EMU College of Arts and Sciences
Visiting Fulbright Scholar Guidelines
1.

An EMU faculty member or department head nominates a potential visiting Fulbright Scholar. The Department
Head/School Director of the host department and the Dean should be notified of any nomination.

2.

The nomination and application is reviewed by the Council for International Exchange of Scholars (CIES).

3.

If the nomination and application is accepted by CIES and the U.S. Department of State, then CSIE will confirm
affiliation with Eastern Michigan University for X. The confirmation request will include a copy of X’s application and an
Institutional Reply Form (IRF) that contains detailed information about the award. Acceptance of X as a Visiting Scholar
includes the privileges of using the University Library, auditing classes, consultation with faculty, and if possible, some
form of office space, without cost.

4.

The EMU Administrative Official should sign and return the IRF to CIES at their earliest convenience, via e- mail or fax. In
completing the IRF, CIES should receive suggestions for housing information contacts, a suitable arrival date, and any
specific institutional requirements for international visitors.

5.

To provide the visiting scholar with
• an EMU ID card and a my.emich account, the Head/Director will complete the attached Visiting Scholar Form,
available from the Dean’s office, acquire the signatures of the Dean, Provost, and AVP of Graduate Studies,
then submit it to Academic Human Resources,
• an office and office key, the Head/Director will allocate the space and provide a key with the help of the
Physical Plant; for guest access to the building during off hours, the Head/Director will request specific access
from the Dean’s office to add to the guest’s EMU ID swipe card,
•
University Library access, the Head/Director will contact the Library to complete the request on behalf of the
scholar.

6.

As a Fulbright grantee, X is required to enter the United States under the sponsorship of the Department of
State's J-1 Exchange Visitor Program. EMU should not provide a DS-2019 as it will be issued by CIES. X’s grant
benefits include round-trip international travel and health insurance coverage complying with J-1 visa
requirements.

7.

The host department/school may provide the guest with information on local housing options, or inquire into available
housing on campus, so that the scholar might stay in an on-campus facility, although this is unlikely. Contact:
Assistant Director of University Housing/Customer Service
Housing and Residence Life
Lower Level DC1
734.487.3457
colleen.tompkins@emich.edu
If no on-campus facility is available, the host department/school must arrange for off-campus housing for the visiting
scholar, keeping CIES and the visiting scholar fully informed of the costs associated with off-campus housing.
The scholar receives a monthly stipend to cover expenses, most recently $3,035/month. They also receive a one-time
settling-in ( approximately $500), professional development (approximately $750), and excess baggage ($150). Scholars
with dependents will receive $350/month for the dependents (total, not for each one). CIES pays scholars on a
quarterly basis, so the scholars will only receive one payment via check. This will include their entire grant amount. CIES
cannot provide them any loan to cover any deposits, so this would have to be personally funded by them. The first
check would be mailed directly to the faculty host, but in the scholar’s name.

8.

The visiting scholar may need apartment supplies such as bedding, linens and kitchen utensils. The host
department/school is responsible for providing these amenities. If the department is unable to provide these

amenities, the department head must ensure that CSIE and the visiting scholar is fully informed of costs
associated with the purchase of these supplies, before h/er departure for EMU.
9.

The Fulbright visiting scholar must pay for h/er health insurance.

