(iv)

Unfunded Collaborations

Any substantial collaboration with individuals not included in the budget should be described in the Facilities,
Equipment and Other Resources section of the proposal (see GPG Chapter II.C.2.i) and documented in a letter
of collaboration from each collaborator. Such letters should be provided in the supplementary documentation
section of the FastLane Proposal Preparation Module. Collaborative activities that are identified in the budget
should follow the instructions in GPG Chapter II.D.
(v)

Group Proposals

NSF encourages submission of proposals by groups of investigators; often these are submitted to carry out
interdisciplinary projects. Unless stipulated in a specific program solicitation, however, such proposals will be
subject to the 15-page Project Description limitation established in Section (ii) above. PIs who wish to exceed
the established page limitations for the Project Description must request and receive a deviation in advance of
proposal submission. (GPG Chapter II.A contains information on deviations.)
(vi)

Proposals for Renewed Support

See GPG Chapter V for guidance on preparation of renewal proposals.
e.

References Cited

Reference information is required. Each reference must include the names of all authors (in the same sequence
in which they appear in the publication), the article and journal title, book title, volume number, page numbers,
and year of publication. If the document is available electronically, the website address also should be
20
identified. Proposers must be especially careful to follow accepted scholarly practices in providing citations for
source materials relied upon when preparing any section of the proposal. While there is no established page
limitation for the references, this section must include bibliographic citations only and must not be used to provide
parenthetical information outside of the 15-page Project Description.
f.

Biographical Sketch(es)

(i)

Senior Personnel

A biographical sketch (limited to two pages) is required for each individual identified as senior personnel. (See
GPG Exhibit II-7 for the definitions of Senior Personnel.) The following information must be provided in the order
and format specified below. Inclusion of additional information beyond that specified below may result in the
proposal being returned without review.
Do not submit any personal information in the biographical sketch. This includes items such as: home
address; home telephone, fax, or cell phone numbers; home e-mail address; drivers’ license numbers; marital
status; personal hobbies; and the like. Such personal information is not appropriate for the biographical sketch
and is not relevant to the merits of the proposal. NSF is not responsible or in any way liable for the release of
such material. (See also GPG Chapter III.H).
In FastLane, if biographical sketches for all senior personnel are uploaded in a single PDF file associated
with the PI, insert text or upload a document that states, “Not Applicable” for any co-PI or Senior Person.
(a)

Professional Preparation

A list of the individual’s undergraduate and graduate education and postdoctoral training (including location) as
indicated below:
Undergraduate Institution(s)
20

Location

Major

Degree & Year

If the proposer has a website address readily available, that information should be included in the citation, as stated above.
It is not NSF's intent, however, to place an undue burden on proposers to search for the URL of every referenced publication.
Therefore, inclusion of a website address is optional. A proposal that includes reference citation(s) that do not specify a URL
address is not considered to be in violation of NSF proposal preparation guidelines and the proposal will still be reviewed.
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Graduate Institution(s)
Postdoctoral Institution(s)
(b)

Location
Location

Major
Area

Degree & Year
Inclusive Dates (years)

Appointments

A list, in reverse chronological order, of all the individual’s academic/professional appointments beginning with
the current appointment.
(c)

Products

A list of: (i) up to five products most closely related to the proposed project; and (ii) up to five other significant
products, whether or not related to the proposed project. Acceptable products must be citable and accessible
including but not limited to publications, data sets, software, patents, and copyrights. Unacceptable products are
unpublished documents not yet submitted for publication, invited lectures, and additional lists of products. Only
the list of ten will be used in the review of the proposal.
Each product must include full citation information including (where applicable and practicable) names of all
authors, date of publication or release, title, title of enclosing work such as journal or book, volume, issue, pages,
website and URL or other Persistent Identifier.
If only publications are included, the heading “Publications” may be used for this section of the Biographical
Sketch.
(d)

Synergistic Activities

A list of up to five examples that demonstrate the broader impact of the individual’s professional and scholarly
activities that focuses on the integration and transfer of knowledge as well as its creation. Examples could
include, among others: innovations in teaching and training (e.g., development of curricular materials and
pedagogical methods); contributions to the science of learning; development and/or refinement of research tools;
computation methodologies, and algorithms for problem-solving; development of databases to support research
and education; broadening the participation of groups underrepresented in STEM; and service to the scientific
and engineering community outside of the individual’s immediate organization.
(e)

Collaborators & Other Affiliations

•

Collaborators and Co-Editors. A list of all persons in alphabetical order (including their current
organizational affiliations) who are currently, or who have been collaborators or co-authors with the
individual on a project, book, article, report, abstract or paper during the 48 months preceding the
submission of the proposal. Also include those individuals who are currently or have been co-editors of
a journal, compendium, or conference proceedings during the 24 months preceding the submission of
the proposal. The total number of collaborators and co-editors also must be identified. If there are no
collaborators or co-editors to report, this should be so indicated.

•

Graduate Advisors and Postdoctoral Sponsors. A list of the names of the individual’s own graduate
advisor(s) and principal postdoctoral sponsor(s), and their current organizational affiliations. The total
number of graduate advisors and postdoctoral sponsors also must be identified.

•

Thesis Advisor and Postgraduate-Scholar Sponsor.
A list of all persons (including their
organizational affiliations), with whom the individual has had an association as thesis advisor, or with
whom the individual has had an association within the last five years as a postgraduate-scholar sponsor.
The total number of graduate students advised and postdoctoral scholars sponsored also must be
identified.

The information in section (e) above of the biographical sketch is used to help identify potential conflicts or bias in
the selection of reviewers. See GPG Exhibit II-2 for additional information on potential reviewer conflicts.

Grant Proposal Guide

II-12

NSF 15-1

(ii)

Other Personnel

For the personnel categories listed below, the proposal also may include information on exceptional qualifications
that merit consideration in the evaluation of the proposal. Such information should be clearly identified as “Other
Personnel” biographical information and uploaded along with the Biosketches for Senior Personnel in the
Biosketches section of the proposal.
(a)

Postdoctoral associates

(b)

Other professionals

(c)

Students (research assistants)

(iii)

Equipment Proposals

For equipment proposals, the following must be provided for each auxiliary user:
(a)

Short biographical sketch; and

(b)

List of up to five publications most closely related to the proposed acquisition.

g.

Budget and Budget Justification

_________________________________________________________________________
Each proposal must contain a budget for each year of support requested. The budget justification must be no
more than three pages per proposal. The amounts for each budget line item requested must be documented
and justified in the budget justification as specified below. For proposals that contain a subaward(s), each
subaward must include a separate budget justification of no more than three pages.
The proposal may request funds under any of the categories listed so long as the item and amount are
considered necessary, reasonable, allocable, and allowable under 2 CFR § 200, Subpart E, NSF policy, and/or
the program solicitation. For-profit entities are subject to the cost principles contained in the Federal Acquisition
Regulation, Part 31. Amounts and expenses budgeted also must be consistent with the proposing organization's
policies and procedures and cost accounting practices used in accumulating and reporting costs.
(i)

Salaries and Wages (Lines A and B on the Proposal Budget)

(a)

Senior Personnel Salaries & Wages Policy

NSF regards research as one of the normal functions of faculty members at institutions of higher education.
Compensation for time normally spent on research within the term of appointment is deemed to be included
within the faculty member’s regular organizational salary.
As a general policy, NSF limits the salary compensation requested in the proposal budget for senior personnel to
no more than two months of their regular salary in any one year. This limit includes salary compensation
received from all NSF-funded grants. This effort must be documented in accordance with 2 CFR § 200,
Subpart E. If anticipated, any compensation for such personnel in excess of two months must be disclosed in
the proposal budget, justified in the budget justification, and must be specifically approved by NSF in the award
21
notice budget. Under normal rebudgeting authority, as described in AAG Chapters II and V, an awardee can
internally approve an increase or decrease in person months devoted to the project after an award is made, even
if doing so results in salary support for senior personnel exceeding the two month salary policy. No prior approval
from NSF is necessary as long as that change would not cause the objective or scope of the project to change.
NSF prior approval is necessary if the objective or scope of the project changes.
These same general principles apply to other types of non-academic organizations.
21

NSF awardees remain subject to the provisions of OMB M-01-06, “Clarification of OMB A-21 Treatment of Voluntary
Uncommitted Cost Sharing and Tuition Remission Costs,” regarding requirements for committing and tracking “some level” of
faculty (or senior researcher) effort as part of the organized research base.
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