - 7/8/All subjects; 5-
12/Physical Education or Science. 

 
Experience: 

 
Must present evidence of a minimum of five (5) years of 
satisfactory contact teaching. 

 
 
Attendance: 

 
Regular attendance is critical; must have an exemplary 
attendance record. 

 
Citizenship 
Requirement: 

 
Must be able to verify whether U.S. citizen resident alien, or 
otherwise authorized to accept employment in the U.S. 

 
 
 
Physical 
Condition: 

 
Must be physically able to perform the duties and 
responsibilities outlined with or without accommodations. 
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DUTIES AND RESPONSIBILITIES: 
 
Under the direction of the Principal/Administrator and Executive Administrator, 
the Athletic Director will: 
 
1.  Assist in the achievement of the mission, goals and objectives of Commonwealth   

Community Development Academy. 
 

2.  Provide leadership in developing the department curriculum.  
 

3.  Meet regularly with the coach of each sport to ensure that a wholesome 
organized well-rounded athletic program exist. 
 

4.  Review the program’s action plan per sport, with the Executive Assistant 
Administrator and Principal. 
 

5.  Ensure that students are fully eligible to participate in the chosen sport.  
(academic, attendance). 

 
6.  Supervise the instructional program; provides assistance, as needed, to 

individual staff member.   To improve instructional skills; provide information 
and leadership in the development and implementation of department goals, 
instructional techniques and innovative practices. 
 

7.  Encourage staff to require students who are athletically gifted to strive to obtain 
higher academic performance in the classroom 
 

8.  Represent the department at appropriate meetings within the school and school 
system.  Coordinate the work of this department with other departments in the 
school. 
 

9.  Converse regularly with other staff members regarding each student’s academic 
performance. 
 

10. Fulfill other duties and responsibilities as assigned by the Principal/ 
Administrator or Designee . 
 

11. Attend all staff meetings, workshops and in-service trainings. 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI and State Police Finger Printing Clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  TRANSPORTATION BUS DRIVER 
 
PURPOSE: Transport students between campuses on a daily basis as well as to 

and from field trips, activities, events, etc.  
 
 
SUPERVISED BY: Executive Administrator/Assistant Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 
Includes but is not limited to: 
 

 Complete full inspection of bus daily to verify condition 
 Report any/all necessary repairs to supervisor 
 Complete and submit all forms to office for filing 
 Record all trips on mileage forms and submit daily 
 Fuel busses on a regular basis 
 Communicate with secretary to schedule washes, tune-ups, etc. 
 Assist with food service, security and custodial responsibilities as necessary 
 Pick up orders 

 
 
EDUCATION AND EXPERIENCE: 
 

High School Diploma; Valid Medical Examiners Certificate; State 
School Bus Driver certification; Food Handlers Card; Valid 
Driver’s License with Group B, passenger P endorsement 
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JOB DESCRIPTION: TRANSPORTATION BUS DRIVER cont. 

 
QUALIFICATIONS FOR  

TRANSPORTATION BUS DRVER 
 
 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with vendors and 
staff members.  

 
ATTENDANCE: 
 

Regular attendance is critical.  Must have a satisfactory attendance 
record. 

 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day; 10months 
 Split shift 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 12 per hour with validation 
 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  CUSTODIAN 
 
PURPOSE: Cleans and maintains facility and surrounding grounds.  
 
 
SUPERVISED BY: Executive Administrator/Assistant Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 
Includes but is not limited to: 
 

 Cleaning building 
 Emptying Trash 
 Sweeping and washing floors 
 Cleaning windows 
 Cleaning bathrooms 
 Performing maintenance and repairs 
 Shoveling snow 
 Mowing lawns 
 Performing other responsibilities as required 

 
 
EDUCATION AND EXPERIENCE: 
 

High School Diploma or equivalent.  Basic mechanical aptitude. 
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QUALIFICATIONS FOR  
CUSTODIAN 

 
 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with vendors and 
staff members.  

 
ATTENDANCE: Regular attendance is critical.  Must have a satisfactory attendance 

record. 
 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day – 40 weeks per year. 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 16,640  Maximum: $ 32,000 per year 
 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:  KITCHEN MANAGER 
 
PURPOSE: To be responsible for the production of all foods prepared in self-

contained kitchen and to assist the manger in the operation of the 
kitchen, serving and dining areas. 

 
 
SUPERVISED BY: Assistant Executive Administrator 
 
 

RESPONSIBILITIES AND DUTIES 
 
Includes but is not limited to: 
 

 Assign duties to food service employees under his/her supervision 
 Convert the menu into quantities of food supplies needed for production by using 

standard recipes. 
 Assume the responsibility for receiving storage of all foods, supplies and 

equipment. 
 Coordinate the convenience baked products with that of the total food production. 
 Keep a perpetual inventory of food prepared, used and leftover. 
 Incorporate the utilization of leftover food with that of the total production. 
 Instruct employees on high sanitation practices. 
 Other related duties as assigned. 
 Oversee and complete all related reports such as production records. Cash 

records, lunch applications and reimbursements reports. 
 
 
EDUCATION AND EXPERIENCE: 
 

High School Diploma or G.E.D. certificate. A valid food handlers 
card. Basic knowledge of good food production, service and 
sanitation standards. A minimum of one year experience in a food 
service operation.  Able to plan, organize, assign, supervise and 
inspect the work of others.  Ability to organize, delegate, instruct 
and train others. 
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Job Description cont. Kitchen Manager  

 
 

QUALIFICATIONS FOR  
KITCHEN MANAGER 

 
 
PHYSICAL  
CHARACTERISTICS:  
  

Must have satisfactory health record.  Candidates must have no 
impairments that will interfere with the performance of duties and 
responsibilities.  Must show evidence of freedom from 
communicable diseases. 

 
 
PERSONAL CHARACTERISTICS: 
 

Mature individual that has demonstrated the ability to work and 
communicate with others: courtesy in dealing with students as well 
as staff members.  

 
ATTENDANCE: Regular attendance is critical.  Must have a satisfactory attendance 

record. 
 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day – 40 weeks per year. 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 16,640  Maximum: $ 30,000 per year 
 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:   CASHIER 
 
PURPOSE: To assist in total preparation, sanitation and service in a food 

service unit. 
 
SUPERVISED BY: Kitchen Manager 
 
 

RESPONSIBILITIES AND DUTIES 
 
Includes but is not limited to: 
 

 Assist the cook with the food preparation, making sure to follow recipes. 
 Assume the responsibility for serving students, by complying with portion size as 

stipulated by the department, setting up the service counter and replenishing food 
as needed.  Serve customers in a courteous manner. 

 Assume the responsibility for the general sanitation of pots, pans, transporting 
cabinets, the kitchen area, tables, sinks and counters. 

 Assist the cook with the storage of all leftover food. 
 Assist with the washing and de-gumming of table and chairs. 
 Other related duties as assigned. 

 
 
EDUCATION AND EXPERIENCE: 
 

High School Diploma or G.E.D. certificate; A valid food handler’s 
card.  
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Job Description cont.  Cashier 

 
 

 
QUALIFICATIONS FOR  

CASHIER 
 
 
PHYSICAL  
CHARACTERISTICS:  
  

Must have satisfactory health record.  Candidates must have no 
impairments that will interfere with the performance of duties and 
responsibilities.  Must show evidence of freedom from 
communicable diseases. 

 
 
PERSONAL CHARACTERISTICS: 
 

Pleasing personality, ability to communicate and work with others 
in a pleasant manner. Able to follow oral and written instructions.  

 
ATTENDANCE: Regular attendance is critical.  Must have a satisfactory attendance 

record. 
 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day – 40 weeks per year. 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 16,640  Maximum: $ 28,000 per year 
 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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COMMONWEALTH COMMUNITY DEVELOPMENT 
ACADEMY 

 
 

JOB DESCRIPTION 
 
 
 
TITLE:   FOOD SERVICE ASSISTANT 
 
PURPOSE: To assist in total sanitation, service and related task in food service 

unit. 
 
SUPERVISED BY: Kitchen Manager 
 
 

RESPONSIBILITIES AND DUTIES 
 
Includes but is not limited to: 
 

 Report to work at assigned time, on time, and remain on job unless otherwise 
instructed. 

 Be responsible for emptying rubbish from kitchen and dining areas. 
 Assume the responsibility for handling heavy stock and keeping storage area 

clean and orderly. 
 Assume the responsibility for mopping and sweeping the kitchen and dining 

areas. 
 Assist with the general sanitation of pots, pans, transporting cabinets, the kitchen 

area. 
 Assist with the washing and de-gumming of table and chairs. 
 Assist with the washing of windows and walls. 
 Work in the production area as needed. 
 Assisting in preparation, utilizing standard recipes as instructed. 
 Maintain good working relations with other workers by showing patience, respect 

and self-control. 
 Other related duties as assigned. 

 
 
EDUCATION AND EXPERIENCE: 
 

High School Diploma or G.E.D. certificate; A valid food handler’s 
card.  
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Job Description cont.  Food Service Assistant  

 
 
 

QUALIFICATIONS FOR  
FOOD SERVICE ASSISTANT   

 
 
PHYSICAL  
CHARACTERISTICS:  
  

Must have satisfactory health record.  Candidates must have no 
impairments that will interfere with the performance of duties and 
responsibilities.  Must show evidence of freedom from 
communicable diseases. 

 
 
PERSONAL CHARACTERISTICS: 
 

Pleasing personality, ability to communicate and work with others 
in a pleasant manner. Able to interpret oral and written 
instructions.  Courtesy in dealing with students and people. 
Emotional stability and fitness to perform work as needed.  

 
ATTENDANCE: Regular attendance is critical.  Must have a satisfactory attendance 

record. 
 
CONDITIONS OF EMPLOYMENT: 
 
 Eight hours a day – 40 weeks per year. 
 
BENEFITS: 80% PACKAGE 
 
SALARY: Minimum: $ 16,640  Maximum: $ 25,000 per year 
 
 

CRIMINAL BACKGROUND CHECK: 
 

Must obtain FBI fingerprinting clearance and state police clearance. 
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CONTRACT SCHEDULE 7 

Required Information for Public School Academy  

 

 



SCHEDULE 7 

 

 

REQUIRED INFORMATION FOR 

PUBLIC SCHOOL ACADEMY 

 

 
Required Information for Public School Academy.  This Schedule contains 

information required by the Code.  Every public school academy contract shall include 

the information contained in this Schedule 7. 

 

 

Section a. Governance Structure 

 

 

Section b. Educational Goals 

 

 

Section c.  Educational Programs 

 

 

Section d. Curriculum 

 

 

Section e. Method of Pupil Assessment 

 

 

Section f. Application and Enrollment of Students 

 

 

Section g. School Calendar and School Day Schedule 

 

 

Section h. Age and/or Grade Range of Pupils 

 



 

 

 

 

 

 

 

 

 

 

SECTION a 

Governance Structure  

 

 



GOVERNANCE STRUCTURE – Section 7a 

 

WHEREAS, the People of Michigan through their Constitution have provided that schools and the means 

of education shall forever be encouraged and have authorized the Legislature to maintain and support a 

system of free public elementary and secondary schools; and all public schools are subject to the 

leadership and general supervision of the State Board of Education; and the Legislature has authorized an 

alternative form of public school designated a "public school academy" to be created to serve the 

educational needs of pupils and has provided that pupils attending these schools shall be eligible for 

support from the State School Aid Fund; and the Legislature has delegated to the governing boards of 

state public universities, community college boards, intermediate school district boards and local school 

district boards, the responsibility for authorizing the establishment of public school academies; and the 

University Board has approved the issuance of a contract conferring certain rights, franchises, privileges, 

and obligations of a public school academy to the Academy Board. 

The Academy is incorporated as a Michigan nonprofit corporation, organized on a non-stock, directorship 

basis for the purpose of operating as a Michigan public school academy. The Academy shall conduct its 

affairs as a governmental entity exempt from federal income taxes under Section 115 of the United States 

Internal Revenue Code or any successor law. The Academy is a body corporate and is not a division or 

part of Eastern Michigan University. The relationship between the Academy and the University Board is 

based solely on the applicable provisions of the Code and the terms of this Contract. 

The Academy Board shall have at least five (5), but no more than nine (9) members, as determined by the 

University Board. Academy Board members shall be appointed according to the terms of the Method of 

Selection, Appointment and Removal Resolution adopted by the University Board. The Academy Board 

has all the powers and duties permitted by law to manage the business, property and affairs of the 

Academy and for adopting policies by which the Academy shall be governed. The Academy Board is 

responsible for assuring that the Academy operates according to the Terms and Conditions of this 

Contract and Applicable Law. Contract Schedule 2: Bylaws, set forth a further description of the 

Academy Board’s governance structure. 

Academy Board members shall serve in their individual capacity, and not as a representative or designee 

of any other person or entity. The Academy Board shall ensure compliance with Applicable Law relating 

to conflicts of interest and prohibited familial relationships, including Article IV, Sections 4.4 and 4.5 of 

this Contract. 

Pursuant to applicable law and the Terms and Conditions of this Contract, including Article III Section 

3.6, the Academy Board may employ or contract for personnel according to the position information 

outlined in Schedule 5. Before entering into an agreement with an educational service provider or an 

employee leasing company to provide services or to provide personnel to perform services or work at the 

Academy, the Academy Board must first comply with the Educational Service Provider Policies issued by 

the Eastern Michigan University Charter Schools Office. 



The Commonwealth Community Development Academy Board members currently serving will 
continue as Commonwealth Community Development Academy Board members under this 
renewal contract. Nominations and appointments of subsequent Commonwealth Community 
Development Academy Board members shall be made in accordance with this Contract. 
Vacancies in offices shall be determined and filled pursuant to the provisions set forth in the 
Bylaws. The current Commonwealth Community Development Academy Board members are as 
follows: 
 
Richard Hamme IV    Curtis Robinson 

     
     

     
Term Expires: 2019    Term Expires:  2022 
 
Cynthia Smith     Solomon Spann III 

                
            

     
Term Expires: 2020    Term Expires: 2020 
 
Grace Vereen     Pamela Theriot 

        
        

      
Term Expires:  2020    Term Expires:  2020 
 
 
 



 

 

 

 

 

 

 

 

 

 

SECTION b 

Educational Goals  

 

 



     

Educational Goals – Section 7b 

Grades K ‐ 8 
 

In accordance with the applicable law and the charter contract Terms and Conditions, including 

Article VI, Section 6.2, the Academy shall achieve or demonstrate measurable progress towards 

the achievement of the educational goals identified in this Section.  Additionally, the Academy 

is expected to meet the State of Michigan’s accreditation standards pursuant to state and 

federal law. 

 

Measure 1: Performance Relative to State Accountability System 

 The Academy will obtain and remain in good standing with the established state 

accountability system.  If the Academy is identified for improvement as a result of 

performance, the Academy will exit said status within an agreed upon timeframe. 

 

Measure 2: Student Growth 

 Year over year academic growth for each grade tested will reflect a Median Growth 

Percentile of 50 or higher.  Students enrolled at the Academy are expected to grow 

equal to or greater than 50 percent of their academic peers. 

 

Measure 3: Student Achievement 

 Students enrolled for three or more years will on average meet/exceed grade level 

proficiency targets as noted by the normative assessment required by the Authorizer. 

 

 The Academy will demonstrate improved academic achievement for all grades and 

groups of pupils towards meeting/exceeding grade level proficiency targets (50th 

percentile for achievement) as set by the normative computer adaptive assessment 

required by the Authorizer. 

 

Measure 4: Mission‐Specific Goals 

 

 Upon mutual agreement between the Academy and Authorizer, mission‐specific goals 

may be set, measured and monitored to ensure fidelity of implementation and assess 

impact of the Academy mission, program and resource investment on student 

outcomes. 

 



 

 

 

 

 

 

 

 

 

 

SECTION c 

Educational Programs  

 

 

















































 

 

 

 

 

 

 

 

 

 

SECTION e 

   Method of Pupil Assessment 

 

 



METHODS OF PUPIL ASSESSMENT 
 
Pursuant to Applicable Law and the Terms and Conditions of this Contract, including Article IV, 
Section 6.5, and the Academy shall properly administer all state-mandated academic assessments 
identified in the Code, as applicable, and all academic assessments in accordance with the 
requirements detailed in the Master Calendar of Reporting Requirements annually issued by the 
Eastern Michigan University Charter Schools Office (“CSO”). 
 
The Academy shall authorize the CSO to have access to the Academy’s Student/School Data 
Applications through the Center for Educational Performance and Information and to the 
electronic reporting system administered by the Michigan Department of Education to access the 
Academy’s state assessment results, as applicable.  The Academy shall ensure that those 
involved with the administration of these assessments are properly trained and adhere to the 
ethical standards and testing procedures associated with these assessments. 
 
 
Academic Assessments to Be Administered: 
 
Grade(s) Academic Assessment(s) 
K - 8 Assessments identified in Schedule 7b including all state and     

authorizer mandated assessments. 
 
 
 
 
 



 

 

 

 

 

 

 

 

 

 

SECTION f 

   Application and Enrollment of Students 

 

 



APPLICATION AND ENROLLMENT OF STUDENTS – Section 7f 

 

Pursuant to Applicable Law and the Terms and Conditions of this Contract, including Article VI, Section 
6.6, the Academy shall comply with the application and enrollment requirements identified in this 
Schedule. 

Enrollment Limits 

The Academy will offer kindergarten through eighth grade.  The maximum enrollment shall be 365 
students.  The Academy will adopt maximum enrollment figures prior to its application and enrollment 
period. 

Requirements 

Section 504 of the Revised School Code states that public school academies shall neither charge tuition 
nor discriminate in pupil admissions policies or practices on the basis of intellectual or athletic ability, 
measures of achievement or aptitude, status as a handicapped person, or any other basis that would be 
illegal if used by a Michigan public school district. 

 Academy enrollment shall be open to all individuals who reside in Michigan. Except for a foreign 
exchange student who is not a United States citizen, a public school academy shall not enroll a pupil who 
is not a Michigan resident. 

 Academy admissions may be limited to pupils within a particular age range/grade level or on any other 
basis that would be legal if used by a Michigan public school district. 

 The Academy Board may establish a policy providing enrollment priority to siblings of currently 
enrolled pupils, or to a child of a person who is employed by or at the public school academy or who is on 
the board of directors of the public school academy. 

 The Academy shall allow any pupil who was enrolled in the immediately preceding academic year to 
re-enroll in the appropriate age range/grade level unless that grade is not offered. 

 No student may be denied participation in the application process due to lack of student records. 

 If the Academy receives more applications for enrollment than there are spaces available, pupils shall 
be selected for enrollment through a random selection drawing.  

Matriculation Agreement 

 The Academy Board may enter into a matriculation agreement with another public school academy 
pursuant to section 504(4) of the Revised School Code. 

 However, before the Academy Board approves a matriculation agreement, the Academy shall provide a 
draft copy of the agreement to the Eastern Michigan University Charter Schools Office (“CSO”) for 
review. 



 Any matriculation agreement entered into by the Academy shall be added to this Schedule 7f through a 
contract amendment approved in accordance with this Contract. 

 Until the matriculation agreement is incorporated into this Contract, the Academy is prohibited from 
granting an enrollment priority to any student pursuant to that matriculation agreement. 

Application Process 

 The application period shall be a minimum of two weeks in duration, with evening and/or weekend 
times available. 

 The Academy shall accept applications all year. If openings occur during the academic year, students 
shall be enrolled. If openings do not exist, applicants shall be placed on the official waiting list. The 
waiting list shall cease to exist at the beginning of the next application period. 

 In the event there are openings in the class for which students have applied, students shall be admitted 
according to the official waiting list. The position on the waiting list shall be determined by the random 
selection drawing. If there is no waiting list, students shall be admitted on a first-come, first-served basis. 

 The Academy may neither close the application period nor hold a random selection drawing for 
unauthorized grades prior to receipt of written approval from the CSO. 

Legal Notice or Advertisement 

 The Academy shall provide legal notice or advertisement of the application and enrollment process in a 
local newspaper of general circulation. A copy of the legal notice or advertisement must be forwarded to 
the CSO. 

 At a minimum, the legal notice or advertisement must include: 

A. The process and/or location(s) for requesting and submitting applications. 

B. The beginning date and the ending date of the application period. 

C. The date, time, and place the random selection drawing(s) will be held, if needed. 

 The legal notice or advertisement of the application period shall be designed to inform individuals that 
are most likely to be interested in attending the Academy. 

 The Academy, being an equal opportunity educational institution, shall be committed to good-faith 
affirmative action efforts to seek out, create and serve a diverse student body. 

Re-enrolling Students 

 The Academy shall notify parents or guardians of all enrolled students of the deadline for notifying the 
Academy that they wish to re-enroll their child. 

 If the Academy Board has a sibling preference policy, the re-enrollment notice must also request that 
the parent or guardian indicate whether a sibling(s) seeks to enroll for the upcoming academic year. 



 An enrolled student who does not re-enroll by the specified date can only apply to the Academy during 
the application period for new students. 

 An applicant on the waiting list at the time a new application period begins must reapply as a new 
student. 

 After collecting the parent or guardian responses, the Academy must determine the following: 

A. The number of students who have re-enrolled per grade or grouping level. 

B. The number of siblings seeking admission for the upcoming academic year per grade. 

C. If space is unavailable, the Academy must develop a waiting list for siblings of reenrolled students. 

D. The number of spaces remaining, per grade, after enrollment of current students and siblings. 

Random Selection Drawing 

A random selection drawing is required if the number of applications exceeds the number of available 
spaces. 

Prior to the application period, the Academy shall: 

 Establish written procedures for conducting a random selection drawing. 

 Establish the maximum number of spaces available per grade or grouping level. 

 Establish the date, time, place and person to conduct the random selection drawing. 

 Notify the CSO of both the application period and the date of the random selection drawing, if needed. 
The CSO may have a representative on-site to monitor the random selection drawing process. 

The Academy shall use a credible, impartial individual who is not employed by, under contract with, a 
member of the Board of, or otherwise affiliated with the Academy to conduct the random selection 
drawing. Further, the Academy shall: 

 Conduct the random selection drawing in a manner that is open to parents, community members and 
members of the public who want to observe the process. 

 Use numbers, letters, or another system that guarantees fairness and does not give an advantage to any 
applicant. 

The Academy shall notify applicants not chosen in the random selection drawing that they were not 
selected and that their name has been placed on the Academy’s official waiting list for openings that may 
occur during the academic year. Students shall appear on the official waiting list in the order they were 
selected in the random selection drawing. 



 

 

 

 

 

 

 

 

 

 

SECTION g 

   School Calendar and School Day Schedule 

 

 



SCHOOL CALENDAR AND SCHOOL DAY SCHEDULE 

Pursuant to Applicable Law and the Terms and Conditions of this Contract, including Article VI, 
Section 6.7, the Academy shall comply with the school calendar and school day schedule 
requirements identified in this schedule.  

School Calendar 

The Academy’s school calendar shall comply with Sections 1175, 1284 and 1284a, if applicable, 
of the Code.  The Academy’s school calendar shall also comply with the minimum requirements 
set forth in Section 101 of the School Aid Act of 1979 (MCL 388.1701).  The Academy Board 
must submit a copy of the Academy’s school calendar to the CSO upon Academy Board 
approval.

School Day Schedule 

The Academy Board must structure the Academy’s school day schedule to meet the 
required number of instructional days and hours.  The Academy Board must submit the 
school day schedule to the CSO prior to the commencement of each academic year. 



 

 

 

 

 

 

 

 

 

 

SECTION h 

   Age and/or Grade Range of Pupils 

 

 



SCHEDULE 7H 

AGE AND GRADE RANGE OF PUPILS TO BE ENROLLED 

 

SECTION H. AGE AND/OR GRADE RANGE OF PUPILS TO BE ENROLLED 

Pursuant to Applicable Law and the Terms and Conditions of this Contract, including Article VI, 
Section 6.8, the Academy shall comply with the age or grade ranges as stated in this schedule. 

The Academy will enroll students in Kindergarten through 8th grade.  The Academy may make 
changes to this grade configuration with the written approval of the authorizing body. 

Students of the Academy will be children who are at least 5 years old by the first day of the 
month designated by the Michigan Department of Education.  See MCL 380.1147. 
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