
*While having the training completed at this 
stage is not required, it will keep the process 
moving quickly.
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Process for Accessing Labs, Studios, and Other On-Campus Facilities 

for  Essential Research and Scholar ly/Creative Activity Dur ing Per iods of Restr iction

Dean evaluates based 
on the ability to comply 

with established 
procedures, protocols, 

orders, and other 
regulations

Health and Safety 
determines a 

maximum capacity 
for each room

COVID-19 
PPE is 

provided

Requester (and all for 
whom access is 

requested) completes 
online training

Requester provides 
verification of  training 

completion(s) to 
Laboratory Compliance 

Manager

Provost 
(if required): 

Decision is made 
following University 

procedure

Laboratory 
Compliance Manager 
requests card-swipe 

access from IT

Begin 
research/creative 

activities

Requester discusses access 
with DH/SD

DH/SD provides 
email documenting 

support to 
requester to attach 

to Google Form

Requester submits Google form to 
Dean (attach pdf email of support 

from DH/SD)

Dean forwards 
recommendation 
to provide access 

(if required)

To reduce delays to access, 
requester, and all for whom access 

has been requested, complete 
required training*

Dean maintains a shared document 
indicating who is permitted to be in 

which spaces and when.

To compress time frame for 
obtaining access, requester should 

contact laboratory compliance 
manager (McEvers) to schedule 

walk-through

Requester completes 
walk-through/assessment 

with laboratory 
compliance manager 

(McEvers)

                                         
Dean 

communicates 
access conditions 

and     
restrictions

Laboratory 
compliance manager 

(McEvers)

Requester

Department 
head/school director

Document  is shared with: 
IT (card access),                                 

Custodial Services,                
DPS,                                   

Lab Compliance Manager
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