EASTERN

" KEY CLEARANCE FORM

Key Holder:

EID#: Date: Department:
Please Print

Key Types:

OK-(Common) Operating: Key Operates a specific room

SMK- (Sub Master: Operates all locks with in a particular area, suite or department

Key Bldg/Area Suite/Office/Area Return Serial#

Type Date

BELOW KEY OFFICE USE ONLY:

DATE RETURNED: KEY OFFICE INITIALS:
RETURNED COMMENTS:
COPY SENT TO DEPARTMENT | PULLED KEY REQUESTS
COPY SENT TO STAFF REMOVED FROM TMA
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HAS NOT BEEN RETURNED/OUTSTANDING

KEY TYPE BUILDING SUITE/AREA SERIAL#
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