
 

How to schedule synchronous meeting times for hybrid/online classes 
 

o Campus code = M* if hybrid, WW* if online 
o Schedule type = HLE if hybrid, DEO if online 

 

o First line is CLAS meeting type and tab to include first and last day of the part of term 
o Synchronous meeting days and times entered on subsequent lines 

 

o ONLINE building code for the first line 
o ONLINE building code if online synchronous for each additional line; NSM in the automatic 

scheduler and no building code if doing face-to-face 
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