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SECTION:

BOARD OF REGENTS DATE:

EASTERN MICHIGAN UNIVERSITY

December 14, 20

RECOMMENDATION
TO APPROVE REVISIONS TO BOARD POLICIES
ACTION REQUESTED

It is recommended that the Board of Regents of Eastern Michigan University approve the attached
revisions to existing Board Policies:

Revisions

Section 6.2.2 Graduate Programs

Section 8.0 Mandatory Health Insurance for International Students

Section 8.5.1 Limitations to University Authority: Student Body
Constitution

Section 9.2 Exterior Signage Systems

Section 11.4.2 Use of Motor Pool Vehicles

Section 12.1.10 Admissions Application Fee

Section 12.2.8 Program Costs for Extended Programs

Section 13.1.4 Physical Facilities Improvements

Section 13.2,1 Building Security: Keys

Section 13.2.2 Use of Facilities

Section 14.2.1 Residence Hall Eligibility

STAFF SUMMARY

All University policies must be approved by The Board of Regents of Eastern Michigan
University. A University policy is defined by all of the following: a) has broad application
throughout the University; and b} helps to ensure compliance with applicable laws and regulations,
promotes operational efficiencies, enhances the university’s mission or reduces institutional risks.

In an ongoing effort to enhance the transparency of the actions of the University and to align
University practice with Board policy, Board Policies are subject to ongoing review an updated as
appropriate. All Board Policies are published.

The policies listed for revisions above contain recommended updates in accordance with the
attachments, which include the existing policies with the changes highlighted.

FISCAL IMPLICATIONS

None.



ADMINISTRATIVE RECOMMENDATION

The proposed Board action has been reviewed and is recommended for Board approval.
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niversity Executive‘Officer Date t
Lauren M. London

General Counsel




Board Policy 6.2.2: Graduate Programs-Academic Policies:

Graduate

Policies, Rules and Regulations

Chapter Name: Academic Programs and Requirements
Chapter No. 6.2.2

Issue: Graduate

Effective Date: 10-18-1078

Revision Date: 3-21-206612-14-2018

UNIVERSITY POLICY STATEMENT:

It is the policy of the University to administer graduate programs to qualified graduate students.
UNIVERSITY PRACTICE:

The Graduate Catalog explains procedures for the following requirements:

Application and Admission
Program requirements and prerequisites
Program advising
Academic load
Degree and award credit hours
e Combined bachelor's-master's degree and award credit hours

Time-to-degree

Transfer of credit from other universities or other graduate degrees
Course auditing

Course limitations

Course withdrawal

Grading system

Grade point average and other graduation requirements
Residency

Graduate course enroliment by undergraduate students
Probation and dismissal

Degree audit for graduation

RESPONSIBILITY FOR IMPLEMENTATION:

The Provost and Executive Vice President for Academic and Student Affairs is responsible for the overall
implementation, administration and interpretation of this policy.

SCOPE OF POLICY COVERAGE:
The policy applies to all graduate students and graduate programs.

Authority for Creation or Revision:
Minutes of the Board of Regents, October 18, 1978, para. .1997M.
Minutes of the Board of Regents, March 21, 2006, para. .6590M.



Board Policy 6.2.2: Academic Policies: Graduate

Policies, Rules and Regulations

Chapter Name: Academic Programs and Requirements
Chapter No. 6.2.2

Issue; Graduate

Effective Date: 10-18-1978

Revision Date: 12-14-2018

UNIVERSITY POLICY STATEMENT:

It is the policy of the University to administer graduate programs to qualified graduate students.
UNIVERSITY PRACTICE:

The Graduate Catalog explains procedures for the following requirements:

Application and Admission

Program requirements and prerequisites

Program advising

Academic load

Degree and award credit hours

Combined bachelor's-master's degree and award credit hours
Time-to-degree

Transfer of credit from other universities or other graduate degrees
Course auditing

Course limitations

Course withdrawal

Grading system

Grade point average and other graduation requirements
Residency

Graduate course enrollment by undergraduate students
Prohation and dismissal

Degree audit for graduation
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RESPONSIBILITY FOR IMPLEMENTATION:

The Provost and Executive Vice President for Academic and Student Affairs is responsible for the overall
implementation, administration and interpretation of this policy.

SCOPE OF POLICY COVERAGE:
The policy applies to all graduate students and graduate programs

Authority for Creation or Revision:
Minutes of the Board of Regents, October 18, 1978, para. .1997M.
Minutes of the Board of Regents, March 21, 2006, para. .6590M.



8.0 Mandatory Health Insurance for
International Students

Effective Date:
5-21-96
Revision Date:

6-17-03, 12-14-18
University Policy Statement
All international students with an F or J VISA STATUS and-their-aceompanying-dependents

shall be required to carry health insurance for the entire duration of their program of study dusing
the-semestersin-whieh-they-are enrolled-at Eastern Michigan University. Eastern Michigan
University will allow these international students to present proof of equivalent insurance
coverage complying with the expected standard of coverage during a specified waiver period.
epebsermasior

University Practice
University practices for implementing this policy include:

+ Registration will identify international students with an F or J visa status. This will
automatically require them to carry the mandatory student health insurance.

» A health insurance premium will be assessed on the student's account for the annual
policy unless the eachsemester the student-wil-be-enrolled. Students who do not enroll
melassesfor-aspeeifie semesterare-informed thet they raust purehase the-irsuranee
direetly- i theyawish-to-eontinue on the poley.—students-will- be-allowed-te- presents proof
of equivalent insurance coverage complymg with the expected standard of
coverage. Students requesting a waiver will be required to submit a '"Waiver Application
for the Student Health Insurance’ along with an-tnglish-iranslation-of their insurance
policy in English for review and approval by the waiver deadline. Waiver reviews will be
administered by the Eastern Michigan University Student Insurance Office.; University
Health-Sepdees:-

Responsibility for Implementation

The Associate Vice President for Student Affairs has the overall responsibility for
implementation of this policy.



The International Ofiee-of Admissions Office and the Office of International Students and
Scholars are primarily responsible for notification to new students regarding the Mandatory
Health Insurance Policy and requirements. The Assistant Vice President for Student Affairs and
Dean of Students University Health-Serviees-is primarily responsible for implementation and
daily administration of this policy.

The-Student Business Services Aecounting-Offiee-is responsible for assessment and collection of
the-health insurance premiums from students.

Scope of Policy Coverage

This policy applies to all international students with an F or J visa status for the entire duration of
their program of study and-theiraccompanying-dependents during the semester-tnwhieh-they are
enreHed-at Eastern Michigan University.

Authority for Creation and Revision

Minutes of the Board of Regents, May 21, 1996, para. .5103M.
Minutes of the Board of Regents, June 17, 2003, para. .6132M.



8.0 Mandatory Health Insurance for
International Students

Effective Date:
5-21-96
Revision Date:

6-17-03, 12-14-18

University Policy Statement

All international students with an F or ] VISA STATUS shall be required to carry health
insurance for the entire duration of their program of study at Eastern Michigan

University. Eastern Michigan University will allow these international students to present proof
of equivalent insurance coverage complying with the expected standard of coverage during a
specified waiver period.

University Practice

University practices for implementing this policy include:

o Registration will identify international students with an F or J visa status. This will
automatically require them to carry the mandatory student health insurance.

¢ A health insurance premium will be assessed on the student's account for the annual
policy unless the student presents proof of equivalent insurance coverage complying with
the expected standard of coverage. Students requesting a waiver will be required to
submit a 'Waiver Application for the Student Health Insurance' along with their insurance
policy in English for review and approval by the waiver deadline. Waiver reviews will be
administered by the Eastern Michigan University Student Insurance Office.

Responsibility for Implementation

The Associate Vice President for Student Affairs has the overall responsibility for
implementation of this policy.

The International Admissions Office and the Office of International Students and Scholars are
primarily responsible for notification to new students regarding the Mandatory Health Insurance
Policy and requirements. The Assistant Vice President for Student Affairs and Dean of Students
is primarily responsible for implementation and daily administration of this policy.



Student Business Services is responsible for assessment and collection of health insurance
premiums from students.

Scope of Policy Coverage

This policy applies to all international students with an F or J visa status for the entire duration of
their program of study at Eastern Michigan University.

Authority for Creation and Revision

Minutes of the Board of Regents, May 21, 1996, para. .5103M.
Minutes of the Board of Regents, June 17, 2003, para. .6132M.



Board Policy Manual

8.5.1 Limitations to University Authority:
Student Body Constitution

Printable Version

Effective Date:
8-19-70
Revision Date:

1-17-0612-14-18

University Policy Statement

It is recognized by Eastern Michigan University that the student body has the right to establish
and maintain a Student Body Constitution. The Student Body Constitution sets forth the structure
and procedures of student government. The constitution gains no added authority by being
referenced in the Policy Manual nor are the students hereby limited in their power to approve or
implement changes to their constitution.

To the extent that the Student Body Constitution may be found to conflict with Board approved
policy sueh-as-mey-oeeur-in-the-provisions-en-judieial- pewerin any way, it is not controlling on

the University, its governing board or administrators.

Student Government bears the legal responsibility for its actions and for its oversight of the
Student Body Constitution.

University Practice

Student Government will be responsible for maintaining the Student Body Constitution. The
Constitution is a reflection of the structure and procedures of Student Government.

Responsibility for Implementation

The Bean-of Students-Associate Vice President of Student Affairs is responsible for the overall
implementation, administration and interpretation of the policy. Student Government is
responsible for the daily administration of this policy.



Scope of Policy Coverage
This policy applies to all students at Eastern Michigan University.

Authority for Creation and Revision

Minutes of the Board of Regents, August 19, 1970; para. .922M.
Minutes of the Board of Regents, December 2, 2003; para. .6194M.
Minutes of the Board of Regents, January 17, 2006, para. .6558M.



8.5.1 Limitations to University Authority:
Student Body Constitution

Effective Date:
8-19-70
Revision Date:

12-14-18

University Policy Statement

It is recognized by Eastern Michigan University that the student body has the right to establish
and maintain a Student Body Constitution. The Student Body Constitution sets forth the structure
and procedures of student government. The constitution gains no added authority by being
referenced in the Policy Manual nor are the students hereby limited in their power to approve or
implement changes to their constitution.

To the extent that the Student Body Constitution may be found to conflict with Board approved
policy in any way, it is not controlling on the University, its governing board or administrators,

Student Government bears the legal responsibility for its actions and for its oversight of the
Student Body Constitution.

University Practice

Student Government will be responsible for maintaining the Student Body Constitution. The
Constitution is a reflection of the structure and procedures of Student Government.

Responsibility for Implementation
The Associate Vice President of Student Affairs is responsible for the overall implementation,

administration and interpretation of the policy. Student Government is responsible for the daily
administration of this policy.

Scope of Policy Coverage
This policy applies to all students at Eastern Michigan University.

Authority for Creation and Revision



Minutes of the Board of Regents, August 19, 1970; para. .922M.
Minutes of the Board of Regents, December 2, 2003; para. .6194M.
Minutes of the Board of Regents, January 17, 2006; para. .6558M.



Policies, Rules and Regulations

Chapter Name; Public Safety, Traffic and Parking
Chapter No. 9.2

Issue: Exterior Signage Systems
Effective Date: 12-14-1848-25-89

University Policy Statement

It is the policy of Eastern Michigan University to develop, promote and implement a consistent and
effective signage system to regulate traffic and provide direction;in aecordance with the Campus Master { Formatted: Font color: Red, Strikethrough

University Practice

University practices for implementing this policy include:

|, __Maintain consistency within the signage system while employing the minimum amount of
signage required to be effective.
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54 Temporary or portable signage will not be installed without the prior approval of Physical Plant
Administration,

Responsibility for Implementation

1. The Vice President for Operations and Facilities Pastress&Fnereq has overall responsibility { Formatted: Font color: Red, Strikethrough

for University exterior signage. s -
2. The standardization of all regulatory signage will be approved by £ empusSafesy the Depariment [Fom'md' fontgolor fed

of Pubdic Safery and Physical Plant Administration. { Formatted: Font color: Red, Strikethrough
3. The standardization of all non-regulatory signage will be approved by Physical Plant
Administration.

4. Installation of all regulatory signage will be approved by EaripusSeferr the Depanment of o -[ Formatted: Font color: Red, Strikethrough

A A

Public Safety.
5. Installation of all non-regulatory signage systems will be approved by Physical Plant
Administration.

Scope of Policy Coverage
This policy cavers the exterior environment for all University property

Authority for Creation and Revision

Minutes of the Board of Regents, October 25, 1989, para. 4092M.



Policies, Rules and Regulations

Chapter Name: Public Safety, Traffic and Parking
Chapter No. 9.2

Issue: Exterior Signage Systems
Effective Date: 12-14-18

University Policy Statement

It is the policy of Eastern Michigan University to develop, promote and implement a consistent and
effective signage system to regulate traffic and provide direction.

University Practice

University practices for implementing this policy include:

1.

Maintain consistency within the signage system while employing the minimum amount of
signage required to be effective.

Exterior signage includes all:

Wayfinding

Parking lot identification

Traffic and Parking Enforcement Signage

Specific Designated Parking Area Signage Within Parking lots
Electronic Signage

Campus Maps

Bicycle and non-motorized signage

Building signage

Exterior facility signage design, content, and placement will be determined following the Physical
Plants signage procedures.

3. Parking signage will consist of contact information to the Parking Authority and information

relevant to the parking lot; parking lot name, permits required, hours of operations and
enforcement.

Temporary or portable signage will not be installed without the prior approval of Physical Plant
Administration.

Responsibility for Implementation



1. The Vice President for Operations and Facilities has overall responsibility for University exterior
signage.

2. The standardization of all regulatory signage will be approved by the Department of Public Safety
and Physical Plant Administration.

3. The standardization of all non-regulatory signage will be approved by Physical Plant
Administration.

4. Installation of all regulatory signage will be approved by the Department of Public Safety.

5. Installation of all non-regulatory signage systems will be approved by Physical Plant
Administration.

Scope of Policy Coverage
This policy covers the exterior environment for all University property.

Authority for Creation and Revision

Minutes of the Board of Regents, October 25, 1989, para. .4092M.



Policies, Rules and Regulations

Chapter Name: Businessaad-Hasne Operstions_Operations ang =+ i ‘[ Formatted: Indent: Left: 0", Hanging: 1.5*

)

Encilities . ""[Formatted: Font color: Red, Strikethrough
Chapter No. 11.4.2
Issue: Use of Motor Pool Vehicles

Effective Date: 12-18-8514-18

Policy

Vehicles provided by the Motor Pool are for use only by Liniversity personnel in the conduct of official
University business and of University sponsored activities.

23]

Use of a vehicle by a student for authorized student activities is approved by the gineisiudeni-personnel P -{pcrmmﬂj; Font color: Red, Strikethrough

effeer depariment head.
Use of a vehicle by a student for instructional purposes is approved by the department head.
Use of vehicles for other than University business is prohibited

Departments of the Liniversity are charged for the use of Motor Pool vehicles, and drivers when required.

Assignment of vehicles on either a permanent or trip basis

Permanent assignment is interpreted to mean that the work responsibilities of the employee or department
are not confined to an office or to nommal working hours and require the employee(s) to be mobile, both
on and off campus. Permanent assignment may be for a defined or an indefinite period of time, but
subject to annual review.

Permanent assignment also may be a condition of employment on authority of the chairman of the Board
of Regents.

Trip assignment is interpreted to mean that work responsibilities of the employee require an occasional
off-campus trip.

Rules and Regulations

Vehicles are not to be used-for transportation to and from the employee’s home except:
1. When permanent assignment is a condition of employment.

2. A major responsibility of the employee is off-campus and he or she generally leaves directly from
and retumns directly to his or her home.

3. The employee's responsibilities require 24 hour per day call for the health and safety of people
and property for which no added compensation is given.



4. On atrip basis, an employee leaving prior to 8 a.m. and retuming afler 5 p.m. may retain a
Umversity vehicle at his or her home, providing the vehicle is available.

All university red vehicles uired 1o be idemtified as Eastern Michigan University vehicles in
aceordance with university procedure. Thi rilj ficatn i 15 5¢ Vige President of
Operatigns and Facilities, Excepiions;

I . When the depariment of Public Safety is using a vehicle for unmarked police work: or —

2 W h|:n |h; \M.]!;Fg I5 3551 gggcdjennam.ntl) 1o an individusl or depanment, and is approved by the

An employee with a permanently assigned vehicle may not sub-assign the vehicle,

An employee with a permanently assigned vehicle who is on annual leave, leave of absence or extended
sick leave, must return the vehicle to the University Motor Pool during these periods.

The charge to a department for use of a Motor Pool vehicle on a trip basis is calculated on a
predetermined mileage rate, with a minimum charge for 50 miles.

A late charge is made for a vehicle returned more than 1/2 hour afier its scheduled retumn.

Authority for Creation and Revision

Minutes of the Board of Regents, December 18, 1985, para. 3211M
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Policies, Rules and Regulations

Chapter Name: Operations and Facilities
Chapter No, 11.4.2

Issue: Use of Motor Pool Vehicles
Effective Date: 12-14-18

Policy

Vehicles provided by the Motor Pool are for use only by University personnel in the conduct of official
University business and of University sponsored activities.

Use of a vehicle by a student for authorized student activities is approved by the department head.
Use of a vehicle by a student for instructional purposes is approved by the department head.
Use of vehicles for other than University business is prohibited

Departments of the University are charged for the use of Motor Pool vehicles, and drivers when required.

Assignment of vehicles on either a permanent or trip basis

Permanent assignment is interpreted to mean that the work responsibilities of the employee or department
are not confined to an office or to normal working hours and require the employee(s) to be mobile, both
on and off campus. Permanent assignment may be for a defined or an indefinite period of time, but
subject to annual review.

Permanent assignment also may be a condition of employment on authority of the chairman of the Board
of Regents.

Trip assignment is interpreted to mean that work responsibilities of the employee require an occasional
off-campus trip.

Rules and Regulations

Vehicles are not to be used-for transportation to and from the employee’s home except:
1. When permanent assignment is a condition of employment.

2. A major responsibility of the employee is off-campus and he or she generally leaves directly from
and returns directly to his or her home.

3. The employee's responsibilities require 24 hour per day call for the health and safety of people
and property for which no added compensation is given.

4. On a trip basis, an employee leaving prior to 8 a.m. and returning after 5 p.m. may retain a
University vehicle at his or her home, providing the vehicle is available.



All university owned vehicles are required to be identified as Eastern Michigan University vehicles in
accordance with university procedure. This identification procedure is set by the Vice President of
Operations and Facilities. Exceptions:

l. When the department of Public Safety is using a vehicle for unmarked police work; or
2. When the vehicle is assigned permanently to an individual or department, and is approved by the
Vice President of Operations and Facilities not to be labeled.

An employee with a permanently assigned vehicle may not sub-assign the vehicle.

An employee with a permanently assigned vehicle who is on annual leave, leave of absence or extended
sick leave, must return the vehicle to the University Motor Pool during these periods.

The charge to a department for use of a Motor Pool vehicle on a trip basis is calculated on a
predetermined mileage rate, with a minimum charge for 50 miles.

A late charge is made for a vehicle returned more than /2 hour after its scheduled return.

Authority for Creation and Revision

Minutes of the Board of Regents, December 18, 1985, para. .3211M.



12. Tuition, Fees, Fines, Deposits and Refunds
12.1, Tuition and Fees

12.1.10. Admissions Application Fee

Effective Date: 6-20-79
Revision Date: 4-26-89_12.14-18

Eastern Michigan Uiniversity shall assess an Admissions Application Fee on undergraduate and graduate applicants.

UNIVERSITY PRACTICE

University practices for implementing this policy include:

1. There will be assessment of an Admissions Applicalion Fee upon submission of the admissions application
20BN F et sdensi wis b ona Rt e e e et e e S s R R e ey S0y TN SETES aREkig
Glakus OF EENe Cemlifalan

23. Exceptions will be made for-axirasidanany-hnancial- hardehip ea-anon an individual review basis

34 Guest and non-matriculated students and special students are assessad the applicable application fee

46 The fee will be nonrefundable

RESPONSIBILITY FOR IMPLEMENTATION:

Thei Vice President for Business and Finance has overall responsibility for the assessment and collection of the

Admissions Application Fee. The Student Accounting Office is responsible for administration of the fee. Financial

hardship reviews for exception are a responsibility of the Office of the Baan-ai-Adrmissans and-Fmantal-Akyice
*resdent nrcilimend A Thig

SCOIRB SCOPE OF POLICY COVERAGE
The! Admissions Application Fee generally applies | first-time enrolled in any college admitiees-applicants. and
sdmitlsostrinsler applicants. and all graduate applcants

Authority for Creation and Ravision
Minutes of the Board of Regents, June 20, 1679, para. .2100M.
Minutes of the Board of Regents, April 26, 1989, para. .3983M.

{ Formatted: Font: Not italic




12. Tuition, Fees, Fines, Deposits and Refunds
12.1. Tuition and Fees

12.1.10. Admissions Application Fee

Effective Date: 6-20-79
Revision Date: 4-26-89, 12-14-18
Eastern Michigan University shall assess an Admissions Application Fee on undergraduate and graduate applicants.

UNIVERSITY PRACTICE:

Universily practices for implementing this policy include:

1. There will be assessment of an Admissions Application Fee upon submission of the admissions application.
2. Exceptions will be made on an individual review basis.

3. Guesl and non-matriculated students and special students are assessed the applicable application fee.

4. The fee will be nonrefundable.

RESPONSIBILITY FOR IMPLEMENTATION:

The Vice President for Business and Finance has overall responsibility for the assessment and collection of the
Admissions Application Fee. The Student Accounting Office is responsible for administration of the fee. Financial
hardship reviews for exception are a responsibility of the Office of the Vice President of Enrollment Management.

SCOPE OF POLICY COVERAGE:
The Admissions Application Fee generally applies to first-lime enrolled in any college applicants, transfer applicants,
and all graduate applicants.

Authority for Creation and Revision

Minutes of the Board of Regents, June 20, 1979, para. .2100M.
Minutes of the Board of Regents, April 26, 1989, para. .3989M.



12.2.8 Program Costs For Extended or Non-
Traditional Programs

Printable Version

Effective Date:
6-17-97
Revision Date:

6-17-0312/14/2018

University Policy Statement

The University 's-offices-in Extended Programs-offers an array of non-traditional courses and
programs which are consistent with the University's mission. Program costs, both direct and
indirect, in excess of normal course delivery expenses, may be assessed on a market driven basis
to program participants and/or sponsoring agencies. These costs may be assessed in the form of
a specific course/program fee or by assessing the costs on an itemized basis. A Extended
Programs-also-may-offera-course or program also may be offered to an organization at a market-
based single price contract.

University Practice

1. Program costs include, but are not limited to, instructional site and room deposits/rentals,
equipment rental, purchase of airfare prior to the actual course dates, rental of
compressed video studios and transmission expenses including temporary technician
support, field trip admissions fees, special services offered to the class, hotel and per
diem costs, etc.

2. Program costs may be applicable to both credit courses and programs and non-credit
training and programs.

3. Program costs shall be identified prior to the course/program offering and provided in a
timely and informative manner to course/program subscribers.

4. Inthose instances where the University has incurred non-refundable program costs, such
costs shall also be non-refundable to program participants.

5. For certain programs and course offerings, where market conditions allow, assessments
to program participants and/or sponsoring agencies may include a reasonable return on
investment which shall be used to support the University's mission.

Responsibility for Implementation



The Provost and Executive Vice President for Academic and Student Affairs or designee has
responsibility for determining the appropriate costs to be assessed. The Vice President for
Business and Finance or designee has responsibility for collection.

Scope of Policy Coverage

This policy applies to all Extended-extended Pregrams-or non-traditional programs which incur
program costs regardless of the course/program location.

Authority for Creation and Revision

Minutes of the Board of Regents, June 17, 1997; para. .5246M.
Minutes of the Board of Regents, June 17, 2003; para. .6132M.

Last Review Date: June 2018



12.2.8 Program Costs For Extended or Non-
Traditional Programs

Printable Version

Effective Date:
6-17-97
Revision Date:

12/14/2018

University Policy Statement

The University offers an array of non-traditional courses and programs which are consistent with
the University's mission. Program costs, both direct and indirect, in excess of normal course
delivery expenses, may be assessed on a market driven basis to program participants and/or
sponsoring agencies. These costs may be assessed in the form of a specific course/program fee
or by assessing the costs on an itemized basis. A course or program also may be offered to an
organization at a market-based single price contract.

University Practice

1. Program costs include, but are not limited to, instructional site and room deposits/rentals,
equipment rental, purchase of airfare prior to the actual course dates, rental of
compressed video studios and transmission expenses including temporary technician
support, field trip admissions fees, special services offered to the class, hotel and per
diem costs, etc.

2. Program costs may be applicable to both credit courses and programs and non-credit
training and programs.

3. Program costs shall be identified prior to the course/program offering and provided in a
timely and informative manner to course/program subscribers.

4. Inthose instances where the University has incurred non-refundable program costs, such
costs shall also be non-refundable to program participants,

5. For certain programs and course offerings, where market conditions allow, assessments
to program participants and/or sponsoring agencies may include a reasonable return on
investment which shall be used to support the University's mission.

Responsibility for Implementation



The Provost and Executive Vice President for Academic and Student Affairs or designee has
responsibility for determining the appropriate costs to be assessed. The Vice President for
Business and Finance or designee has responsibility for collection.

Scope of Policy Coverage

This policy applies to all extended or non-traditional programs which incur program costs
regardless of the course/program location.

Authority for Creation and Revision

Minutes of the Board of Regents, June 17, 1997; para. .5246M.
Minutes of the Board of Regents, June 17, 2003; para. .6132M.

Last Review Date; June 2018
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Policies, Rules and Regulations

Chapter Name: Facilities: Acquisition, Disposal, Improvement and Use
Chapter No. 13.1.4

Issue: Physical Facilities Capital improvements

Effective Date: 8-3-6412.14.18

Policy - General

The broad term of Physical Facilities Capilal Improvements is separated into fisusLwo categories for
purposes of planning, financing and accomplishment.

L. Capital Construction

I—Remodeling Mosvenance Assel Preservation/Deferred Maintenance and Minor Renovation
Improvement
0 e Sk

4. Humebree dehiireasane
Specific polieies-and-procedures apply to each of these categonies
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1 44 b - 4 .
Capital Construction

Capital construction consists of those projects which provide totally new facilities on the campus, which
materially alter the use of a facility, or construct a major addition-te-a-feekhiy, allcration or improvement
Lo a fagility; cost of a Capital construction project shall exceed $75,000; they are financed by capital
provided by the state or federal government, erfrerm-,bond proceeds, or oiher Mﬁﬂm
appropoated by the chiel fingncial oificer: and they require professional and technical services in the
planning stages-and- construction and closeoul slages inspestion-durine-the-eourse ol oonstiveton

mmwmmcm i
The Exeswirve-Capital-Outhay-Projeot-Committees Vice pPresident of aperations and {Tacilities and the

¢ hief §F mancial & fficer shall review and recommend to the Ppresident the prionity of projects, the
plans and the method of financing for his or her review and recommendation to the Board of Regents.

Bids for capital consinsction projects will be obtained from the Physical Plant in conformance with the
phyzical piant and the purchasing department procurement policies and procedures,

Construction contracts are awarded by

Mhehigan: 0 gocordance with msm;mmLLimr_hmmMmmE:mdpmﬂﬂms
A-sehachleabantopaled pavmets with be prepuared and beoommi-paroreach-eoRstRist-SOREFEE.
Each request for payment from a contractor is to be reviewed and approved i accordance with hg

physical plant and purchasing depariment policies and procedures for signatory authority by-the
ariulechenpineer the Riaesieal-Plant-adminsirator-and the vise-president for- business-and Bnasee-prior
10 payment

Eau hick

Pl aequrpenis procured By socosdinee with, puschasing-poticiesimd-proceduresards
eapaated-a—Eaupment” Pavment ol mvorses-i-mide-in-sonformance-with-secounting procedures

SpecialMaintenance-and-Remodeling Asset

Preservation/Deferred Maintenance & Minor Capital

Improvement

IH SETVH ance consists of those projects costing over
52 Sﬁﬂm w--mh\s wie #itepdedaim s to reslore a facnlnty 1o its former state without changing the purpose
or program for which it was designated.

_'Img_ltenuvanon lm_grnvmqn ists of those projects costing between $235 000 and $75.000 which
atter the facili ! itz valye or changing its use,



Funds to support speciai-maimtenaneenssel preservation/deferred maintenance and minor rencvalion
improvement projects, which are estimated to ¢ost between-over $25,000-and- 5750060, shall be
appropriated in the annual capital appropristions prioriry project listoutlay-billin-alumpsum. Adistof
sitl-prefests-with-be submitted annually to the pPresident for Board of Begents approval Michigan
dreetor of the Bureav-of Manepement aind Budget-with-the reguler capital-outhiy-request. or tunded by
the wsingbenefining depaniment and approved in sccordance with the deparimentally funded project
procedures,

Projects in this category costing less than $25,000 are financed from the appropriate operations budget.

Assgl preservation’ deferred maintenance and minor renovation improvement projects may require
professional and tgchnigal serviges in the planning, construction, and clogseoul stages
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Authority for Creation and Revision
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Policies, Rules and Regulations

Chapter Name: Facilities: Acquisition, Disposal, Improvement and Use
Chapter No. 13.14

Issue: Physical Facilities Capital Improvements

Effective Date: 12.14.18

Policy - General

The broad term of Physical Facilities Capital Improvements is separated into two categories for purposes
of planning, financing and accomplishment.

1. Capital Construction
2. Asset Preservation/Deferred Maintenance and Minor Renovation Improvement

Specific procedures apply to each of these categories

Policy Statement

It is the responsibility of the Eastern Michigan University Physical Plant to perform and/or supervise all
work (including the hiring of architects, engineers and contracts) that involves the physical construction,
alteration, or improvement to University owned, leased, or occupied facilities, or any improvements or
modifications to land owned or leased by the University. No other department or individual is authorized
to contract for or perform these functions.

In order to fulfill this responsibility, plans and construction for this work are managed by the Physical
Plant, who will insure compatibility with established University standards, regulations, and building
codes, and will coordinate the work of the architects, engineers, contractors and physical plant
maintenance and operations staff.

Capital Construction

Capital construction consists of those projects which provide totally new facilities on the campus, which
materially alter the use of a facility, or construct a major addition, alteration or improvement to a facility;
cost of a Capital construction project shall exceed $75,000; they are financed by capital provided by the
state or federal government, ,bond proceeds, or other localized funding as appropriated by the chief
financial officer; and they require professional and technical services in the planning ,construction and
closeout stages.

The Vice President of Operations and Facilities and the Chief Financial Officer shall review and
recommend to the President the priority of projects, the plans and the method of financing for his or her
review and recommendation to the Board of Regents.

Bids for capital construction projects will be obtained from the Physical Plant in conformance with the
physical plant and the purchasing department procurement policies and procedures.



Construction contracts are awarded in accordance with the physical plant and purchasing Department
policies and procedures.. Each request for payment from a contractor is to be reviewed and approved in
accordance with the physical plant and purchasing department policies and procedures for signatory
authority prior to payment.

Asset Preservation/Deferred Maintenance & Minor Capital
Improvement

Asset Preservation/Deferred Maintenance consists of those projects costing over $25,000 whose aim is
to restore a facility to its former state without changing the purpose or program for which it was
designated.

Minor Renovation Improvement consists of those projects costing between $25,000 and $75,000 which
alter the facility by increasing its value or changing its use.

Funds to support asset preservation/deferred maintenance and minor renovation improvement projects,
which are estimated to cost over $25,000, shall be appropriated in the annual capital appropriations

priority project list submitted annually to the President for Board of Regents approval or funded by the
benefitting department and approved in accordance with the departmentally funded project procedures.

Projects in this category costing less than $25,000 are financed from the appropriate operations budget.

Asset preservation/ deferred maintenance and minor renovation improvement projects may require
professional and technical services in the planning, construction, and closeout stages.

Programs for minor renovation improvement projects are developed cooperatively with the physical plant
professional staff and the using department(s).

Bids for asset preservation/deferred maintenance and minor renovation improvement projects will be
obtained from the Physical Plant in conformance with the physical plant and purchasing policies and
procedures. Each request for payment from a contractor is to be reviewed and approved in accordance
with physical plant and purchasing policies and procedures for signatory authority prior to payment. An
asset preservation/deferred maintenance or minor renovation improvement project, costing in excess of
$25,000, consists of the sum total of all contracts including labor, material, furnishings and equipment
related to a certain designated project to complete the total project.

Reason for Policy

To establish clear authority for the maintenance, repair, renovation, remodeling and new construction
(including the hiring of architects, engineers and contracts) related to the University facilities.

Yiolation

Non-approved work that is initiated in violation of this policy will be corrected if necessary by the
Physical Plant Management Department, with all associated costs charged to the responsible unit.

Authority for Creation and Revision



Minutes of the Board of Regents, August 3, 1964; para. .102M; .103M; .104M; .105M; .106M; .107M;
J108M; .109M; .110M; .111M; .112M; .113M.



Policies, Rules and Regulations

Chapter Name: Facilities: Acquisition, Disposal, Improvement and Use
Chapter No. 13.2.1

Issue; Building Security: Keys and Access

Effective Date:

Revision Date: 4-259012.14.18

University-Policy Statement

Eastern Michigan University Physical Plant will provide authorized keys access to employees who
demonstrate an employment related need to gain eatranee-te-limited access to EMU building and
roomsspaee. Keys will also be temporarily provided to other authorized individuals on an as needed basis.
Keys are University property and duplication is prohibited.

In order to fulfill this responsibility, the Physical Plant is responsible for the initial issuance of kevs for

Purpose

To establish clear authority for keys and access to the University property to help minimize the risk to
safety and security of the students, faculty. staff, and assets of EMU.

University Practice

I.  All buildings and-interiorspaces-will be equipped with locks.

2. Employees and other authorized individuals receiving keys will be required to sign an agreement
detailing the responsibilities associated with possession of a key and to comply with approved
procedures and practices.

3. The Physical Plant Director may limit access to various spaces and will be responsible for
unassigned space.

4. Charges to an individual or a department may be made for new keys, lost keys and lock changes
Responsibility for Implementation

The Vice President for Business-and-FiraneeOperations and Facilities is vested with the authority to issue
or deny issuance of University keys.

The Director of Physical Plant is responsible for implementing the procedures supporting this policy.

Scope of Policy Coverage



This policy applies to all University buildings, interior space and persons requiring access to such space.

Violation

Any employee who violates this policy may be subject to disciplinary action.

Authority for Creation and Revision

Procedures manual, System 1, Procedure 1; 9-13-66 and 10-22-79.
Minutes of the Board of Regents, April 25, 1990; para. .4183M.



Policies, Rules and Regulations

Chapter Name: Facilities: Acquisition, Disposal, Improvement and Use
Chapter No. 13.2.1
Issue: Building Security: Keys and Access

Effective Date:
Revision Date: 12.14.18

Policy Statement

Eastern Michigan University Physical Plant will provide authorized key access to employees who
demonstrate an employment related need to gain limited access to EMU building and rooms. Keys will
also be temporarily provided to other authorized individuals on an as needed basis. Keys are University
property and duplication is prohibited.

In order to fulfill this responsibility, the Physical Plant is responsible for the initial issuance of keys for
campus facilities.

Purpose

To establish clear authority for keys and access to the University property to help minimize the risk to
safety and security of the students, faculty, staff, and assets of EMU.

University Practice

1. All buildings will be equipped with locks.

2. Employees and other authorized individuals receiving keys will be required to sign an agreement
detailing the responsibilities associated with possession of a key and to comply with approved
procedures and practices.

3. The Physical Plant Director may limit access to various spaces and will be responsible for
unassigned space.

4. Charges to an individual or a department may be made for new keys, lost keys and lock changes
Responsibility for Implementation

The Vice President for Operations and Facilities is vested with the authority to issue or deny issuance of
University keys.

The Director of Physical Plant is responsible for implementing the procedures supporting this policy.

Scope of Policy Coverage



This policy applies to all University buildings, interior space and persons requiring access to such space.
Violation
Any employee who violates this policy may be subject to disciplinary action.

Authority for Creation and Revision

Procedures manual, System [, Procedure 1; 9-13-66 and 10-22-79.
Minutes of the Board of Regents, April 25, 1990; para. .4183M.



Policies; Raesand Regulntions

Chapter Name: Facilities: Acquisition, Disposal, Improvement and Use
Chapter No. 13.2.2

Issue: Use of Facilities

Effective Date: 12-18-68

Revision Date: 12-10-71,12-14-18

Property

Academic Use

The Office of the Provost and Executive Vice President Yive-Presideptfor Aeademie Adffasis charged
with the responsibility for administering the use of University and Student A (Tairst buildings and property
for academic use. Academic use includes the use of buildings and property for the instructional program-
€.g., scheduled classes and laboratories, field experiences, clinical experiences, theatre production, and
field trips.

Non-Academic Use

The Office of the Vice-President fior; Operations and Feethitiesfor-Student-AffairsisFacilities is charged
with the responsibility for administering non-academic use of University buildings and property
according to the policies of Eastern Michigan Liniversity. Non-academic includes the use of buildings and
property for other than the instructional program, e—¢.g—g, student organizations, university departments,
groups unaffiliated with the University, and public individuals. All groups will be reguired 1o have a
signed confimed reservation and by signing, agree to follow all University rules and resulations, for each
individual facility, as sipted on the confirmed reservation

Athlelic Use

The Office of the Vice-President and Director for intercollegiate Athlelics is charged with the
responsibility for administering athletic and ros-athietic use of University Athletic buildings and property
according to the policies of Eastern Michigan University, Mon-athletic use includes the use of buildings
and property for ther than athletics, wstructional program, € g, student organizations, university
depariments, 2roups unaffiliated with the University, gnd public individuats

Student Center- McKenny HallUnien — LakehHouseHeoyt
Liniversity-recognized student organizations may use the facitities in the Siuden

Center,Mokeenny Linionand McKenny Hall, and the -Lakehouse on campus and-the Hev
ConferenesCenteraccording to the following guidelines:




¢ The organizations must be provisionally or fully recognized by the University.
+ The facilities may only be used for activities that conform to the federal and state laws and
policies and procedures of Eastern Michigan Liniversity.

Further specific requirements are as follows:

o Lhviversiy employees st be presesst-abeH-furetorsHtheredirsostidailwps il el ‘[Formaned Highlight ]
= F tted: No bullet b
. Mﬁﬁi__ﬂm‘l&ﬂh_"ﬁﬂﬂ! Vice President, or other authorized signer (for . | Forma g bullets onnumbering |
et a4 ail funclions Spaces {Formaﬂed Font color: Auto ]
. Flre, safety, traffic, parking and public safety requirements will be observed Formatted: Indent: First line: 0.25", No bullets or
»  Food and beverage will not be brought to the event except as provided by the EMLU Dining numbering

Services or-Uesversity will an approyved-se-as exceptions made by the Director of ERML Dineng
Services and'or the Assistant Director —Conference and Event Services, drestor-of-Mokeenny
Lorrrmr ind apieera b o beremces-

» The organization is responsible for damages incurred as a result of the function

¢ The organizations will be charged for the use of facilities according to the approved schedule of
rental rates.

+—Organizations having outstanding debts with the Conference and Event Services OfficeMokeensy
Hrter-ar HaH-{—eﬁmneH—mm will ﬂm b grh:ugj_l;_n make 3 future reservation until either
payment or ap TH andmg debt 1o be paid with the
Conferenge and Evenl Sery I%MNWmemdm%dw&m
B P PR PP Seveniiy- e B i ebvines atie svan—

s+ __Arrangements for security will be made for each event depending upon the following  +— | Formatted: Gutline numbered + Level: 1 + Numbering |
factors: Style: Bullet + Aligned at: 0.25" + Tabafter: 05"+ |
= Service of alcoholic beverages: Indent at: 0.5 J

¢ Fee or charge for the event:

Whether the event is limited to Eastern Michigan University faculty, staff, students, or whether it
is open to guests and/or the public:

Size of the anticipated crowd:

Past history of the type of event;

Other relevant factors;

Request of the organization.

Organizations failing to comply with the regulations may be denied use of University facilities for a time
specified by the Assistant Director of Confierence and Event Servigsereetorof-ekenny-Umon-and
uHiversity-eonferenees, with the right to appeal through the administrative grievance procedure.

Authority for Creation and Revision

Minutes of the Board of Regents, December 18, 1968 para, .739M.
Minutes of the Board of Regents, December 10, 1971; para. .1058M.,

Minutes of the Board of Regents, December 14, 2018,



Policies

Chapter Name: Facilities: Acquisition, Disposal, Improvement and Use
Chapter No. 13.2.2

Issue: Use of Facilities

Effective Date: 12-18-68

Revision Date: 12-10-71, 12-14-18

Property
Academic Use

The Office of the Provost and Executive Vice President is charged with the responsibility for
administering the use of University and Student Affairs buildings and property for academic use.
Academic use includes the use of buildings and property for the instructional programs, scheduled classes
and laboratories, field experiences, clinical experiences, theatre production, and field trips.

Non-Academic Use

The Office of the Vice-President for Operations and Facilities is charged with the responsibility for
administering non-academic use of University buildings and property according to the policies of Eastern
Michigan University. Non-academic includes the use of buildings and property for other than the
instructional program, e.g. student organizations, university departments, groups unaffiliated with the
University, and public individuals. All groups will be required to have a signed confirmed reservation and
by signing, agree to follow all University rules and regulations, for each individual facility, as stated on
the confirmed reservation.

Athletic Use

The Office of the Vice-President and Director for Intercollegiate Athletics is charged with the
responsibility for administering athletic and non-athletic use of University Athletic buildings and property
according to the policies of Eastern Michigan University. Non-athletic use includes the use of buildings
and property for other than athletics, instructional program, e.g., student organizations, university
departments, groups unaffiliated with the University, and public individuals.

Student Center- McKenny Hall — Lakehouse

University-recognized student organizations may use the facilities in the Student Center,
McKenny Hall, and the Lakehouse on campus according to the following guidelines:

¢ The organizations must be provisionally or fully recognized by the University.
¢ The facilities may only be used for activities that conform to the federal and state laws and
policies and procedures of Eastern Michigan University.



Further specific requirements are as follows:

The Student Organization’s President, Vice President, or other authorized signer (for
reservations) must be present at all functions at these prescribed spaces.

Fire, safety, traffic, parking and public safety requirements will be observed.

Food and beverage will not be brought to the event except as provided by the EMU Dining
Services or with an approved exception made by the Director of EMU Dining Services and/or the
Assistant Director ~Conference and Event Services.

The organization is responsible for damages incurred as a result of the function.

The organizations will be charged for the use of facilities according to the approved schedule of
rental rates.

Organizations having outstanding debts with the Conference and Event Services Office will not be
allowed to make a future reservation until either payment or a payment schedule has been arranged for the
outstanding debt to be paid with the Conference and Event Services Office.

Arrangements for security will be made for each event depending upon the following
factors:

Service of alcoholic beverages;

Fee or charge for the event;

Whether the event is limited to Eastern Michigan University faculty, staff, students, or whether it
is open to guests and/or the public;

Size of the anticipated crowd;

Past history of the type of event;

Other relevant factors;

Request of the organization.

Organizations failing to comply with the regulations may be denied use of University facilities for a time
specified by the Assistant Director of Conference and Event Services, with the right to appeal through the
administrative grievance procedure.

Authority for Creation and Revision

Minutes of the Board of Regents, December 18, 1968; para. .739M.

Minutes of the Board of Regents, December 10, 1971; para. .1058M.

Minutes of the Board of Regents, December 14, 2018.



Policies, Rules and Regulations
Chapter Name: Auxiliary Operations

Chapter No. 14.2.1

Issue: Residence Hall Eligibility

Effective Date: 4-19-72

Revision Date: #-H&422-03 H-25-1812-14-18

UNIVERSITY POLICY STATEMENT
Al first-year unmarried-students shall be required to live in the university Hnivessity-residence
halls qnmwmwmmrmanem home of their parents or guardians
and |l is W";!m‘l. a 50-mile radius. mﬁwm&p«ee—m«ﬂ&bﬁ&y—hphmw
1he university reserves the nght to grant

exceplions to the housing requiremen. :
—— B2 enrs-of ape-or older: o

——e-velerans whi-haveserved-onsetbeedoty— s —[_rommed: Indent: First line: 05"
AH students siving in binbeersie-resideres atbmprmme fesporsibilite for their owe howes,
w universit I'.‘r lhtsf ffﬁhimmu!b s dﬁ;mmmpr_wm_wnmd

Residents and guests are responsible for complying with the current terims of the housing

contract, Guide to Campus Living, other Lniversity policies, and federal, state, and local laws
and regulations,

UNIVERSITY PRACTICE

Occupancy in a University residence hall is restricted to eurrently-enrolled-students currently  + | Formatted: Space After: 8 pt, Line spacing: Multiple ]

enrolled at Eastern Michigan University. Occupants other than currently enrolled Easter Joe 1
students are allowed en-an-exeeptionbasisonly in exceptional circumsiances, which rest within
ihe sole discretion of the Director of Housing and Residence [ile——————— However,

priority will be maintained for current Eastern students. Each resident agrees to make the



designated prepayment and agrees to the payment of fees as established for the term(s) of
occupancy according to the current payment schedule.

Ip the mstances in which a resident’s continued presence in on-campus housing jeopardizes the
hgg 11, HE[}. well- belnj.-_ orp-uses a mgmf'i.am dt&l‘\lﬂ [ali] !0 ihc op-campus housing oommunln

L [ ¢ serves the right to remove
1m_d_en_or guest f'rl:rm ghc halls or apanmnhw g{ permanent hasis. The
Director may also move the student to another logation on a lemporary or permanent basis.

Ariditiontly—taerestdentsare fesponsibre for complianee veith all teres erd- oottt foe
-thecontraet-and-the-Hesidenee Hat Hamdtbook,

RESPONSIBILITY FOR IMPLEMENTATION

Housing and Residence Lile menagement-staff members are responsible for implementing this
policy and for granting waivers in a fair and consistent manner within policy guidelines.

SCOPE OF POLICY COVERAGE

This policy shall apply to first-year-and-sophemereafl students wishing to live in student housing
on the campus of Eastern Michigan University.

Authority for Creation or Revision:

Minutes of the Board of Regents: April 19, 1972, para. .1097TM.
December 2, 2003, para. .6201M
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Policies, Rules and Regulations

Chapter Name: Auxiliary Operations
Chapter No. 14.2.1

Issue: Residence Hall Eligibility
Effective Date: 4-19-72

Revision Date; 12-14-18

UNIVERSITY POLICY STATEMENT

All first-year students shall be required to live in the university residence halls unless commuting
to the campus from the permanent home of their parents or guardians and it is within a 50-mile
radius. The university reserves the right to grant exceptions to the housing requirement.

The university may modify these requirements as deemed appropriate based on market demand.

Residents and guests are responsible for complying with the current terms of the housing
contract, Guide to Campus Living, other University policies, and federal, state, and local laws
and regulations.

UNIVERSITY PRACTICE

Occupancy in a University residence hall is restricted to students currently enrolled at Eastern
Michigan University. Occupants other than currently enrolled students are allowed only in
exceptional circumstances, which rest within the sole discretion of the Director of Housing and
Residence Life. However, priority will be maintained for current Eastern students. Each
resident agrees to make the designated prepayment and agrees to the payment of fees as
established for the term(s) of occupancy according to the current payment schedule.

In the instances in which a resident’s continued presence in on-campus housing jeopardizes the
health, safety, well-being, or poses a significant disruption to the on-campus housing community,
the Director of Housing and Residence Life or their designee reserves the right to remove the
resident or guest from the halls or apartments on a temporary or permanent basis. The Director
may also move the student to another location on a temporary or permanent basis.



RESPONSIBILITY FOR IMPLEMENTATION

Housing and Residence Life staff members are responsible for implementing this policy and for
granting waivers in a fair and consistent manner within policy guidelines.

SCOPE OF POLICY COVERAGE

This policy shall apply to all students wishing to live in student housing on the campus of
Eastern Michigan University.

Authority for Creation or Revision:

Minutes of the Board of Regents: April 19, 1972, para. .1097M.
December 2, 2003, para. .6201M
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